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1. ZERNRNIZOWT Campus Information

(1) EEZEEE L F—FEEIZOVT (1 58 1ECR)
IEC: International Education Center Office (1F, Building 1, C-wing)

O HREF Y —FHEETITR>T0H 2 &
- e . TERER. AIET RS R EOB O ¥R
DolBHE] 226 - ATHICEHT L2 &
Dol BHE] REHEZEOFRIT  XKEEHAFII3 A RICHEAT
Yob LEFTRRIEAR E, BOOEFEMICEE RS- HE1E. EREEE L F—FE=ICLT
G LTS,
- Deal with inquiries and provide advises about scholarships for international students, visa
process and living information etc.
<For Japanese language course students>
- Provide information about academic and class schedule
- Issue the certificates (It takes 3 business days to issue a certificate).

Note: You MUST notify us if there is any change in your name, phone, address or guarantor as soon as
it took place.

@ EHEHEE ¥ —EHEOR M EGRH
Y H 9:00~17:00, T H 9:00~16:00
Office Hours = Weekdays 9:00 — 17:00 Saturdays: 9:00 — 16:00

(2) HEAEEIZOVWT  Libraries

HP : https:/library.time.u-tokai.ac.jp/ ( H ANGE/Japanese site)
https:/library.time.u-tokai.ac.jp/?lang=english (#:55/English site)

(MR A DY G (A& IL EREH P 2 R 20, FiBRE O EICHE L T 7Z2E W) ]
<% P ASEEOPRKEM) . 11 - 12 - 1 37580 ()
B RME:FA9:00-22:00 (EMEAIZ19:00%T)
- R
BLHLIZ1ET OfFET, AL 2 EH LN
KM TRNOER TRt E 2T 2 @A OBE LH LBER SIVET,
(For Shonan Campus)
The main library: Building No.4.
Branch libraries: Buildings No.11, No.12, No.13 (Each specializes in a certain field)
Opening hours: Weekdays 9:00 - 22:00 (-19:00 on Saturdays).
(For Other Campuses) Please refer to the below sites:
- Student ID card is required to borrow books.
- The number of books you can check out up at once is 10 books
(Please return within 2 weeks).
- You can extend the deadline for an additional two weeks by applying at the library counter
before the original deadline expires.



(3) HARAZA L ORRIZOWNT

Places for Meeting Japanese Students on Shonan campus

(MR & DYE (S IIFTBREICHER L T ZEW) ]
(For information on other campuses, please ask to the office of your faculty)

MTICC (Tokai International Communication Club)
TICC (Tokai International Communication Club)

Fx Ly Z—0faBo0E >, [FEER) TRIMEERE)  TEERH O =205 8%
b b A0 FEBREZ BT,
FE7pA X b TICC Sports Festa., HZARI{k{&ER. Communication Lunch (CL)7g&
HP : http://deka. challe. u-tokai. ac. jp/ticc/index. html
One of the projects run by the Challenge Center.
Its aims at realizing the multicultural symbiotic societies by providing support of 3 different
areas, such as learning support, understanding of different cultures and international
communication.
Main events: TICC Sports Festa, Japanese culture experience,
Communication Lunch (CL) etc. <HP> http://deka.challe.u-tokai.ac.jp/ticc/index.html

@ ®PERTOAXRU B
Events at Tokai International House (Dormitory for International Students)

R EITIIBIRE - BEEFRE - BHIHE Y 0 7T AOFADT-DICHFAEREZHE L TEBY

FCIIFEMAZE L TR 22 A X2 R TRbITWET,

FHELITEBHE ¥ —FEEE TBHWVWGDOELZI N,

There are many different events planned at the international house throughout a year

for Japanese language students, exchange students and students for short-term program.
Please contact IEC for the details.

@7 v— 737 (158 BE 1)
Global Agora (B-wing, 1% Floor, Building 1)

ZORiRIE, WEERLE DOMOINEFE L FSFEL TR — L, BPAELTUFAER LT D
EBFBEOLEDOBRFTY, I b= 2R T R LS L 2> TOVET,

Global Agora offers opportunities to meet students of different nationalities, and
exchange events take place. This is a place where students can learn from each other
by conversing in English, other languages and Japanese. It also includes a convenience
store.



2. FAEIRIZOUVT Campus Life

(1) ZAAEFOEAR Basic Information

OFAGE & FE5EE 5 Student ID Card and ID Number
¥ GE HERFOFAETHLZ LEFEHT L0, HITEFLTNDH I &,
FAREE S P, TR, 7T AFE, BIBE BAAESEHLDT,
Ex. 9BBM1111
— [9B QOI9FEFEEARZ—ANY) | [PKCULHEFEIAHRA T 1+ 7 %8
(1) 772 T1(A)] B T1 1) (AAER)
Student ID Card: It certifies that you are a student of Tokai University.
You must ALWAYS take your ID card with you.
Student ID Number: It shows your year, department, class no., seminar no., and personal

number.
(e.g.) Student ID: 9BBMI1111 means...
9B = entering in Spring Semester, 2019
BM = School of Cultural and Social Studies, Department of Media Studies
1 = class no.
1 (A) = seminar no.
11 = personal no.

YORAREDOEE v —/v (BEFAT) 3B TEA SN L !
HLAMHLE —HEICHERL TERLCLES 726
HE L —NELSTELHLOERY— L ELHRLTH D)
KRBT « FEAE AR MR LM IR B A7
BIEHE - ERREE 7 —FHE

Y Caution!!!

Never peel off the sticker on the back of the student ID card by yourself.

If it comes off accidently, please keep it and exchange with new sticker;

Graduate/Undergraduate Students: Go to Student Services Department on Shonan campus or

Academic and Student Services Department for other campuses.

Japanese Language Course Students: Go to International Education Center Office.

Yob LPAGEEZ RS LTz

=R MRS LAMIB R EZB T ~m T 5 2 &, FEEHT2 0 0 0,

KR A2 72 < L7 BPARR - BOFR 0 % GHF R & DIAMI S & B~ TIRE it &%

1T, FHEEHI1 0 0MTHEEARZ —1HDA,

Y If you lose your student ID card...
—Go to Student Services Department on Shonan campus or Academic and Student Services
Department on your campus, and you need to inform the loss.
Re-issuing Cost: 2,000 yen.
If you lose it on the examination day, you go to Student Services Department on Shonan
campus or Academic and Student Services Department on your campuses for issuing
temporary student ID card. It costs 100 yen, and you can request for reissuing only once for

each semester.




Q% L 215 % 5 Classrooms and Classroom Numbers
I ADELZ T HHEEIITE BTN ET,

Examples:

- 1A-306— 1) ZfF TA] - T3] B T06) #H=X

- 2W-101— T2) ZfF TWOE) ) M- T1) B T01) B

-6C-201— 16 BfF [C) #-T2) B T01) #H=

-Efif-101—> TEfE - 1) B T01) 2=

Please check your classroom locations before classes start.

Classrooms are numbered as follows:

(e.g.) 1A-306 — Building 1, A wing- 3™ floor, Room 06
2W-101 — Building 2, West wing — 1% floor, Room 01
6C-201 — Building 6, C section, 2™ floor, Room 01
Efifi(kan)-101 — Building E, 1" floor, Room 01

@7 7 A T - F5EZHE Class Teacher and Academic Adviser
-7 F AT [BIFEH]
HAGEOfIER, R4 RIS OW TSRS - BE 42 L T b ek,

—IREHE [KRFEAE - i - Fged]
e - BT S RIS OWTHERSCIRE - 52 L T D5tk

YR LW EEIE: OF 74 & - T U—%FH
QFRFEH=ER L THSHA H#%n’*’]%ﬂ‘é
WAT 4R T U= FENALRT AL AEZT N5 L) ICHEHEAEELPLE L
TS e 7 DN IRETR] & 5 A TR D TR G U 2 il
HFOIFEH LTS 7ZE0,
For Japanese Language Course
A class teacher is assigned to each class-level. They are in charge of giving instruction
and advices regarding Japanese study and other various problems.

Graduate, undergraduate and research student
An academic adviser is assigned to each student. They are available to provide advices

and consultation on studying, scholarships and other issues that may arise.
¥ Consultation:

- Available during “Office Hours”
- Make an appointment at the administration office of your department beforehand

¥ Office Hours: the system in which your academic adviser and other teachers will
have consulting time with students at the certain time and place.

@W1EFIZ- OV T Commuting

[BEEH] ITOFRE 2 HALITRD T L,

R E DS (MEEIIFTEREICHR L T ZEW) ]
a. FEHERMERBRIZMA b, [HERHEIEFREGHEE S 2%
c. Bl FFrlEEA HERHLICHE 2

<Bicycle> Shonan Campus (for other campuses, check with your department)

All students of Tokai University who use a bicycle on campus and for commuting must;

- buy liability insurance
- attend our special bicycle safety lecture
- put registration sticker to your bicycle



KUTDON—NZ2ZbLAEFHT L,
a. HERHIELR A ~—RITELS Z &,
b. 1ML EFRICEOEE L2 &,
c. “AED, AE—FHLTE, FEEEHE, BITJGHEERII LN &,
d. ERf Tz EbALNTAZ L, (CHEHr Y IZREBTTOHTY)
Below rules should be kept:
- Park at designated bicycle parking areas
- Do not leave your bicycle in the campus more than 1 week
- Do not ride with another person
- Do not ride with high speed
- Do not ignore traffic lights
- Do not ride without turning on light in the evening
- Lock your bike at the time of parking even for a short period of time. Double locking is
advisable.

[EH « NZ] <Train/Bus>

EMHEE D L ST PAREE RED 2 &,

HAELTIEAZZ T2 T etT/e o 2 &,
YARR PN Z LA R T 258137 ER R ELSMNISRE BT ~MTE. FheE 217
5 &,
- When you buy commuting pass of train or Kanachu bus, you need to show your student ID.
- Please make sure to get stamp of the train/bus office on the back of your ID card every

year.
eFor other bus companies (Other than Kanachu Bus)

—Go to Student Services Department on Shonan campus (or Academic and Student
Services Department in other campuses) for obtaining a pass.

[E - /X1 7] <Car/Motorbike>
BEHEITERIE,
FEI LThIBFELZWGEIE

[ E DS E (&I B &SR L T 7Z3 W) ]

— B[ P SR T & A AR (N RS LM IR & BT TIT e, FFrliEE H 6 9,
RERIZOWT : A 9 & ST THRIRICA L RITHIEZR 0 FE AN, ZOMIZHER
TRBRICAD Z L Zmm<BTFOLET,

Students in the Japanese Language Course are not allowed to come to campus by
motorbike or car.

Students enrolled in either the undergraduate or graduate school

—If you wish to commute by car, it is required to apply for permission at the Student
Services Department (or Academic and Student Services Department in other campuses).

*Insurance* At the time of purchasing a car, you must buy insurance. However, we

strongly advise to buy other voluntary insurance, too.

O ERFRE - BEREE A S22 T Class schedule and Textbooks
BB REEE AT A X AT THIAT 2,
KRFBEAE « FERAE - OPZERE - FROT A X AT THBIT 2,
Japanese Language Course Students:
It will be announced at the guidance/orientation session in the beginning of semester.
Undergraduates/graduates students:
It will be announced at the guidance/orientation of your faculty or research department.



©®- DAt Others
ARTAF - KERED L EORFEDOHIN (RFREHAE, X, KR E)
LUTICHRT 2 2 &,
CERHEDOSE - 7 T A - EREE Y S —FEE
C KRB - FEAEOLE - BOEIR - B0 = (MBI SIS BB
For notification of absence, campus closures and class cancellations in the event of
heavy storms, strikes of transportation and other emergency cases, please consult below
teacher or offices:
Japanese Language Course students:
Your class teacher or IEC office
Undergraduate and Graduate students:
Academic Affairs Department or its branch offices on Shonan campus (For other
campuses, please consult with Academic and Student Services Department on your

campus)

(2) BEABBOEFE - ZEOEE;HOVNT

Changes in Registered Information

YeFRERA ¢
REFBEAE - P80 BOB5RR - 05500 2 (MR DIAM A & 207
BB A EREE Y —F =
Please inform if there is any changes in your registered information to :
Undergraduate and Graduate Students
— Academic Affairs Department or its branch offices on Shonan campus (For other
campuses, Academic and Student Services office on your campus)
Japanese Language Course Students
— International Education Center office

[18 N 1&#DZ ] Change in Personal Information
O - PREEA « FHETE OETAE - [FHEARE] ZRIHT 252 &,
Chane of your address or address of your guarantor or person paying tuition
—”Notification of Change” (Henko Todoke) should be submitted.
© otk (S4) - EFER EDET /N AR— b I — Faffo TEREFRE AT DI &,
KIER I — FARICEENE LT GE I TERAT o 7 —F8E (MRELSIMIA R EH
k) b7 T L,
Change of your family name (or given name) or nationality
—Bring your passport and residence Card to Student Services Department. (for other
campuses, go to Academic Affairs Department on your campus)
*Change in information on Residence Card
— you MUST inform IEC office (for other campuses, go to Academic Affairs Department

on your campus)

[7f& D ¥#)] Changing the Enrollment Status

fRgHA LR PEO M ( TOZRE ) ICRRASRIEAMIC YA 2 b 6 95—
FREHEMICY A &b b WEHRICRE

Consult with your academic teacher — Fill out relevant application form — Obtain
the sign from your guarantor — Obtain the sign from your academic teacher —

Submit to Academic Affairs Department.



DOIK%:  Leave of Absence

FEAAZ—FITKEARAZ—AND 2 HLLE6 ARG, £721E2EBARAZ— (1 F4K7H)
OHIMIZIR b, REaikieha

You need to take leave of absence when you will be absent more than 2 months (less
than 6months) in Spring or Autumn Semester or 2 semester periods (less than a year).

RFREEZH LI A2 SDIEL Z LIXTERVO T, & A ZAZ —BIGANC LT 0 2 &,
You MUST apply for it before the semester starts.

- R R IR E T D 2 &

You MUST return to your country during the leave of absence.

c B ARZ =MD o TV DIBAITIRY YL A RS —DRFEBOHFFL 12D,

The fee will be halved when the duration of leave is for a whole semester.

@EF : MEHF POV, RFECRLSHE

Re-enrolling (after the leave of absence)

IREBIRIRE TR, 20 A INICESFRES H S WEaid, BREEE 2%,

Students will be excluded from university if you don’t submit application for
“Notice of Re-enrolling” within 2 months after returning.

@iB%E : Mb0EE (&R LE) XY REZHNLD.
£72i3 1L ERTGE
Withdrawal: Students may withdraw from school when the student will leave or
will be absent for more than a year with some reasons
(such as by undertaking compulsory military service etc.).
CEARRNOEFERITE AR —MhO LD, Flo, B AXZ =P TOIRFIZ, FEPTEMSNT
WRITHIXTE RN,
The withdrawal date will be the start date of the semester, in principal.
Also, if you withdraw in the middle semester, the full tuition fee must be
paid prior to the withdrawal.
CIRFO AFHIRFNIRFEEE Z TS TCIRDOE AR T =B L7 %,
Bil - 20184F 12 HITIRERE 2 REENSZIT D —2019F4 H T HIRF L 72 %,

The withdrawal date will be the start date of following semester of submitting
the notice of withdrawal. For example, if you submit the notice of withdrawal
in December 2018, the withdrawal date will be 01 April, 2019.

KRR EZTELTOWDEET, REZHEN DAL TIREFRE 217720 2 &,
If you are expecting to participate in compulsory military service, you MUST do all
the necessary procedures of withdrawal before leaving the school.

@A B LIk b 5\ IERE S W FARE ORFIR > THEE R L)
%5 Readmission: Readmission is possible if the student wish to go back to study
after withdrawal or exclusion.

* 6 AR/ 2HARETIC THARRH ZRIETDZ LB TE D, EARAZ—HOICITHERD
(R D 2 &,

Student must submit “Notice of Readmission” by the end of June/December.

Please check with the Academic Affairs Department about the procedures before

starting the semester.
AP SN HE AT AT GO - SR - RH - R - RIEEE A RS —ICHAFT D,



If the notice is accepted, the student can readmit to the faculty, department, major,
course of which the student was in at the time of withdrawal/exclusion.

CRFOEARIX T ARS— (60H) &, BEOSLAIE2 AR — (14) ROHAFND
FREDATREL 72 D,
Notice of readmission will be accepted after 1 semester (6 months) in case of
withdrawal or after 2 semesters (1 year) in case of exclusion.

G®FREE & H% Exclusion and Returning

- BREE  FEEZHAETICEMNL TORWEAIE, FEARE T,

Exclusion: Student will be excluded if the tuition fee is not paid in full before
the payment deadline

IR RSN ARX—NDTHA31H (FEARY—) FE1H31H
(EARE—) EFTIZFELERES (5000M) ZMATIUIEENAELE 8D,
Returning: Student may be able to return to school if the full tuition fee and
returning fee (5,000 yen) is paid by the following dates :

Spring Semester: July 31 / Autumn Semester: January 31

OHEFEER « 8% P Transferring

- B 1 0 HICsERER
=3 U <UTER « B E MRS LOMIB R EBCFH) (TR T 5 2 &,
The examination for transferring school or department takes place every October.
—Consult with Academic Affairs Department or it branch offices on Shonan campus
for details. (for other campuses, go to Academic Affairs office on your campus)

@ DA, Others

- R - RS TER THEN A2 RIS AET D56

FEBIZ 3L EAEFE L T D,

WBLHNT 22 TEAR B 720

T & ORROIERE R 72 LTV D,

FHEZTEML TN D,

Early Graduation: Student who will go on to our graduate course can
graduate faculty earlier than the expected date. Such students must:
*have been enrolled in the faculty more than 3 years

*have obtained all necessary credits

*meet the requirements of criteria of faculty’s academic achievements
*have completed the payment of full tuition fee.

SRS

c RRFESEH)  ARETEDIT LD LT H ERMEEF LIZWGE

a. T8 EAALZ—LLEIT/EFL TV,  (EFHLSN)

b, FFEEMANTZ L TWD,

c. FIEHMEEF L THEEFR (BT 6F, BHIT4F, FHAETSE) 2B,
d. FEZTMLTND,

Postponement of Graduation: For Student who is eligible to graduate but wishing to continue

studying. Such students must;

*have been enrolled in the undergraduate more than 8 semesters (excluding medical course)

*keep the limit of enrollment period (6 years for doctorial course, 4 years for graduate course
and 8 years for undergraduate course)

*have completed the payment of full tuition fee.

8



(3)

FFRAEZ DUV T

Offices for Certificates

A FRARIA ERIT I AN LI T, You will need student ID to obtain certificates.

FitJ& Category Fhe I Type of certificate FHk Fee 14 Office in Charge % Remarks

PN A S AR e ] B Bk 1A 44ET, £H1ALO

BIEE (CFAEfRE EEFSIFE) Free Academic Affairs Dept. | AZE T RIHFEAT

All Students Student travel discount FAERR Issued on the same day
A StufieAnt ?ervices Dept. SEAEEEE L — L B A AT
Commuting certificate Bk (Rt E D) Issued on the same day

S - RFRRA TEFFEAE  Enrollment L1100/ Academic and Student Bl A #8147

Affairs Dept.
Undergraduate HE3C400M Issued on the same day

and Graduate

R FLAGERAE
Expected Graduation

Japanese: ¥100

students ASEEIE  Graduation English: ¥400
AR £ Academic transcripts
BEAE TEFEE Enrollment Fn3L100M ERE#Ee ¥ —F5F | 3H
Japanese Language {ETFAEE  Completion L3400 = Takes 3days for issuing
Course students (ET FAZER 2 Japanese: ¥100 | International Education

Expected Completion

R« HURRERIE
Academic Transcripts & Attend

ance

English: ¥400

REEBEAE - FHAE -

BIEHE
All Students

ESEEYiE 3R

Receiving JASSO Scholarship

[ A E B A AR
Receiving MEXT Honors Schol
arship

TEFIE R B R 5
Reason for extending the enroll

ment

S E RN T ERE A
Certificate of tuition and fees
(For English version, prior

notice is necessary)

st

Free

Center
HEHSEHEY BIH 1T (e A I FERI

Administrative Services
Dept.

(Accounting section)

(Z TG A LB

Issued on the same day




(4) BPAEDOF—I_R—UEEHALELL !
Utilize Our International Students’ HP

P BIFWR E Ok RIFWMBHE > TWES, o [Fa—F—) X [FEE] EO/FMEFAE
DT a— RRARETT, R LT EMBICHEE L T 7ZE W,
MLULTFOQRa— RINDT 78 ATEET,
Please check the international students’ home page regularly as it gives important and
useful information. The forms such as tutor request, survey form and others are also
available to download. You can access to the site from this QR code, too.

of A0

http://www. tokai—international. jp/inbound/

10


http://www.tokai-international.jp/inbound/

3. BARFEE D FFHEEIZHOVNT

Residency Management System

(1) #FEEI— FiZoW\WT Residence Card

TER A — R PREERE (32 HLULERKICWDHAEN) 122 S0 5 50iEdE,
—HEHE, EAER, AR, sHlROAHER L,

A “Residence Card” will be issued to mid-long term residence (more than 3 months).

It contains a face photo, basic information, residence status and permission to work.

FE®E 7 — FREA Sample of Resident Card

BEMRE i mﬁj? ol B8 AUZ34BGTICD == il .L'.:;hh'x““ : =

ar, TURNER ELIZABETH ek ksl e ISl

- pdFrzAral A EAPR AL ST ST 0F | BEEAKS |
tnn  19BSEIZA 31 A a9 de F.n - ws E
BATE OF. BIETH T L) b oo e L R [ [ - T = S o i e iy e Sy e :

:u:'ﬁ;:;* HUETEAEESRITO & SR ¥2028 |

e SE

STATLS Ealbgm
A1l

Eemmn REgs R
fimE (T

rEilD OF STAT 43N (Zo1aE1 00200 |
(o J [ ] 0

(DATE. OF EXPIRATIE

rooky FEREEERFE (EoamneaE  OTEIG |

fAnIEpEE AEEEEENpReNE

SRR 2014060 10E S 20144061 101 R4 SDHNELE 155 B 78 MG BEERNORR St < | |[erasrenanne
sobepi 201 8EIGCH20RETHH T -4
et 2% FEIND & YALIMTY OF THIS D 2 .*ﬂ*'ll B /

Rev=Nl
MIRLTHER L TND Z L, —FFoTWenE 2 0 LT OFi4,

(REZERENDIZAED Ko lcnbitic bl & REne 1R FORKEZIL2 0 THELT
DEI4)  (NEE2 3%K2H - 7550 3)
(Caution)
You must ALWAYS carry your Residence Card with you, and you must present it when
formally requested by an officer of the Ministry of Justice, a police officer or suchlike. If you
cannot show it at the time of request,
—Under 1 year of imprisonment or fine of less than 200,000 yen will be charged.

Y Lic « LG A1E 1 4 BURNICAEEBERIC THRNMFois (AR 26
by O BE1K @ ~AR—F @ HfHHEE AEEFHRHICHD)
@ 72 L e &itld 288 (BEREHER L) (RS LIEEEDOR)
If you lose your Residence Card, you must go to the local police office.
Ask them to issue Lost Property Report.
Necessary documents for re-issuing :
1) Face photo 2) Passport 3) Application form for re-issuing (given at the immigration office)
4) Lost Property Report issued at the police office
With above documents, you must go to the immigration office for re-issuing within 14 days
after losing your card.
New residence card will be issued on the same day.

11


http://www.vnm.jp/jp/life/2012%e5%b9%b47%e6%9c%889%e6%97%a5%e3%81%8b%e3%82%89%e6%96%b0%e3%81%9f%e3%81%aa%e5%9c%a8%e7%95%99%e7%ae%a1%e7%90%86%e5%88%b6%e5%ba%a6%e3%81%8c%e3%82%b9%e3%82%bf%e3%83%bc%e3%83%88.html/attachment/%e5%9c%a8%e7%95%99%e3%82%ab%e3%83%bc%e3%83%89%e8%a3%8f%e9%9d%a2%e8%a6%8b%e6%9c%ac%ef%bc%89-2
http://www.vnm.jp/jp/life/2012%e5%b9%b47%e6%9c%889%e6%97%a5%e3%81%8b%e3%82%89%e6%96%b0%e3%81%9f%e3%81%aa%e5%9c%a8%e7%95%99%e7%ae%a1%e7%90%86%e5%88%b6%e5%ba%a6%e3%81%8c%e3%82%b9%e3%82%bf%e3%83%bc%e3%83%88.html/attachment/%e5%9c%a8%e7%95%99%e3%82%ab%e3%83%bc%e3%83%89%e8%a1%a8%e9%9d%a2%e8%a6%8b%e6%9c%ac%ef%bc%89-2
http://www.vnm.jp/jp/life/2012%e5%b9%b47%e6%9c%889%e6%97%a5%e3%81%8b%e3%82%89%e6%96%b0%e3%81%9f%e3%81%aa%e5%9c%a8%e7%95%99%e7%ae%a1%e7%90%86%e5%88%b6%e5%ba%a6%e3%81%8c%e3%82%b9%e3%82%bf%e3%83%bc%e3%83%88.html/attachment/%e5%9c%a8%e7%95%99%e3%82%ab%e3%83%bc%e3%83%89%e8%a3%8f%e9%9d%a2%e8%a6%8b%e6%9c%ac%ef%bc%89-2�
http://www.vnm.jp/jp/life/2012%e5%b9%b47%e6%9c%889%e6%97%a5%e3%81%8b%e3%82%89%e6%96%b0%e3%81%9f%e3%81%aa%e5%9c%a8%e7%95%99%e7%ae%a1%e7%90%86%e5%88%b6%e5%ba%a6%e3%81%8c%e3%82%b9%e3%82%bf%e3%83%bc%e3%83%88.html/attachment/%e5%9c%a8%e7%95%99%e3%82%ab%e3%83%bc%e3%83%89%e8%a1%a8%e9%9d%a2%e8%a6%8b%e6%9c%ac%ef%bc%89-2�

(2) EEREDO/ERRIZDOVWT Certificate of Residence

PREERE R T IAEMER) & L TERELZERIND,
(] BRP L [ AR PR~ DI & 2875 & 72 5,
— LRER 1 4 BURNICH&EAT CiR A a2 Hd 2 &,
All mid-long foreign residents:
Need to register yourself as the foreign residence at the local city office within 14
days of moving into the place of residence.
After registering your address, you are obligated to enroll into the National Health

Insurance at the same time.

X ERAFEBIZ OV T ili205k LA EIT SN0 & 2 03 F AT TR 3% Pl RE,
—STEFTOFESGHYE O TR E 21778 0, FEED LI,
S2UEENGITFAEBR OB O THEE L,

(CFERNTA X A %ATIRD ODTUHTHET 52 L, )

National Pension System (NPS) are for:

people who are residing in Japan and aged between 20 and 59, including foreign

nationals holding a Residence Card.

However, college students can file for the general exemption system at the city office

(You need to present your student ID card at the time of filing.)

<Note> The exemption procedure should be done at the Student Service Department

from the second year of enrolling. (The explanation will be provided at guidance given

by Student Service Department.)
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(3) BRI —PFIEBEIN-HNBIEENAELRLL X

Change in Residence Card Information

If any of details on your Residence Card (such as the address, resident status, period of stay or
nationality) changes, you must report it to the immigration office within 14 days of the change.

ZEHENE  Details

FHi X9 5557 Where to go

Tl & HIMR
Reporting deadline

SIELT 2L [ tholiKIizs - | @ #xHTHi& Moving-out Procedures SIEEL LTC1 4 HUW
EOJEH BT 5E (AT T X ETA T [(Fib¥]
Change Move to a different (at city office of previous address) OER A — K
of Address city MRS Zft— TESHEEE QO EEH
Submit Moving-Out form B UWERTIZER 7 —
—  Obtain Moving-out Certificate RIZREA
R RBR L & o
@ #R AT & Moving-in Procedures b AH
(B L < fEdehi KRTA 2 7T) Within 14 days of
(at city office of new address) moving
MAHHEERE ] ZFf> CIE AT = [Necessary documents ]
— Process will be done with your 1) Residence Card
“Moving-out Certificate”. *New address will be
[ Ui KA | OisE FieE (T XBTAET) stated on the back of
T30 5556 Moving out Procedures your Residence card
Move within the (The same city office) after reporting.
same city 2) Moving-out certificate
3) National Health
Insurance Card
*Address of National
Health
Insurance Card will be
also changed.
K4 - AR | AEEER £ 7213 R EERLTHD
H o PRl - Immigration Office (or its branch office) 14 BUWN
B g Within 14 days of a
Change of change
Name, date
of birth, sex,
nationality,
region

13




(4) ~AF U X—HIEIZOWNT
My Number System: Social Security and Tax Number

~A F 73— (Social Security and Tax Number)

FRHOT XA OKFTOED THERBRETL L, SMEATH-TH, v F 13— (EAZE
5) REET L5 — RREMENET, v AT o=, A2 RETOFFT, &R T
FHiE 2T HBRCHETT, 12 HTOF ST, E-I— NISRE#H STV D12 H1oE S LiE

R0 ET

YA T UNR—TREERDOND ZENHD FFTOT, HAFZRENTHL @My —F] X
MEA A — R IERENTRE L TLIEE 0,

All residents including mid-long term foreign residents who have registered the address
at the local city office will have a social security and tax

number, known as “My Number”. Then, the letter containing “My Number Notification Card”

will be sent to your address via registered mail afterwards.

My number is required to do procedures at city office.

The number is consisted with 12-digit numbers but different to the number of Residen

ce Card.

You may need to provide your “My Number” as an important personal information.

So, it is important to keep “My Number Notification Card” and “My Number Card”

safely with great are.

My Number Notification Card

B L PR D=
RN L B P T
T

EEET TR

aams JXEL ELAFR SC12

ot - “EAPRE N T =
e R [ O BAREF A REIF - EeRD- B
T - FE A ST - PR PR TR

T A T AT -3 Bt T 4L

e 1 I R

[

- [

e

=¥

FRCCEIOATINE w P ._:.?_‘"...
WA S R R NS5

(5) 7£ B8 HI M) 3 5 3F v W 3 &

Extension of Visa Status

TERE WA SR - AERF BRI T D 3 2 H il & v, AEEFRICTIT2 9,

Yo L7gino oG TR T OREEIT 2 0 HFHLUF O,

Application for extending visa status is accepted 3 months prior to the expiration date
of your period of stay.

If you fail to extend the visa status after the expiration date, you will be sentenced up
to 1 year of imprisonment or fined of less than 200,000 yen (under the immigration
law).

[MHETICHERT D H D]

O FER M FHET Al GE &

@ PrEtkEaERR I ER (EBREE Y ¥ —F5E (RSN IERSH TR THIT)
@ NRAKR— b

@ fEEHI—FR

® FEI1K (4 cmX 3 cm, MiET - iR 320 ARILINICIRE

® FEEHNGE (A 2T 5)
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@ FEE4000M AR, BEREIIAEREERRDICTRE, )
PRSI ITAR D (REE D b OREFEE TEIRD 2 v —72 &)
MR T TFGFa AN cfIEH Sy rv— XN EF A ZY T UH RN VEHEOES
© HEEEIEAE COa®. SRHIRPEFNTHLZ L)
XAEF4 - Student Loan 458 DYty (EE - FEBEME G H 1 LERAE ¥ o ¥ —F5E
(E T TBEHTIR) ([TTH LiAT)

The following documents are required when applying for the extension:

(D Application for Extension of the Period of Stay
(Available at International Education Center on Shonan campus, or Academic and Student
Services Department of other campuses)

@ Request for Issuing “For Organization Part 1, Part 2”
(Issued at International Education Center on Shonan campus.
For other campuses, issued at Academic and Student Services Department)
(@ Passport
@ Residence Card
® Photo
(size: 4cmx3cm/Must have no background/No hat/ Must be taken within 3
month/Must be different to the one used on current passport and resident card)
©® Certificate for payment of fee (Requires your sign)
(D Handling Charge of 4,000 yen

(Purchase the revenue stamp at post office or immigration office)
Financial Report
(Necessary for students from China, Bangladesh, Mongol, Myanmar, Vietnam, Sri Lanka,
Nepal) *A copy of bankbook, a copy of a remittance certificate required
@ Certificate of Scholarship
*Amount and period of scholarship should be stated

DR AEDSE] LT OFEHE B MLETT,

TEFRER 2

@ RRAEREA &

<Japanese Language Course Students>

The following documents are also necessary in addition to above (D-O:
Certificate of Enrollment

@ Transcript

[RFBeA - S AEDSHE] LT OEBRSLETY,

<Graduate and Undergraduate Students>

The following document are also necessary in addition to aboveD-©):
TEFRER &

@ RRREREA &

@ [HEE - EARE] faEshEE (FREHAEMER)

@ [BFEE - HEARE] RN L 28HERREORNER @ZHER L)

Certificate of Enrollment

@ Transcript
(For those repeating year or not having enough credits)

@ A recommendation letter written by your academic supervisor

@ A letter of reason (It has to be written by the student) and evidence document
(e.g.) medical certificate

15



[(WFeAE D61 LT OFH 2425 T9, <Research Students>
The following document are also necessary in addition to the above (D-:

WFFEAAE SRR (B ik (MR & DUAM A B & B (2 THAT)

@ WFFEEHEE (B TR, THFJEIR] ) TFENE ) ZRiilid %)

@ [2& AL EWFFEAEZFT TV DIEE] BFSCATE RS IR RER &

@Certificate of Enrollment (Issued at Academic Affairs Department)

@Research Plan: research period and contents should be stated.
*It has to be written by the student

For those enrolled as a research student for more than 2 semesters,
Certificate of Registration as Research Student is also required.

KOMAEDLAIZLL T OFEH LB TH, <New Students>
The following documents are also necessary in addition to the above (D-(9:
RTRRFE D& T RE & (WF9E4E T b o 72355 SRS W IR E R )
@ ATRREE O AERE
@ AIRERE O L EA & (A ARFE ALK T O B AGEIHERIRICEEE L TV a6
@ [ARFED AARGEFAL THIFEENBE% L FTh o7z & & ] RN L 2B ELOZE DRSS
PWrERE)
Certificate of Enrollment of previous school/course
(If you were a research student, certificate of registration is required.).
@ Transcript of previous school/course
@2 Certificate of Attendance of previous school/course
(For Japanese language school etc.)
@3 A letter of reason with evidenced documents
(If your attendance rate of Japanese school was less than 85%).

X EFOFHOMIZOGFHZ BT 2 L ICAEEHRENOEKEINDLZ LN £,
ZDOBRTITHERLNCEE L CTIRIELEL X 9,

Note: The immigration office may ask you to submit documents other than above.
In such case, you have to prepare the required document as soon as possible.

(6) — B HE - #FAEH (H2LEAEFFA)

Short-Term Exit and Re-entry (Special Re-entry Permits)

[ 772 LR AERFAL

HRNIRANAR— b AR — FaFfo TODAE AR HET DB 1HEURNIC AA~EALR
TOEBTFFANAEL 2D LDl

Special Re-entry Permits: This is the system for foreign residence with valid

passport and residence card that the re-entry permit is not required, if you will

re-enter Japan within a year of departure.
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[HHEORE]
O 272 OTIERE I — F e,
@ EDW— F@EAEHERLERY — PO (A2 LEAEZFT L) ~TF =7,
SAER IR AN HE# 1 Eiﬁﬁﬁ@%é} ZOHIRE TITHAE, EHFE 21T 2 L,
Ye—lpREZ T 256137 7 ZHBE - FEEHEICH LH T, REOHBLVWOR L TENE
T R
Yo 7e LIFAEFF ] THE L7258 1307 63 TEUNICHAET 5 2 &,
Hlﬁ%ﬁzékfmﬁﬁﬂ%bﬂé@ffm§%$u%ﬁﬁb@“&ﬁﬂﬁf%ﬁwo
(At the time of departure)
- Present your residence card at the immigration in port of departure.
- Tick the column for “Using a Special Re-entry Permits” in “The Embarkation and
Disembarkation Card”.
¥You must consult with your academic supervisor about going back home (reason,
returning date etc.,) beforehand.
wBe sure to return to Japan within a year of departure if you use this Special
Re-entry Permit (if you fail to do this, you will lose the visa, and you cannot
re-enter to Japan without applying visa all over again).

(7) B ¥ 4L & B 3F "I 2oWVWT (TS, bELEVE X)
Permission to Engage in Activity other than that Permitted under

the Status of Residence Previously Granted
(Application for permission to work part-time)

TNNRA b Licne & FFIIAETERICT TERIMNEIIRF AT 2 HEE

If you wish to undertake a part-time job:

=Apply for the “Permission to Engage in Activity other than Permitted under the Status of
Residence Previously Granted” at the immigration office.

[ BEEHH]
O BEINEEFFATHGEE © NAR—F O fEEI—FR
SR SND LIER I — FEEICAZ TR S, NAR—MZb =B b D
Necessary documents for applying it:
1) Application Form 2) Passport 3) Residence Card
—If the application is granted, the stamp will be pressed on the back of resident card.
And, the sticker will be put in your passport.
YAREE « BREET « IRZ2HUIT LA B AT,
You cannot undertake any part-time job if you are taking a leave of absence
or are under the state of withdrawn/excluded from school.
SRR T & OEKID ETIT72 D TS A MIESSNEEN T Al AL,
TAGT A —=FTT A2 M) RAWBIEME), Fa—F—72L
You may not require the permission to work part-time, if you take part-time
jobs under the contract with Tokai University (e.g.) Teaching Assistant, Research
Assistant, Tutor etc.
Yo BURFIRIE B AR 2B R AMEBIRF A G O RN 46 T KA SIS ARRR 5 2 &,
If you are the government-sponsored student, you need to consult with your
embassy.
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BHANEENFT FIRF  Hours Permitted for Undertake Part-time Job

Wy eoya 0 2 SEFHILIN (WFFEAE - WEEAIE 1 4 BefLAN)

ARBRIIE F - iR K 4 OWFf#] (8 IFfH X 5 HH) LA

For Foreign Students: within 28 hours a week (For research students and auditing students,
within 14 hours a week)

% During a vacation period; Maximum 40 hours a week (8 hours a day during
breaks)

HFERERYIAR (5 - B2 - BI5E4 - RESEEA - IELe)

T NIRRT B R IBRE I R v 4 — GHRTRS) %7 S ORI
ATHEHo TSN,

Long Vacation Certificate for submitting to work place will be given at the International

Education Center on Shonan campus. (Academic and Student Services office for other campuses)

i

[7 34 F®DWE] Cautions For Undertaking Part-Time Job
INDOREF XN E R ORMI Y 5 FE - 4T3R5,
DN— RANITT RNFra WEEREBWMEETOT VA IR, 6123 2
D DOEWRE 2T O JE TOERES b AL,
It is prohibited to undertake part-time jobs that are contrary to public order or morality.
(e.g.) Part-time jobs in entertainment and amusement trade, such as bars, host and hostess clubs,
pachinko parlors, mah-jong parlors. Also, the cleaning jobs at above places are not allowed.

KB FAMEBN T A] D ZLAEIZEKIZ DOV T If you break the rules of undertaking part-time job
BERINEETF 72 LCTT NS b &2ATIR 272, HDHWIE, FFalSncdiz 8z TTr~ 1 b
EATIR oG IRER ) L0, ERIOXNR LR D,
YOBERIMEBRF AT 2B TT VA b &ATR D & TR OFER B IGE L O RTEEEDS 5 5,
YOERIMETNFF I 22 TANA R &ATe D & REOHE, DREME 2528655,
(e.g.) Undertake part-time job without permission or work more than the limited hours will be
taken as “illegal work” and you will be subject to penalties.

YYour residence card status “study” may be taken away if you work more than limited hours.

%*You may be deported if you undertake part-time job without permission from the immigration
office.

(8) (2 FEITIEZEAEDODELTOEH

Extension of Visa Before Graduation

|$¥Rﬁﬁ&:&%ﬁ;ﬁ FRAMNR T3 B34S For those whose visa expires before graduati0n|

a. FEEMET D, HOVNE, EETLIHET Y OBMMEERZIT2 5,
b. AELMOLRIEATWDLEEE, EWE] ~OBREHE 2T/,

s [EHIME) OFME--OWBES) (7131 bETe) 2 L7y @90H LN TIRE

a. If you will continue studying or enter to the higher education, you are required to extend
your visa (status “College Student”).

b. If you will return to your home country after graduation, you need to change the status to
“Short-Term Stay”.

Note: Conditions for “Short-time Stay” are: 1) not to undertake part-time jobs 2) return home within 90

days.
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a. (%] OHMEF-ETRER#EE R ¥ —FBHRDH L !

Extend visa expiration date (status: “College Student” (You have to consult with International
Education Center office first).

WEEEHE Necessary Documents

HGG & (HEE A

@ FrlE R R R

@ FEIAGEAE (4 X—TZ2M)

@ HE - PR E
®
1

©

PEF SO EHH (AR = ' e E. PSR ER L)
Application for Extension of the Period of Stay
(Available at International Education Center office)
2 “For Organization Part 1, Part 2”
3 Graduation Expectation Certificate
4 Attendance Certificate/ Transcript
5 Financial Report (A copy of bankbook, a copy of a remittance certificate)

b. TEHEIMTE] ~DOEMHKZEFE Change to “Shot-Term Stay”

MEEEAHE Necessary Documents

OREECE CHINED

@ #HZERIAGEIE (4 ~—T 5 W)

@ HJE - pBEEE

@ FEF S EH

® ANZEDHHE (KPEE2RE LI L, WORRET L)

Application Form

Graduation Expectation Certificate

Attendance Certificate & Academic Transcript

Financial Report (A copy of bankbook, a copy of a remittance certificate)
Statement of Reason (State that you wish to graduate and when you will return home)

DN W~

BEBRSEASPIE L7348 For those who have already found a job)
FEMITIEB A H P CEO Z &,
http://www.moj.go.jp/ONLINE/IMMIGRATION/ZAIRYU_ HENKO/zairyu_henko10.html

gt gy B O TASO - EBRCERS )  THdiT) e ) ~0EHEE1TR 9,

Please check the details at below site.
http://www.immi-moj.go.jp/english/index.html

You need to change the status of visa from “College Student” to the relevant status such as “Engineer/
Specialist in Humanities, International Services”, skilled labor etc.

a. ARADYE(FE 2 EHE:
O EREREFFTHGEES (LREHP T U m— FAfkE
@ HHhE EEOEX
(AA~OAEBR, AHLTHLAETLTWWZ L, SEIOHFEN LI BEH % Flf)
@ EIEE (PR, )
@ RAFIEREAE  (RREGREHE UL, AR GENE)
® HRERERE, HFRIGGER &
® "AF— T
@ - F
® FHckt 4,000 [ (AFH)
© FEkbftE (ERRHP T 7 r— RAfRE)
Necessary documents prepared by the applicants:
1) Application form for changing visa status
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http://www.moj.go.jp/ONLINE/IMMIGRATION/ZAIRYU_HENKO/zairyu_henko10.html
http://www.immi-moj.go.jp/english/index.html

2) Statement of reason in free style
(The following information should be provided in the statement: The purpose of entering to Japan,
activity engaged since you entered to Japan, reason  you need to apply for the change of status)
3) Personal Statement/Resume (including academic history and work experiences)
4) Certificate of Graduation of the institution you have previously enrolled.
(or Graduation Expectation Certificate)
5) Academic Transcript/Attendance Report
6) Passport
7) Residence Card
8) Handing Fee 4,000 yen (revenue stamp)
9) Certificate for Payment of Fee (available to download at the above website)

b. EMEEEN T2 EHEM L I<HRT L2 L

O ERFREDO = v — (BENE, ERBE., B5EOLER’H 5 b 0)

@ EMHHEBE (HFEAOREMZLELE T H8M)

@ SthOEFFLEREA

@ PREHEE (EEIRE, BEFHEERY)

® ENBGEE 201, 02 (BT 145)

©® =HEAN (X7 Yy ME)

@ AEAEEEDOY 2 b (EHFE, K4, W stER B, B4, (ERERK, EEHIR)

X EHEHET RO, @, @DRHZE L2V,

MEEHEH

* BREAFEIT 3 A LURIZEIT S LI B D,

- FEFITAAGELINO b OITFC R BT 5 2 &

CIRHEHITTANTEARL L, 2 - AR 69, —hRAISh R0,

Documents Prepared by your employer — Consult with your employer beforehand

1) Copy of employment contract (including details of job, period of employment, wage amount)

2) Statement of reason for employment

(The reason the applicant is recruited.)

3) Registration certificate of the employer

4) Financial statement of the company (balance sheet, profit-and-loss sheet etc.)

5) Certificate of Payment of Corporate Tax part 1 and 2 (of the previous year)

6) Corporate Profile (company leaflet etc.)

7) List of Foreign Employees (Nationalities, names, employed date(s), tasks in charge, residence
card information with expiration dates)

Note: 3),4) and 5) are not required for listed companies.

The certificates must be issued within 3 months prior to submission.

Each document needs to be translated in Japanese, if it is not written in Japanese.

= All documents must be originals and will not be returned by any reasons.

BRI B XX ABESB 23 5354 For those who will keep searching for a job
RIS BN D 72D D) K ETEE) ] ~DIEREROEL 217729,
(TERIINZ 6 22 H C—BE72 0 B ar)
You need to change the status of residence card to “Designated Activities for job hunting”.
(The period of 6 months will be granted and you may extend only once).

[/ ZE¥H] <Necessary Documents>

O TEREWETETFHEE (ERRHP ¥ 7o — NAlEg

@ RAR—b

@ fEEH— R

@ TERTORE DL FREESIRENE TERETIZH )D& % L5 Z L #5351 D)
® FELCWERFORE - ETiEE (L) i3z - ETiE
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® TEFE L TV KPS X Db IS BN DUV T OHEERR (FHR £ 7213 ERHR)

@ BRIEBEN 2k L TITo TV D 2 E 2 LT &R

FHOEE 4, 000 [ (R AFIAL)

@ FHekHfE (EFEHP T v r— RAlkE

<Necessary Documents>

1) Application form for changing visa status

2) Passport

3) Residence Card

4) Financial Report (A copy of bankbook, a copy of a remittance certificate)

5) Certificate of Graduation of the institution you have previously enrolled.
(Copy is acceptable)

6) Academic Transcript/Attendance Report

7) Evidences to proof your ongoing career activities

8) Handing Fee 4,000 yen (revenue stamp)

9) Certificate for Payment of Fee

NE LD, AREBREEICRSTBE BKAFZOEHEFE)
For those who will start a new job from next fiscal year
X Students who entered in Fall semester.

(NEHE DD D) FFETEE) ] ~DIER B DEEZITRD

You need to change the status of residence card to “Designated Activities (for person who already
found a job)”.

Consult with your employer about necessary documents beforehand.

[(LEEH] ~NEEoSth IKHETLZ L

O FEREHRAF TS

@ NAFR—F

@ TER-I—F

@ 1EFE T ORE DOIFRENFENE (ERE TR E 2305 2 & 23T 5 H D)

® EEE (FENIAH, 2, B2 RRE)

© PRAPERmE

@ JEMAEZEDORIEIENFTLEIEA S L OREREE

RN (N7 Ly )

© FFEFEHEDS L THFFERIALGEYE

FHCEL 4, 000 [T (RAFIAL)

@ FHeHnAE (NEFOHP THF v r— KAfHE

<Necessary Documents: Consult with your employer beforehand>

1) Application form for changing visa status

2) Passport

3) Residence Card

4) Financial Report (A copy of bankbook, a copy of a remittance certificate)

5) Personal Statement/Resume (including academic history and work experiences)

6) Letter of Acceptance/Appointment from the company

7) Company’s financial statement

8) Corporate Profile (company leaflet etc.)

9) Certificate of Graduation of the institution you have previously enrolled.
(or Graduation Expectation Certificate)

10) Handing Fee 4,000 yen (revenue stamp)

11) Certificate for Payment of Fee
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(9) HiE&#XH IR EDEFERORE

Obtaining Visas for Family

MKRPICEDHMBERIEITE S A, LERFHIAS TR TFRET DI L,

—=Tokai University cannot be your Japanese guarantor.

FREFOFEDITIT - EIC L > TFRE TS ESE,
S EPITREO AARMEEICHNEDED Z &,
You have to prepare all the necessary documents by yourself.
The application procedures to obtain visas for short-term stay in Japan vary by each country.
Please consult the Japanese embassy of in your home country.

INESEHP THESMIERTL « WAE] (HP of Ministry of Foreign Affairs of Japan)
URL: http://www.mofa.go.jp/mofaj/toko/visa/index.html

@ >k BB 2EHR 2550 - IE (9 0 HEIR) D54

Short-term Stay (90 days or less) visas

FFIE TEPHRRE - Hill) 0 E DD EIFEHP THERT L2 &,

- FHESIRE DS K H SR AR ASA R — P2 RETRAT 2 2 &,

- BRESEBRE TR WA TEEIE] Y (9 X—UZ W) OBUSLE,
Check whether to require a visa to enter Japan with above site.

-Visitors from countries or regions that are exempted from applying visa:
Need to show passport at the time of arrival

-Visitors from countries or region that requires visa to enter Japan:

Need to apply for the “short-term stay” visa (Please refer to the earlier page)

[EHIWTEl EFBEOLE - O &ERFEAN CRAT S AN) 23 ESHZ Ui
@ TESMAEE (Bl A AKAERE - MEEFRE) CTFheE
SEETEAN AR E RGBT T > TUPBMFEN TR O 2 L b,
FEMENT LEBNS 1 DA RO TRBE b > TFRE 2725 2 &,

To apply for “Short-term stay” visa:

1) Person who will visit Japan need to prepare the documents
2) Go to Japanese consulate-general or embassy: Evaluation will be conducted at the overseas
diplomatic mission but when necessary, the Ministry of Foreign Affairs Japan will intervene.
Please allow adequate time for processing and evaluation of the application (the evaluation period
generally takes about one week to one month).

[ X ZEHE] <Necessary documents™>
a. [HI~WA] 25 HFEAEDEA In Case of a foreign student inviting relatives/friends;
O AARMAENCET HH2EE - AEO TRIGERF
@ WETER
@ HA~VEEE (HAIZO DA~ ADMER)
ANE BB ZE T 2 ERR HIUTIRT T2 2 &,
(B - fE ABURDOIRKI T EEIORZEE AL ERASDOFED HJFE—>FEXDO RN LE)
@ HEA~SWANICBET 2 &k
- MIXETARAAITT 2 DRI IGEE ] ITH 3 HUHDO b )
- AEFREAE
c NRAR—hOav— (B4, BH, HAEMOH H~—)
® HFEHFEALBOSITIHGIRSHBR R L EMRED AR TH D Z L 2T 5 30
(BREHFEADEM T 2 A ST 258)
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b.

©® B~ ANOTHXETF R FATS 2 st E £ 7213 O RLH S L=l
ABREIA & (GBSO A ERUREE 2 3T 25 8)

@ HotratdE (HEBEFZLEOLHEIIAE, bV ICEHEZGIEAEOR AL

L REEANICB T 2 &k (IR E)

(Ck RFPIC K DBBARFEIR CE E ¥ Ao HERFENITE S THRL TS ZS W, )
@ Certificate of booking of flights/boats (arrive in Japan and departing from Japan)
@ Itinerary
@ Letter of reasons for invitation (prepared by inviting student in Japan)
Attach any document to support your reasons for invitation, if any.
For example, a medical certificate in the case of inviting a relative for medical care/Inivation
of graduaction ceremony
@ Documents of the student (inviter)
+ Certificate of alien registration issued by mayor (within three months)
* Certificate of enrollment in university
* Copy of passport (pages of name, photo and immigration stamps)
(® Documents to show that the applicant can pay the travel expenses of invitee such as applicant’s
certificate of deposit balance (in case the inviter pays travel expenses.)
® Certificate of income or tax payment certificate issued by mayor (in case the inviter pays
travel expenses)
(D Letter of guarantee
(certificate of Japanese government scholarship if the applicant is a KOKUHI recipient. Ask staff in the
International Education Center)
Documents related to guarantor (same as above)
Note: University cannot serve as guarantor

A~V 28 BARADEES In the case that the inviter is a Japanese person;
O (ERFEA (BFHEY, #171% 32 HUANDH D)
@ WELRET 230FEF  (FEWGENZE. BT RER L)
@ MXHETFENFIT LI FOEFEHD S H, Wil o,
BT OB/ MBIRERE - BUBE T OMBIREAE
- BB B Z BN D & D He e A5 R
SV B RITESEN I TNWD b D, PRI EEIIAR T,
1. Certificate of residence (including all items on registration, within three month from issuance)
2. Documents to prove the occupation (e.g.) Certificate of employment or business license etc.
3. Any of following documents
-The most recent certificate of tax payment issued by mayor or tax office
- Copy of tax return form with a tax office’s seal
*Total amount of income should be indicated.
*A withholding tax statment is not acceptable.

c. [H~NA) BHEANDEE In the case that the inviter is a foreign resident:

(R AIREZRAER B RS ©. EREWIM T34 UL THEETOHEIZRD)
(He/she needs to hold a relevant working visa status with the period of three years or longer)
O HXETHENRITT 5 [BERERRSFEREAE]  CG81T% 3 » HUHO b D)
@ WL 5 30E (ERGEAE . HEFRER L)
@ MXHFRENFIT LU TOFERD I B, Wl o,

C ELEOFBL/MBGRERE - BUBEFAT OMBIREN &

- BB B Z BN D B % R e A5 R

ST BRGNS TV D b O, TR EINEEIIAR T,

1. Certificate of alien registration issued by the municipal office (within three months from issuance)
2. Document to prove the occupation (e.g.) Certificate of employment or business license etc.
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3. Any of following documents;
- The most recent certificate of tax payment issued by mayor or tax office
- Copy of tax return form with tax office’s seal
*Total amount of income should be indicated.
*A withholding tax statment is not acceptable.

KOODH RN DFERIL, AFEHGFEAPTEERE TH L5 T4 TRE LT £

P Z DRMDEFEE I HOW T A REE N SR EE L L TRENRO DN ZERH Y £,

X TH~VEBE] MHETER) THTkREE] 3150 £,

MEROBAR, BLOBRHOBERICONTIEL, SFEEHP THERL T Z &0,

- If the applicant is Chinese, documents listed on (7 and must be submitted. For applicants other than
Chinese, Japanese Embassy/consulate may still ask for those as supplemental documents.

- The deisgnated formats must be used for the “Letter of reason for invitation,” “Schedule of Stay” and

“Letter of Guarantee.”

- For details on theose formats and for the most recent information, please refer to the Ministry of Foreign

Affairs website.

d. HEEREORPEPBIKREZIES L EOFRE Ol |

Procedure for international students of Chinese nationality to invite their relatives

O BAENTELROERZERT 2, FETERIDALUNDOLOTHL Z L)

@ PEENOEIEHFFEANCEMNT D, (XIFE . BARME - #EFEE)

@ HIEFFFENTIEON TEFH+ AR — b BEZOMMEEHZ P EEN THEE L
(MLEFHIT, HFEONRIC L > TRARY 30O T, FANZPTEENO A ARRMER - BEFEICR
fVEDLEIIZS N, )

@ TRTOEEDPHIi-7Z6, FFEANT. FAIE UTHAKRER - SRR E S 2 U
HEHREEE 408 U C, Je i 285 AR « MIHFHICB W TEIEZ FiET 5.

( MREEHFEEEICOWTIE, R EMAEEET 5 BAKRME « BIHFEH T IR < 230,
HAKRGEEE « MEEFEE D13, REIS U TEEDH Y | mEZ2 2T 72 BINEFORH 2R
DNV THZERDY ET, )

® FEMREHO, (HENAFICMERZR2WGE1E 1 AL TEEMRISHHALE T, )

® FFAIA VAU, REARETY,

(oA, 3220 T3, LRIFTEEFEAOTIEELSLEE L, )

1.All documents must be prepared in Japan
Required documents must have been issued within 3 months of the application

2.Send the required documents to the applicant in China
Please be aware that you should not send the documents directly to the Ministry of Foreign Affairs, the
Japanese Consulate-General, or the Japanese Embassy.

3.The applicant need to prepare their application form, passport, photograph and other necessary documents in

China

The required documents differ depending on the type of visa desired, so consult with the Japanese
Consulate-General or Embassy in China.

4. When all materials are prepared the applicant will be subject to the application process via a designated visa
application office designated by the Japanese Consulate-General or Embassy in their jurisdiction. For
details of the proper visa application office, please consult with the Japanese Consulate-General or Embassy
in applicant’s jurisdiction. If necessary, the Embassy or Consulate-General may ask the applicant to attend
an interview or submit additional documents.

5.Wait for examination results
If there is not any problems with the application, the results will be determined about a week or so.

6.If the examination is successful, entry will be granted.
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-The visa period will be three months.
-Visa extensions will not be granted.
@k BEHA TREMLEE (BPEAEL L BITER) | OBE

If the objective is long-term stay (to live with international student)

Fife & ITAEIE Lic v TEIRIE) E g
DML OIIEEE - F DR
D 5 D IEEN IR FEIN O B 5 8 72155

% [ERINEEIFFAT ) NHIUZT A4 MIFRE GE 2 8 BERILIN)
If a foreign student studying in Japan under the residence status of “college student” wishes to bring family
members to Japan to live together, only his/her spouse and children are eligible.
In that case, the resident status of the family member will be “dependent” and the activities permitted while in
Japan will be limited to those related to daily activities like childminding.
The category of ‘daily activities’ does not extend to any paid activity.
However, if the permission to engage in activity is permitted, they may engage in part-time work under the
same conditions as the college student. (only up to 28hours a week)
In order to obtain the “dependent” status of the holder of a “college student” visa, the following procedure
must be followed;

[/ ZEHE] Necessary documents
(In case a foreign student apply for the Certificate of Eligibility for Status of Residence in Japan)
O HPELPEEEZ T DFROF DR EZTET D5 L0
S PFEIEA, MR ERE . IIERERE | AEREREOW TN T DL E
Q@ HFERNDIER I — RO a e —
@ MR WFERED/RAR— FDa B—
@ #EH SR EH
(AL mREAE ., EEREAE, @ik = v —, e iRitiER L)
® PEETHDLHFEDOEFFENE, Bk E
© FEZESDOIAEE GEZIEOTZ0, BTGV, DONLNDETNDDY)
O THEMAE] BEEE CRE SE 550K OBEGHE 284 (it4 c m X853 c m)
BAEHERE (EREEICEEAGTo E, (B EEH) 2Lzt 18
1. Documents that prove the relationship between the student making the application and his/her family
member(s) being brought to Japan (At least one of the following)
* Family registeration certificate
+ Certificate of Acceptance of Marriage Report
* Marriage certificate
* Birth certificate
2. Copy of resident card of the foreign student
. Copy of passport of the relatives
. Documents verifying the income of the applicant (certificate of deposit balance, certificate of remittances,
document verifying the receipt of a scholarship, etc.)
Certificates of enrollment and transcript
Other supplementary materials
Two photographs of family member(s) being brought to Japan as “dependent.” (4cm x 3 cm)
one self-addressed standard-size envelope with stamps affixed (for recorded delivery purpose)

NN

e
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(10) EEERICHADZOM

Other matters related to change of visa status

© %3 - B - BREE - PHEAIZR EOEHIHE
Periodic reporting of students who have graduated, withdrawn, been expelled or whose
whereabouts are unknown

EBRAE L 7 —FERINE NG FEN R - BT - B - BREE - FEARH & R o 72BRITIT T

IR - AEEBR~ESHE 21720 ET,

FEREWOERE - ERBPIMOFEH 21772 5 5813 CICEBEAE ¥ v ¥ — 5= (BREH

TR TRERFHE21TRoTIEEN,
Tokai University undertakes periodic reporting of our international students who have graduated,
completed, withdrawn, excluded or whose whereabouts are unknown to the Ministry of Education, Culture,
Sports, Science and Technology and the Immigration Bureau. If you are planning to revise or renew
your resident status or period of stay please perform the necessary procedures as soon as possible at the
International Education Center office (or Academic and Student Services Office on other campus).

@ B EUEHIEE Revocation of Status of Residence

TERERKICH S T EB 2T O TICHARIC 3 AU LE LI HE. EREKZ IR0 HHlE,
VIS NI E, EERYE T AmENRE, L% 5 FE M AEA AT

When a foreign national staying in Japan with the status of residence has failed to continue to

engage in the activity corresponding to that status for three months or more, their status of

residence will be revoked.

Please exercise caution, as if this happens, there is the possibility that the foreign national will be

deported from Japan immediately, may not be able to re-enter Japan for five years and will not

be able to continue their studies.

YORF - BREE - IRFREDTEND 2L G IXERAE ¥ v ¥ —FEE (BRSBTS TR
HZT &,

YWHE ETH, FATERL R OEREREN RO TERT L &,

YPlease inform International Education Center, if you will take leave of absence, or be excluded or
withdrawn.

YPlease change your visa status after graduating or completing your study without fail.

@ HFEEANI L DPTRE (ES)) PRS2 B89 5 Jm

Submission of information about affiliated institution (and activities) by the international student

HEDUE - N E TORTRIERE OR%F: « AARGESED) DR (A3 - B - BREE) Lo &

Bl BT E~BEE (NF - 5N Lok &—1 4 AUNICAEEBR~E
“Notification of left organization”:

In the event that the name or location of your affiliated institution (university) changes or in the event that you
are no longer affiliated at the institution (graduation, withdrawal, etc.), it is necessary to report it by
submitting “Ridatsu Todoke” to the Immigration Bureau

“Notification of transfer”:

If you are enrolled in a new institution (new enrollment or transfer), it is necessary to report it to the
Immigration Bureau within 14 days of the change prior to the enrolling, and you must submit “Iseki Todoke”.
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TRENEER RS9 5 A Document Types

J& 4 H Reasons Ji ¥ Documents to submit
I ET 9B BREET, HBRFEZHEN D 5E - 2B 1 D02 (BED

When leaving Tokai University Graduation, completion, withdra | * fEf 5 — RE L

wal, or expulsion * Form 1 and 2 <Ridatsu Todoke>

+ Copy of resident card

DR « REFEBE « BAGEFHL « SHMEREN D HRMERFICA | - Z2EHRA1L O3 (BE)

5 B BRI — FRL
When enrolling in undergraduate, graduate, Japanese language co| * Form 1-3 <Iseki Todoke>

e of Tokai University s from other school in Japan * Copy of resident card
HlERFEBENTZH L. AARENOMOKRFLRFFFEICANT | - ZEKKN1 04 (BB - BEE)
ﬁ“é%’a\ T':T:Iééjjj“—l\gb

When enrolling in another university/ Graduate school/language s| * Form 1, 2 <Ridatsu Todoke>,
ol etc. in Japan after leaving Tokai University * Form 1-3 <Iseki Todoke>

* Copy of resident card

(BN - BEEEE) AEEHJHOHP T¥vrn— KT %7,
You can download the forms from their website.
http://www.moj.go.jp/nyuukokukanri/kouhou/nyuukokukanri10_00014.html

EROBE A v FZ—>y MNIFADEGE :
[=A5E] BETEHVATLEFALTLA v —Ry b
[Postal address for submission] DABE~NEHEHT Z LB HEETT,
(For students of Shonan, Yoyogi, and FEHZOWTIIUA TOHP TR LT FEN,
Takanawa campus) [Submit through the Internet]
T108-8255 BUIRHBHEX HERG5-5-30 You can use electric notification
HREAEBHR EHBTHEEBEREM BHZ{{E | system using the below immigration
WEE T website:
XKEMEGEORHIZEEX CIEHEBEF] LT 5, | http:/Www.immi-moj.go.jp/i-ens/index.html
XWrite [JEHEFEH] in red on the surface of t
he envelope.

(11) EBERHICET L RKRHEFERICONT

Application agent for residency

[t E DO%6 (RS IR EICHER L T EEW) ]
FERE: TR E OB A 2RI BIRERF O THEFRIR) 21T\ ET, [HEEIR) &
TR FPAEDH I S VOIEFEE R 2B IEICITR ) 2 L 2RHic, IR TREDAEE I/~
HIMWTER TR E 217725 2 & T,
<On Shonan campus>
We are serving as “application agent” for international students on Shonan Campus. (For other campuses,
please check your faculty)
The “application agent” refers to someone who conducts the residency procedures with the immigration office
in lieu of the student in an effort to facilitate proper applications.
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http://www.moj.go.jp/nyuukokukanri/kouhou/nyuukokukanri10_00014.html
http://www.immi-moj.go.jp/i-ens/index.html

O THFERIK]) 23 FTREZ RSN
W 7E R T RO AT S - FER SR TR OFHNICIRD
WERERAETFTHGE ARG [H%) ~ERTL5E8I2RS
WEKSNEENFF TGS - FEREER [’ TV A T 08ICRD
KEGHDE LS AROGEIE, HiFlkZ TERWEERH Y £, BE - AN RE DHES
RICE L TER s L E T
Eligible services of “application agent”;
1. Application for permission to renew the residence status period of stay:
Limited to renewing the status to “college student.”
2. Application for changing the visa status: Limited to change the status to “college student”.
3. Application for permission to engage in activities outside the scope of status of residence: Limited those
seeking permission for part-time work as a “college student.”
Note: In cases where student has particularly bad grades the application may not be accepted for
processing. Applications for students who have repeated a year or have bad grades will be individually
assessed at time of application.

(12) BEFHEEIZOWVWT

Before returning home (after completing your study)

JRENRED EL72D, UTOFRRE A2 L TIZSNY,

Please complete following procedures before returning:

1. #5H1E Move-out procedure
KT C HaHE ) ZLEL x5, RETLRO2EMATSHWERLIAITOVEL X 9,
TER A — R, ~AF " —@m (EAN) —F, "AR—FafFFoTnEEL X I,
Please go to ward/ municipal office with your Residence Card, My number (notification) card,
National Insurance card and passport. You are advised to do this about 2 weeks prior to the departure
date.

2. [ERMEFRARB O PR T4t Withdrawal from National Insurance
KRETC e #LEL x5, RWETLIHO2EMEISHWEBZIATHEL X 9,
ER A — R, ~AF " —@m (HAN) —F, "AR—=FafFFoTnEEL X I,
You will need to settle the payment of National Health Insurance at the time of returning the card to
the ward/municipal office, if there is any unpaid payment.

3. IEEVHARIZBI % JE ) Submission of BRRfE (Accepting Organization: left the Organization)
FEAMETLEG 1 4 BUWIZLT WEEWEEIICEET 2 mH (BEMD) ) IZFEA L. AEEEF
WHRHLEL X9, EHIFIAETHRE RN AT A (NEEFHRFEFBHS AT A

(https://www.ens-immi.moj.go.jp/NA01/NAAO1SAction.do) ZFIH. Fi=iFEm AEEH
JAZHEGELEL X 9,

565 /Postal Address T 108—8255 HUUESHEX I 5 —5—3 0
540 /Addressee  BURUA|EE BRI 7ERE A& BRGS0 Y i A2 AR 24
MEF OB ClekEE T VaHEaEY) &EL<

MKERH— ROEROa ¥ — 2 1 FEET

Within 14 days of graduation or completing the study/course, you must submit “Accepting
Organization: left the Organization” to the Immigration office. You can either submit by yourself or
posting or using the electric notification system (http://www.immi-moj.go.jp/i-ens/index.html) (see
details in section 10).

Please note that you need to attach a copy of your resident card (both front and back) with the
document. For immigration postal address, please refer the above box.
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https://www.niigata-u.ac.jp/wp-content/uploads/2018/11/c59d2edbb6abc01bbf003b7b2d9b9e3b.pdf
https://www.ens-immi.moj.go.jp/NA01/NAA01SAction.do

Z OO ZIFEFIIZ DV T Other Contracts

ToN— b, A, B, WA, KE, £ ¥ =Xy MRREOMK TR E - SU9T - BER (1
JE) O] RFPEZRE ITREDIRIABLDHZIAT> T TEI VY, )

You need to cancel the contract or services of following before returning home: your flat, telephone,
electricity, gas, water, internet services, bank account, post office account etc. (If you are receiving
any scholarship, please do so after receiving your last payment).

HIK = < Large-size refuse/Bulky rubbish

ARER b D, EUTHMRIAZETLHHAE. Bl > THRIPALE TS, & KETA oMK
THEA A —ICEET A X —Fy N CTHIARELEL X D,

You need to make a reservation with the city office to dispose those rubbish.

WY = 7 A & DHK Z AU D A Z ) (Hiratsuka city office HP)
http://www.city.hiratsuka.kanagawa.jp/kankyo/page-c_01174.html

TER B OIEE  Be aware of your visa status

FMERZFEAFIE, BT, BE, REICR-72H6. -V —FN2HD TS OERHFER
FFE->THWTH, BARICH(ET 22 L3 TE A, MERBERK BT OFEWETLZ
EITEEIZR D T OTITERELITZEIN,

After graduation, completion, withdrawal and exclusion, you cannot continue to stay in Japan even
there are some time left until the expire date of your visa. ~Staying in Japan as a “College Student”
will be illegal.

{E8E 1 —R DA Return of Residence Card

AARZ £5 2RO AEFEEE ISR L £,

You are to give back your residence card to the immigration officer at the airport when you go back to
home (in case, you are not returning to Japan again).
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https://www.city.niigata.lg.jp/kurashi/gomi/gomishigen/niigata/discard.html
http://www.city.hiratsuka.kanagawa.jp/kankyo/page-c_01174.html

4. Frfsin - ERBLOBEHFRIZ OV T Income Tax

and Resident Tax Exemption Scheme

HHFRBISEHIC S DN T, HEOEFENRT AL K LTZE XOBEHIOWTIE., Bl nmRs=
JoZenTEET, —RIITIZ. AR TEUEFEET 25ME AN BATHFZ LT, o3
22556, BARNEFCEETReN GRS, BilishEd, LarL, TENLOEFAICD
W, BB IR W TBIEOREBRBER H Y £, T74bb, TEHOEFAENKFETO
FELHARI R, EIEESCFEEICTE THD, TANA e LEESAOREHIFE DGR EZ T 5 Z &
NTEET,

Chinese Students

Based on the Japan-China Tax Convention, Chinese students are exempted from the obligation of
paying income tax.

Generally speaking, foreign nationals who stays a year or longer and who have earnings by
working in Japan will be obligated to pay taxes as same condition as Japanese national.

However, Chinese students are not. This means, the income and resident tax will not be deducted
directly from wage that Chinese students earned by working during studying school/university
etc. for tuition fee or living expense etc.

SRR DR Z 3T DIIE RWINCHE R 2 AT 2 A O H £ Tl THBISAICET 5 mHE] 126
FRIE AR L AEFREAEFE 2R L CURM EN SO EM A i+ 5B E IR T 5 2
7o TWET,

In order to use this scheme, you are to fill out and submit the “Application Form For
Income Tax Convention” with certificate of enrollment issued at your school/university
To the tax office of which in charge of the area of your employer’s company address
until a day before receiving the first wage.

Yo Z OGBREIE TN ST T A REORBEHI DWW TRRI S =56 B S V= IRIR FTASR
DIRMFHERT DN TEET, ZOHEITIE. THEBSKICET D BEURBIEOERAFERE] (284
PEHIE 2 G U A FRE B 2 AT U OB & (T L £,

If the tax is deducted from your wage without knowing about this scheme, you can have
reimbursement of withholding tax. Is such case, you are to fill out “Application form for refund
of the overpaid withholding tax”, and it should be submitted with certificate of enrollment issued
by your school/university to the tax office of which in charge of the area of your employer’s
company address.

W ZDOREIZ. HL ETH EFENERE L FEIZKETOHEDIITNANAL MEEZ LTEHEICZT D
TLEBRTELHDTY, LD > T H OMERS 1M OFIND SRS E I3 e D%k E 5 1)
HIENTEERHADOTHEELZLTILEIN,

This scheme is available only when Chinese students undertake part-time job for tuition fee or
living expenses. This means, if the monthly wage or yearly earning is high, you are not entitled to
apply for this scheme.
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5. 385 41Z-OV VT Scholarship

B4R Types of Scholarships:

O5N%E 74 Tokal University Scholarships

BHE R B OTEFe, HEFIIAE, RPISTELK,

[REAER] i, BEER—LR_—Y ¥y R T4 T2 VU TEAL

[(Fhex]  PARMEREDIMNIFREZ TR ICTTTR 9, B LI OERMNIFRE &

172952 &,

Tokai’s own scholarship programs. /No need to apply. /Screened by Tokai University.
Screening results will be given at: bulletin board, International Student HP, Campus Life
Engine.
Bank Account Registration: Go to Student Service Department on Shonan campus (for other
campuses, please go to Academic and Student Services Department) as soon as the results are
given.

@454 Off-Campus  Scholarships (Private foundations)
1PN EBREE & v # —F = MR RS LIS IS E B i) ~eH, FNEEDH Y,
i AGEHERS - MR ~ERIS S, FRRER L,
[EENTIE] i, MFPER—LR—=2 v /AT A T P TTEH,
(RG] JSEKE <Rt Z &y
[REEGE K] ERREE £ ¥ —HH=E MM ELSMISREE TR OBA, BFER—L_X—,
Xy UNATA T VPO AT, (R FERLERGELH D)
UREEER] MERHZREFICGA L, LEREFRZ RIS TR,
[ aliR] FRHEA, FEili (RBEE. FXOBICET 200, AARERENSE) |
i (NRHl, BAR & HEE - Huldk & O S bRFRA~DOEBREE) 72 &
[ERR] MHEGERE, b L <IERFELE L Tl
» Indirect Apply: To obtain recommendation from Tokai: Submit application for to
International Education Center for screening.
» Direct Apply: Submit by students directly.
-Information can be obtained from: bulletin board, International Student HP, Campus Life
Engine.
-You have to read through the eligibility carefully.
-Application forms: You can obtain at International Education Center office on Shonan
campus (for other campuses, please go to Academic and Student Services Department),
International Student HP and Campus Life Engine. (Some scholarship may need to ask for
sending application forms).
-You need to fill out the application form and submit by yourself
-Screening will be based on: examination of documents, a written examination (on general
education, knowledge in major field, Japanese language competency), or interview. At the
interview, the applicant’s personality and their ability to contribute to the cultural exchange
between Japan and their home country may be taken into consideration.
-Screening results will be given either from the private foundation directly to the applicant or
through Tokai University.

31



O FREFE (BPEXS)
Tokai University Scholarships (for International Students)

RETERLSES] RTEEERARES (118

[Matsumae Shigeyoshi Memorial Fund (Type 1)]

Z NS SHINYNE S ARV Wik = S el SN o N~ g PR SN SARESUN 2ie 2 S QNIEE = PN /B S el /-7 gy
PRI TGMT LET,

Privately financed students who have been accepted to enter our undergraduate course or who are
already studying in Tokai with good academic records and personality.

Fij51| Benefit ot (WIS ALE) Deduction of Tuition Fee

fafT %A AN, SR, BB, iaka i e Y 4

Amount of Deduction Admission fee, tuition fee, educational management fee and facility
equipment fee

Eh% RPN FT ] E T3 T 2 R ANEANE 74

Eligibility Privately financed students who have accepted to enter our
undergraduate course or who are already studying in Tokai
with good academic records and personality.

BRI Period 17 A A H —1 semester

[RETEREEES] RITESREAARYS (218

[Matsumae Shigeyoshi Memorial Fund (Type 2)]

R~ DNF LGP SN E E23. BT 250 ANITEN RIS E R 2228 TRk
FEEFNZHBRCE 27T L TP Z A LET,

Privately financed students who have accepted to enter our undergraduate course or who are
already studying in Tokai with good academic records and who will be able to contribute for the
world peace in the future.

FEj51| Benefit ot (WIS ALE) Deduction of Tuition Fee

Fafh % FHI15 5 M

Amount of Deduction 150,000 yen for 1 semester

Eh% AR NFT ] E T T 2 R ANEANE 74

Eligibility Privately financed students who have accepted to enter
undergraduate course or who are already studying in Tokai
University.

BRI Period 1Z A AKX — 1 semester

Q@ AR (ENEE) Off-Campus Scholarships

FREEIIERAE v 7 —FF R (MERELSNOGEIIERER T ITRELET,
JIEEFITFHNTOBEZS LR T, REDOEPEHIRA~HEE SN E T,

B e - FRNH 2R CIZZ0REICL > TRRLGERH YV 77,

Apply through Tokai University IEC

= Candidates will be screened by Tokai University. Successful candidates’

application will be given to the relevant scholarship foundation with Tokai’s
recommendation.
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HFESZ AVURE T 1 7 Z & (1B SGREHE IME R 228 78 BEh B ka Al )

BB K | BRERE A - BIRE

o & B K| H%E 48,0001

B 4R 1S3 W] | 4~5H

Xk O M| UEMEEEM

OB TFE L OOk | DHGT 25 :é/fimETa“éﬂtF

"o 4 | B Eiztx%ii?ﬁ&% :é/jéf %%Eﬂz*’rﬁ AN L HITES T, RFEN

{lk”“z%ﬁ%’ﬁfébéé: ab%ﬂ H ASGE T IR DFE /K HE A 7= LT

HRENENEFELZ T HZ L 2HNE LET,

R -

BB " R MMELLIE L2 BEA AL RRTT - HIE - EEEE

o & B % | A% : 100,000

O£ B H|2~5H

X% # M| ERFEoBFEHM (B 2 L 345)

fih DIEF L L O OEKG | RA]

"o 4 & B Lﬁé%ﬁkﬁ/\ﬁ@auﬁoﬂ&%@*\bf RN S A, BHARNFAE KR OGME A

BEAED S B REER 2 LB LT D EN - A3 L TR % 0

THZ LK, ENANOHSICER R AMEZERT S22 M E LE
7T

T VT BE A

e E ' K| MEERE mTEEEOR B3SECRHE SRR

o & B % | A% 120,000

HOE B H|1~2H

X ok # M| EREEOEFEHE (2 FRE)

fih DL L D OFRE | RAT

% & B 5| MEBEAT T HEEULR RS, BAREFEE OKER 57 e PRAE

ERLEL D, Fk, WEOBRZIHEBANICHERL & O & T2 AMEFK
THIEEAME L TR EHBMNLET,

A ="V v T EBERZT S

& E ' | 3 RERA BT VT - R KGE E E R
B FE 30 LA T KRB 35 LA T MEHSEE

e & B S| A% 1 50,0000

= £ FF | 3~4A

Xk # M| EREEOEFEHE (2220 HFREE) X6 H bk

O LEF 4 L OOfkG | H%E70, 000 AT 72 & A]
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Apply directly to the relevant foundation (no screening process taken by Tokai University).
= Please ask at International Education Center office for further information.
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‘6. F 2 —FZ —HIEIZ-OUVT Tutor Program

FHLFF2a— 2 —FREHZ TSRS,
For our tutor program, please refer to “Tutor Application Form”.

F =2 — 4 —HilZ Tutor Program

Fl-at AR & — (FH] FEL - 280K) ORFAZ RFEBEADR YR — N9 5,

HOA XA EE D Ir,

This program is for international students of undergraduate course (1% and 2™ year student
s, in principal) to provide support given by graduate students.

[B#] Objectives of the Tutorial Program

Fa—2— (FAl RFEE) BSEFPEICH LT, EHNCHIMEE - B 217200, BEEDFE D
[T g e BN

Ex.) XFa—F—=nNLR—afbhic#<

OF 2—F =N R— FOFILTXERORNL R E2HA D HRIZED

The tutors to provide individualized tutoring services and course support for international
students in order to support their academic endeavors.

For example: Tutors will NOT write reports for international students.

Tutor will provide advises on writing report and conducting research.

[F =2 —%—] Tutors
JRRIRZEBEE, BFAEDRAGEN S HELH Y 75,
Graduate students are eligible for tutors, in principle
(including international graduate students).

(#7524 ] Eligible Students for Tutor Program
Fa—S—bOREEFLL, Hl-at A& — (R 5 1 - 2608K) ITEET 2B 7E
X OAUICT 2= F—OIFEPVERGT DR, HidE L T EEW,
¥ HIAANBRZ WA EHKRFICLY, Fao— X —HEONBENLZERT L2550 H Y £,
International Students who belong to 1% grade and 2™ grade (basically)
-Please think about the necessity of tutor thoroughly before applying.
-If a great number of students apply for tutoring, we may carry out a screening
process based on the necessity.

[+53& - $2BhN%] The Contents and Aids Given by Tutors
PN ZT D RFPHE - AARGE - BEAEEICET 250,
Those will be related to studying, Japanese language and daily life.

[#2:] Expense
WiERFENAMT 5O THEEL,
Tokai University will be responsible for payment to tutors.

[Fa—%—LDiAEGE] Tutor match-ups

KEFANDIAT Z LB O THRK,
KTELHRETE CHEME TORFELZTELETH, REFEEPRRT D56, HDWVITHENE
DIRWGEIIFMOEOE ) REFRAE LML EbH Y £,
We will pair up undergraduate international students who have submitted tutor requests
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and graduate students.

We plan to match up pairs that have similar areas of study, but in cases where
graduate students of a particular specialization are not available, the student may be
paired up with a different graduate student.

[FEEA] Warnings

O Fa—F—TFEHAEITIT2R AHFAF TS,

@ Fa—F—LTEMC RIETH 12AICLE) &5 2,

MXEZIROGBITAWICETRER 21729 2 &,

1) Tutors are not private teachers but someone to consult with.

2) It is important to meet up regularly with your tutor (at least once a month).
In cases where you cannot meet up, both tutor and student should try to communicate
with each other by emails/calls etc.

[Hi55] How to apply

O HIAEIZEEA

Q@ WBEHEEOY A U266 ) (FREHABITBERDE - EREBTRICTHRTE H)

@ EHEHF ¥ —FHE (MMREIIMNIBRER R~
FEEIH « A & A THH

1) Fill out the application form

2) Obtain sign/approval from the academic adviser (only tutors).

3) Submit to International Education Center office on Shonan campus (for other
campuses, Academic and Student Services Department)
*Submission deadline will be announced at the guidance.

[ &HH5] For more details on tutor program

ERHE L ¥ —FE=E (MRS SMEIRCHE  0463-58-1211 (N#R2268 + 2252) )
WA A A DLAM A A B 207 RE

Please visit International Education Center office on Shonan campus.

(for other campuses, Academic and Student Services Department)
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7. RZH0 0 OFEHR & FREMRICONT

Obtain Information From University

(1) xR IA TP EERHLEL X D ! Let’s use the Campus Life Engine

XY UNRNRATA TV
MEGERS ) TR TAGEIEHR]  TAliiding ) TRpRBIA ) TREER ) FoAEmny
fFlhz, A2 —3y M@ U CiRET2FRF—v 20z L,
—EHANICHERR T 5 2 &
Fl Ay —VEOERE ] THY A OEENEEF (CHRERERRT 5 &
= RFLDPR A — A«wy&%bﬁf%nﬁé &o
Campus Life Engine is an information service system that supplies students with useful information,
notice and mails through the internet.
— Check the site regularly
— Use message forwarding setting to receive the message to your mobile mail address etc. so that you
can check mails from university on time.
— You also need to check the notice board and International Student home page at the same time.

@©  FIHFTREZ2RF : 6:30am - 3:00am (L H)
Accessible Hours : 6:30am-3:00am (following day)

@ FroNRRTA TV TELNAER

. ﬁ%% fliahe EORECET L L

AR

- ERTE R OISR S 1

- BRAPEFOH LI

© Z DD LB A TR G H

Available information on Campus Life Engine

» Class notices such as class cancellation, supplementary classes,
class time change etc.
Scholarship information for foreign students
Information for extending
Emergency call-out
Other necessary information for studying and campus life

VV VY

[FIH 71 Method of access]
O H—AL_X—=TIZT 7 & A : https://cleweb.tsc.u-tokai.ac.jp/ & L < [THHFERFHR—L_R—Y
(http://www.u-tokai.ac.jp/) @ [{ELEDT | HeT 7 & A
KFNDNRY A DT 7R AT HITUEIA V2 =2y PRERHREN TV D0 EET 5 2 &
Access from campus computers : https://cleweb.tsc.u-tokai.ac.jp/
Or Tokai University HP (https://www.u-tokai.ac.jp/enrolled/) [{EZFD 77 |
>'<For off-campus computers, make sure it is connected to the internet.
@ WAEEFRE X —NRITTDHIDENRRT—RZTRT A
(%74 T HA K A THEAR)
Log in by using ID and password issued by the Information Technology Center
(Given at the media guidance/orientation)
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(=7 A oaioEE (FAERITHRGEICHAE 2 5 5) 1 [The screen of the Campus Life Engine

before log-in *You can change the language into English.]

T CampusLifeEngine o-gom |
ZoEE ® Jsparese O Erglish
24D
6/26 () [EE] (HERE) SRR HOEEERI DT ! I
FIE2TERS | R0 —F

e
[EBl¥-red
CIEFEDH
CIfREEDS
BAFEDH

350104

(=7 ommE (FRERITEGEICOEZ bND) ]
[The screen of the Campus Life Engine after log-in
*You can change the language into English.]

= CampusLifeEngine am SYEETS
Shima— | S | BRRE | TR | BB | B8 | Y | ERER | ALY
FAORT V2 BAESS = thol- ok BERIRIR .
TR ERaAES o OIS +aEE8T=00 2xEIANA
REER EET, nBER  EL B 1211 (F) SBER 490E 15845573
=R sEARRE NORGY SR mevess | 'y g
ABSR WEpEEEs 6/26 () EEEaERRE L
£ 6 yeve Groa0R) (%] BRI oLt -
eroa0R) (] BB 2 | A2
[CESLE) .
RBDRTY 2 LI EUE Bh. metERs B mave-uRE-
e DA AR
BB O ToDoE B A . T — A= LS
§ e 5 0] [OERrrdaekc:t]
[CE3<3 L] o OIFE N R @ 1EA TEERERE
12/1(A) ERHMIHHS LT | EEENLOLIE O 5 ok Bk —EL
12AA) SR SmSEDS | xap Evebot— il
MABGRY  (NERIN] FEERSeA STERE ST —HEE
WEGY RN ErEEEE
w NI, - i
et [ERMN] e | DEHAPIOSNTE A ok ——
HeTERs %LEET?Eﬁ I WebFBIEETH
IrERNR DEETIEVATL
svems B
R
FRIRTa—I [zrva-LeER Sms 2014/12/11~2014H2/17 aE| (AW Bl
12411 (3 12412 (& 12A13(L 12/14 (8 12/15 (A) 1216 (X) 12417 (3K) |$Emtsl )
B 1 o1 ] e g
] e
EsED  BEAE fEee EkEEYE  EoRD 8324279
oBHE SE5IE I EHEERTER
SB;E%@Q 3 yimern | TR
hlmme BPENES -2

VSRR - A — b7 U ORMT L & &L
¥*When you access to the site using cell phone or smart phone
R v/ RA T 4 7=V OURL  URL for cell phone

https://cleweb.tsc.u-tokai.ac.jp/k/
Av— K 74 RF ¥ /SAT A 72 OURL  URL for smart phone
https://cleweb.tsc.u-tokai.ac.jp/sp/
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[Fx o XA TA4 72V OE/FKERE  Main functions of the Campus Life Engine]
O Ay B—UHEGE : RENODOADDIRE .. NG, SR & 2R,
You can check various information sent out from university:
messages to your mail box and class information etc.
a. ABBHOE : REDDOFARK~DIBHM S,
Ex. A7 & DB RuH
Notice from university administration to all students
for example: emergency notice about storm and other emergency cases
b. BHILE D RS DR < FEHNLR E DT N — T OB H b,
Ex. RESEZEORN (REEICHET L BMbHE)
Notices from your school, faculty and mail group
for example; private scholarship information (information of scholarships).
c. fE N D R B DO H 5 DR E Z b,
Ex. FEONH L
Messages from university to you directly
For example: Receiving phone call from the university office or teachers etc.

@ AvbB—VEERE : A= TAYvE—VE2ZITWMAH 2N TX D,
Your mails will be forwarded to the other mail address.

® HF—H R AR TR GERAE - R ERETE S,
Syllabus search (class contents * schedule) is possible.

@ Frbexry b REREITL TS EHE XV n— R T& 5,
You can download the forms and documents that the university issues.

® REIEUVAT L RECHETIEREZITRNLD, (Av— b7 4 UH)
You can receive information about your classes (Also available with smart phones.)
a. BROME - ¥Urn— R RECVELRFREZITND ZENTE D,
You can receive necessary documents for your classes
b. RO - #2H : LAR— MREEONEOME, LAR— hofH, FHMEOSBRTE 5,
Check the detail of subject of report, you can submit report, and check the score of your report.
c. 7AMDEZE [ FERTITONDT A FOREZE, #EROBENTE D,
You can answer to the test given at classes and check the result.
d. 7o —hoRZE - fEROME - E7 0 — FORE, EROBENTE 2,
You can answer to the questionnaire and check the result.
e. AT TAHEMOBE  RETHLND T M2 TE 5.
You can check the handout given at the classes.
f. HEHAEORZ,
You can reply to the attendance research.
g YRR - R - REEICET 2 nstke e . BRSARRE LY T 5,
You can check the notices of your classes and give questions.
h, BREEHHE OMERD - IRGEIT . AT, RS E R E 22T D,
You can get the information of class closures, supplementary classes, changes of class time
table.

(2) BEARWIi-FOILANOBGRA LEL 1 9 |
Register for wireless LAN (Wife) on Shonan campus
[MFR & DSE (MRS IIFTBREICHER L T ZEW) ]
(for other camapuses, please check at Academic and Student Services office)
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Wi-Fi Area : 154, 55 HE2FEA M, 65546, 858 (N7 LA T8, FAEAEESE)
1358020, 147586, 16758F (4FFFR<) | ERE1RY, = AR 27 27205, REFRE, 7 =7 7 A
WIFI Area : Building 1, 2F entrance of Building 5, Building 6, Building 8 (Hab Restaurant 8,
CLIC) , 2F Building 13, Building 14, Building 16 (except 4F), 1F Building E, 2F Com Square,

REFRE, Café Terrace (Coffee shop)
[F%E 5% Setting Method]
http://www.cc.u-tokai.ac.jp/FAQ/Wireless/WPA/index.html
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8. BEEBH|IZ O T Healthcare

(1) fEREHetEE X7 —

BeE

o)

AR T Z LTc L ORI - T4

Health Promotion Center in Tokai University

@ fdEERZlr & - BICEERCEM, HANICZITL 2L, )
- LPHEEZAFTES (1E100MH)

The center provides:

1. medical treatment when a student gets ill or injury for free of charge.

2. students’ health checkup twice a year (Spring/Autumn) for free.

* If you undertake this medical checkup, you can obtain a medical certificate at a cost of

100 yen per certificate.

S5 Ll JE N7k

Campus Building no. Information on health checkup available at

T f e =R 15752 f87~:#K Bulletin board or below site

Shonan 2F, building 15 http://www.tsc.u-tokai.ac.jp/pubhome/hokenc/
index.html

v i P R HE T = L5 AR 1PS ferRik

Takanawa 1F, building 1 Bulletin board

Rox RIEEFEHEESE | 45 1RS FErRAR

Yoyogi 1F, building 4 Bulletin board

HEARBERRHERE S | 3 A 1S FErRAR

Isehara 1F, building 3 Bulletin board

TH KGR HEE = 25 fiE 2k f87~:# Bulletin board or below site

Shimizu 2F, building 2 http://www.scc.u-tokai.ac.jp/hoken/

FLIR A FE e == 275 fi 1 ferRik

Sapporo 1F, building 2 Bulletin board

REAC (R e HEItE = B EE 1S FErRAR

Kumamoto 1F, new building 1 Bulletin board

(2) [EEEEABRIZ OV T National Health

Insurance

Sample of Health Insurance Card

aHEE FRACOOFETFH31H
s 00 ®E 0000000

4 AH BBHCOEF00HAOOH - 3:e]
EHNEEAE BBHOCE00HO0R

ZitEAE FEROOFOOR00H

RS D0 As

1* EEMOOEQOBROTHEOHOS

@auE®s  [+]s]a[a] 4] o[ oo wmESs

EBT

[«]

TR E2-000-—-0000 (00

MR FACOFFAS1H
= 00 #= 0000000

BHOC0FOOR00H
FREOOFOOHO0OH
FROOFOORAO0OH

Rl ©

00 As

EETOCECCOROT O &0 S

[sfrlz2]e] 4] o]o]o]mme=s
B ®2-000-0000 (oE  S&T E]
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http://www.tsc.u-tokai.ac.jp/pubhome/hokenc/

] F AR OR IR

AARIZ3 N HU ERHET 256 (EE I — FEFo TV D58) ITMAERSEH Y

—IRRT 3% LIz & Z RO - iR A3 A LA T2 oD,

Under the National Health Insurance Law, any foreign students who are staying over

three months in Japan (and holding a resident card) are obliged to register National

Health Insurance.

= If you will only be responsible for paying 30% of the costs of consultation and
treatment for illness.

@ JMATFH:x How to register for National Health Insurance

a. BRATFHEE O b &IZIERAEFRERBR LIS TTRE,

—[E REFRERBRMA DG+ — R e HE 5,
Go to national health insurance section after moving-in procedure in the
ward/municipal office of the area where you live.
—You will need to represent your resident card. You will receive the n
ational health insurance card by post after few days.

b, %H, EREBERRIENS XN T 5,
National Insurance card will be sent after registration by post.

@ fRBREtOAHE
REEEI DR E AL CRETO5E)
(ENU s
=Pt EIEE [ R 1M OFT3450-330, 000M) X6.39% ] CKATERA 72 W EA1L70%E5]) +1
FEEE [27, 120 (1 ABHT720) XA +FEFEE [24, 240 (1 HAFHT72 D) ]
SKATEE SN 2o T2 E1R, ITER o2 b EcbAtETH L,

@ [E EAEFE ORI g R BR A RE
AT E 58 T 1%, BRI TR,
National Insurance card will be posted after registration.

YAEFTRN LD - T2 b « S35 OBRICIRRGED L E Fhe & 21772 9,
In the event of address change, submit your National Health Insurance Card to
your new municipal office and obtain a new card.

YRET D & E-intma T & SICERBBERREZRSD D FHE 21729 2L, RIAVD
ZEHbALHSTRDZ &
Y«When leaving Japan
— Prior to leaving, you must report to your municipal office and complete paperwork
necessary to terminate your National Health Insurance membership.

@ mgEEREMB) High Cost Medical Treatment System

- FFRE R A EIREERS - R OB O T e BN, 1A T ERABATIGEICE R
To A% e D il

This is a system that any amount that exceeds the fixed monthly limit will be suppor

ted in order to ensure that the financial burden on the patient does not become too

great.
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YOEHE T OY4  In Hiratsuka city
- EREOAMED B CABREHEA B X 72568 R T hE
JRBED B TR FT G — T T2 B R E 5D <
[ACARMERERE] CFEHOSHE : 2016510 ~)
(ERBLIERB 5 —35, 4001/ H (411 H 7> 524, 600F)
ERBGRBINS: —57,600/H (411 H 2> 544, 400F)
* Possible to apply for it when the medical expense exceeds the fixed monthly
limit.
* The hospital will contact the ward/municipal office
—The notice will be sent out to your postal address.
[Fixed monthly limit] * Hiratsuka city case : from January,2015
Those who are exempted from paying resident tax—35,400yen/month
(from 4™ payment, change to 24,600yen)
Those who are edible to resident tax — 57,600yen/month
(from 4" payment, change to 44,400 yen)

[£% For your information]
3 U IR A AT O [F] BAEFE AR B4H Y Address and contact no. of municipal offices;

RUPHARHT :  REHAUETL — 3 —2 TEL:0463-82-5111
Hadano City Office : 1-3-2 Sakuracho, Hadano city TEL:0463-82-5111
VGHRAT P TREET 9 — 1 TEL:0463-23-1111
Hiratsuka City office : 9-1 Sengencho, Hiratsuka city TEL:0463-23-1111
DR - PR HT 3 4 8 TEL:0463-94-4711
Isehara City Office : 348 Tanaka, Isehara-city TEL:0463-94-4711

(3) FARERRAEHEG (FAET UR)
Student Health Insurance Mutual Union (Gakusei Kenpo)

FARFEOR R B E
o PRBRIRIR A2 T T2 L EICH A LTz 3EIDERE 2kt Dl
MITE UIREHER ISR Dfafhidzz L
It is a system to help over 30% of costs of medical expenses.
* Dental care is NOT covered.
[BRE4E Maximum Limit to the coverage]
40, 000/ H . 480, 000 /4 40,000yen/month, 480,000yen/year

[mAJ#:  How to join the union]
S - BeAE - HENRYISHIA
For graduate and undergraduate students, it is compulsory to join to the union
(entered automatically)
B AR (NF%2hH AN Tonr H ERFE) —67° H 12 ICHER Al
FAERE ASRELMY) IS THIA (6 % A1,500M)
For Japanese Language Course Students, it is voluntarily participation
(join within 2 months after entering the course and it will cover 6 months)
— Possible to extend the period after 6 months
Apply at Student Service Department at 1F, Building 4

[ E 5 Apply for Coverage]
TIREATIRSTCADPBIMALNICATZR S 2 L, MED EMIBITE R,
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tel:0463-82-5111
tel:0463-23-1111

\ I (R T
!;ff'i%w@(wm Ry N

A . National Gakusei AR JJD)\jﬂ# . .
Student Status Medical How to join to Gakusei Kenpo

Health Kenpo Own

Expense

Insurance Expense

SEHVE - Bk
£ i3]

Undergraduate / ¥10,000 | ¥7.000 ¥3.000 %0 NF #ﬁ. H &) .’J.ﬂ A
Graduate student Automatically joined

ST R
R 3,000 MK E H AT 555813 A% 2

Japanese Langua | ¥10,000 | ¥7,000 iE,(j/JE]\ L/f; ¥0 MALINICH LiAte Z &,
Y only if L . .
ge Course stude Able to join if applying for it

ou register)
nts Y g

Tk AR (MR ELSMIBECEAER) ([THRE T Do ltfHNE LR TS

- AZRADPIKR-TLS D
You must apply for the coverage within 3 months after the medial treatment, by bringing
the receipts from the hospital to Student Service Department (or Academic and Student

Services Department in other campuses)
You cannot get the coverage if it is after 3 months of medical treatment.

(4) S EEECOEREFZ Medical consultation by foreign languages

NEFETORIRERLET 25 BITUT O A P2 TEE LTI EENY,
If you wish to have medical treatment in foreign language, please refer to the below site:

- AMDAERE =R #Ht % — AMDA International Medical Information Center
(ZATRER] : A~& XEFEICLVERD)
(Opening hours : Monday to Friday 10:00-15:00 Differ to each language)
TEL:03-6233-9266
URL: http://amda-imic.com

- FOERERHERS - EHENY —E 2 TOEDY |
A medical agency and a pharmacy in Tokyo Metropolitan area
You can search for medical function information and pharmacy function information
SEAYIRER] - H 240 (BRI ZRIN)
Available time: Every day for 24 hours (Information of medical institution )
SZAFIRFR] : fEH9:00~20:00 (PRBREFEMRALFERE)
Available time: Every day 9:00~20:00
(Consultation for insurance medical treatment and welfare)
XSS RE - PIERE - WERE - KGE - X AGhE - AN R
Available languages : Chinese, Korean, English, Thai, Spain
TEL:03-5272-0303
URL: https://www.himawari.metro.tokyo.jp/qq13/qgport/tomintop/

- ZEERZ2#R  Multilingual Medical Questionnaire
HIRTZORERE THRAIAD I ENTEET,
(ZZRCMESEE TV P L TR T AL —RIRE LT HIENTEET, )
You can tell your symptoms in your language.
(Print out the questionnaire and take it with you when you see the doctor)
URL : http://www kifjp.org/medical/
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9. BAR TOBRBIEENCOWT (F % U 7R
Career Activity in Japan (Career Support Center)

%% U 7EEREERHP Career Support Center HP
http://www.u-tokai.ac.jp/career/index.html

BB =R NEE AT D, AR ANE LTOHRERAL — |
The first job you obtain after graduating university is an important starting point for you
as working adult and can greatly impact the rest of your life.

« AARTOBMBESR « |7AE D AARNFAE S TIEZRE T,
Career Activity in Japan: Job search process is same for foreign students and Japanese
students.

- RIS BN R DI OR ek — TH A OmM A L <G L T, FAEEEDOR TONITRLS G BIEMZ £ -
TITEIT 52 LN TE 50
Key to successful job search: Understand your strengths and working while you are a
student to obtain your goals.

CFHRRER O - v U T BRERER (MR S8 S AESMEY)  (RTIR S LAMIEAR S H TRtk )
Support centers in campus:

Career Support Center in Shonan (3F, Building8)

For other campuses, Academic and Student Services Department (Career support section)

Yo v U TR T1T > T % Z & The center will provide...
O ERIZ 0D HAHFE - BRI OIE - 24t - RO - BiE
Consultation, information on companies and mediator service
@ HFEMTO TERIER T A XA OBk
Organizing the career guidance for foreign students

<BEREIEBENDOHEDH How to conduct the job search>

The job search process for international students is basically the same as Japanese students but
there are some differences.

@®© Bt Self-analysis
AARICHEF LB H, BARTHEALZ L, BATHSEREE XD,
The job search process begins with a self-analysis.
Ask yourself why you came to Japan to study, what you learned in Japan, and why you
want to work in Japan.

@ f$kEkiEt Future Plan
FEBICHARNE DT D200 EEZ D,
(AARTHL, BECFES, #FT5) XAKRTELA L LTHISGE
—EWFHBETOAMEREEZEZ TNDLOTESLH ZLEzRDLND,
Please think about your future plans: for example, whether you plan on working in Japan
for the rest of your life or if you plan to return to your home country.
Companies hiring full-time (regular) employees are making personnel decisions based on
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the company’s long-term plans.

@_AHE7E Research of industries
a. BETLHEEOHE, ELTHEETLLEWEFIZIONTEZ D,
b, MEENEFPEIZED LS IFF 2 LT0D0 255,
—RHEOFEZHWTHD EREDOEHRL TV EDLE D,
BHEMFRRIC SN TH KRR S,

Think concretely about what type of work you would like to do at the desired company.
Further, it is necessary to bring your ideas close to what the company at hand desires from
international students. To do this, it is necessary to pay close attention to hiring conditions
and compensation.

@ fL=EAF7% Research of types of work

HAIZ BT % B A E Db

SRR 25538 & ORENEZ A 2 6B REERE 2 L & 5 FH 0N RETE,
(NE#DIERERELTF AN TV RWGAITZORETEHT 20D, )

SISHEEETOHFNREDOMHR L E HALITR D,

WIER TR IR EER O 2K T 2 LER D 5,

International students conducting a job search in Japan must obtain work in a field that is
directly related to their area of specialization at university or one that requires specialized
language skills. Following the receipt of a job offer and before beginning work it is
necessary to change your residency status from “college student” to “specialist in
humanities/international services,” “engineer,” etc. In order to prevent the rejection of this
change in residency status it is necessary to confirm the content of the work and request
the preparation of necessary documents from the company.
You also should check the job details thoroughly, as it is required to obtain
All the necessary document by yourself after successfully obtaining a job.

NS N N A S Y AR e
Reasons that Japanese companies hire international students

O TEE IR EBEHRAMEHRT D720
@ 17—V \MEfk T 5720
@ THMICZERMEE 7o D729
REPEFAECRMTH5HBO—flE LTARSNTVET,
The main reasons given for Japanese companies to hire international students include most

commonly, “in order to secure talented personnel regardless of nationality,” “in order to
internationalize our endeavors,” and “obtain the diversity in the organization.”

W FAEITRD b d HAGEGE S Japanese language ability required of international students

TREELE VR AV =R EOLELERTE D L~V LT H3EN68. 6%, [EVFRALEORLY &
DIRTE D L-UL] 5326, 2%, DFEVKIB. 0% LT & A L DOMRENHFRFRELZBZ L LD AARGE
RN ZROTNET,

68% of companies answered “the ability to create reports and business letters” and 26.2%
answered “the ability to communicate in business.”. This means 95% of companies are
requiring a Japanese language ability that exceeds daily conversation levels.
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ELFARES Centers

FHENE - HP

SAENERY—E A& —
Employment service center for for
eigners

JE EHRORRMEE, BEEMRRORRIT, A v F—r vy T Ot
FTEHE © BT - KB - 448 =

Providing job information, career consultation and
internship information.

Places : Tokyo, Osaka, and Nagoya

URL : K5  Tokyo http://tokyo-foreigner.jsite.mhlw.go.jp/
KBz  Osaka http://osaka- foreigner jsite.mhlw.bo.jp

4R Nagoya http://aichi- foreigner.jsite.mhlw.bo.jp

NENEEREGA VT A—a v
v H—

Immigration bureau Information
center

A ETFfoe & ROTER Ffoe & F BT 2 R

FHEHE - AlG - B - HifE - B - 4R - KB - M5 - KR -
i

Consultation on visa procedures

Places : Sendai, Tokyo, Shinjuku, Yokohama, Nagoya, Osaka,
Kobe, Hiroshima, and Fukuoka

URL : http : //www.immi-moj.go.jp/ingo/i_main.html

MSTATEGE N B AR A SR
JASSO

BEERE D 128 O gkl Sz
Employment support for foreign students
http://www.jasso.go.jp/job/index.html
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10. FDOMDOENIZHOUVNT Other Information

(1) $9TREEDOBHERIC 2T Bank account

TR - $R17 CTHARR "I E,

— MRiA] T34 THl&EE L) REDFANRTE D,

BRSO PIIHRAC TG T 2 b0 b b D,

You can open your account at post office or banks.

=You can use the account for money transfer, payments and withdrawal etc.
=Some scholarships are paid through bank account.

[Fhex ]
VERED : NAR— b, EEI—F, B4 (1HLLE) | FE
5 % O HIAFICKNESFHEAFTA
— 4 I OREREE 52 IR 5,
@ W b TEET D
— [FEEENR] A CTE, HHRIZ [Fr vy ial—F] BDEEICTELNLD,
VWREICRFHID NN D 2 b D2 b, BHICRBEZFf > TR E 217729 2 &,
WEIERA RN L & A U TRAKREVWDNDHELH Y 328, AAREN TIIHEEOHRA KD 5
NOGENZOT, HlEZES (H9) 22287 THLET,
BE BREEEAZRDLL XX 11111) R 11234) REOHMAREK, #ARREICLARNT
<TIEEW,
(Necessary documents:)
- Passport
- Residence card
- Hanko (Name stamp)
- Some money
*Fill out the application form and decide your password of4 digits number. Please avoid simple
number like 1111, 1234, and your birthday.
*Put some into your new account.
*It is necessary to have a seal (Hanko) when opening a bank account. If you do not have one, it
is advisable to have one made or buy one beforehand.

(2) HHEFOEKIZHOWT Mobile phone
[524714]

Hx v U T HADNEBTOEEECKEY g v TSI TRIFIALEANTE 5,
You can purchase mobile phone at mobile phone agents shop or home appliances store.

< FEpfEREREY v U 7 The major Japanese mobile phone companies are: >
NTT K=& NTT docomo : http://www.nttdocomo.co.jp/

au : http://www.au.kddi.com/
Softbank : http://www.softbank.jp/mobile/
O b D

O fERH— R

@ T LYy baHOFYy v ah—

@ “EAGE

@ BHAFEE (1 8@AmMOLE) X ERLHP TH Uy u— N,
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X v v ¥ a I— RRRWEGE TS TER & FIE T b Fildalae
(Necessary documents:)
- Residence card
- Bank Card or Cash card issued by credit card company
- Student ID card
- Parent Consent Form (age under 18) *The form can be downloaded at the above sites.
*You can use bank notebook or Hanko (if you don’t have a cash card)

(3) BEEBERICONT @EHE/FO~Y—7I1XT)
Mail and Post Offices (The post office symbol is T)

T I E AT L& RE - KEDOEERR MZAND
When sending a letter, place it in a red mailbox.

MEHTEE BEAFETED L& HERATL
When sending a package to a foreign country, or when sending registered mail, it is
necessary to go to the post office.

O BFE R T DD PV RFRH] :
- H 9:00 - 17:00
A - R - LRI
<WE>ARF., DR, XRCE>TUIRRL2GAERH 7,
Office Hours: 9 a.m. to 5 p.m. on weekdays
Closed on Saturdays, Sundays and Holidays
<Note> The hours of operation may vary with some delivery post offices and her
post offices.

@ ENEEOFELE Types of domestic mail

a. [INE BHe63H (TEEIEZA & 13124H)
Post card Postage 63 yen
b B & (& &) 50gE TOFMER &,
Sealed letter (standard size) Letters up to 50g etc.
c. B EH (& & 4 ) dkeE TOEFR L,
Sealed letter (non-standard size) Documents up to 4kg, etc.
d. /N 8 30kg £ TDMf ¥,
Package Up to 30kg, etc.

e. ZOfl, KRN T Ly FEELMT/NL, FaxTiEL L v 7 2 (BTEE) 7L
There are also book packages for sending books and pamphlets, Letax for sending
message via facsimile or email.

@ [EBsE{#E Types of international mail
Several alternatives are available when sending a letter or package from Japan to
overseas. They are:

a. fiZZ{# airmail
BT RO 720336 B FERE CELEE AT RE,

b. # f# surface mail (mail by ship)
D13 H NI D N SRR TE D,

c. EMS (EEE v AH#E Express Mail Service for rapid and reliable delivery)
2-ARRRECTHEREIDE <, KEIC X o TUIMHARA 2O THE

d. SALf# (Surface Airlift that is cheaper than airmail and faster than surface mail)
tAREE D RS LZEE K0 2O DS IR SE S B E 2 B RR
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@ BEHEY—vREU¥— (JEEExHLA]) Customer Service Center (Available in English)
<J#HEH - FFfH  Office Hours>
‘F-H Weekdays 8:00~22:00
+, 8 /%A Saturday, Sunday, and Holidays 9:00~22:00
PEEIZ L D — v AEEEE S TEL (Service in English) 0570-046-111
XAEEEEHIA B You have to pay the charge of the call
URL http://www.post.japanpost.jp/question/index.html

(4) #2@RERIIC >V T Transport

AIZSBHEBIE T A — R (Suica, e
PASMO) % FIT % & (71T, Wl MO
%ﬁﬁﬁif?f?bf:/\ﬁg/gﬁj\ﬁ§fﬁié7c e MO
U_A R TT,

PASMO and Suica are rechargeabl PRSMO

e/prepaid card. It is useful for payi
ng bus and train fares.

@© NAZAOHMMTT1E Buses
a. BHKELZITWMDH D FHENI — K (Suica, PASMO) Z#FIHT 5,
Collect a numbered ticket
b. HNHGETENEINLD/NSAENR, TFU U AINDHDT, BHDRED T2V S ZERESNT 6
BN HE T Y — 2 i,
When traveling on the bus, an audio announces the next stop. When the bus
approaches your destination, push the buzzer to get off at the next bus stop.
c. BERFE DL LITBEERNT VX NFRINDDT, HHD S > TOLEHSHEOR S &ML L,
ZY OANZEE BRI DTG, THET 5,
The bus fare is displayed digitally at the upper left of the driver’s seat. Check the
number on your ticket to see the fare and drop the exact bus fare into the fare box
before getting off.
<EE >R (EZTTHELUTHREUES) OBaid, RERIOEEZBHEHIZAILD D,
FHA— R TIHANLET,
Note: In cases where the bus fare is the same no matter how far you travel, deposit
the bus fare in the box when you board.

@ FEHEOFIHIZ 2T Trains

a. HEVKTHCOURFEIEAT 52— (Suica, PASMO) ZFIM¥ %
Automatic ticket vending machines are installed at the entrances to train stations.

b, LA SV AR—LATEEZFFS BUPAZRREIILRNI &, )
—>EHEOK ML R — L2NORAEL THRT D, LIET =7 %A b THREED R,
The time that the train arrives can be confirmed on the timetable displayed on the
station.
Do not rush into the carriage when you getting on a train.

YoONHERR (BT THRIER AT D b #HE £ TIEHI8047, )
We can check train timetables on the internet, too.
(Odakyu Line)
Approx. 80 min. by express from Tokai Daigaku-mae station to Shinjuku.
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For details, refer to the Station Guide for the Odakyu Line.
URL: http://www.odakyu-group.co.jp

(5) B & ©BE In an Emergency

WK - QU - TR0 L X ITRER LOLI9E
Fire, sudden illness or injury — Dial 119, without exchange number

KEOLE-O REQFTERONCH I AL X HIC kFE] 2MbED,
@ T119) (S, HPTEZ RS,
S KkFETHDHZ &, EFT. BATWDHO, BMOLAFIEZMDBHED,
oln the event of fire, call out to alert the neighbors, call 119
(fire station) to call a fire engine. When your call is answered, report that a fire has
broken out and state your address, what is burning, the name of the building and a
nearby landmark.

R - KA L & M119) (2B, BEELZES,
@ BRATHD Z L IR ROMT LR, Al BElE 52 MbE D,
KHEDTHBEICIT 2L TE DR THNIREHEZ T TN L,
OIn the event of sudden illness or serious injury, call 119 (fire station) to call an
ambulance. Do not call an ambulance if your injury is minor and can go to hospital
yourself. When your call is answered, report that there is an emergency, describe the
details and state your address, name and the phone number from which you are calling.

WZE S - R - RUE, &) - ZEHE O L ITRFER LOLI0E
Theft and traffic accident — Dial 110, without the exchange number

#EDO L E--O 1110] ([ZHEFF, BRETS,

@ W, EZT R HolentmbE b,

YWD, EZT, EQOXIREEFEIZD I DO LROD T AERE I — RITFICHEHF L TWDL 2 L,
oln the event of damage caused by theft or violence or in the event of a traffic
accident, call the police on 110. When your call is answered, report what it has
happened, the time and place and other details.

Please always take your resident card with you, as you may be involved with accident
anytime/anywhere.

W% (JRiHAT) Police boxes (Koban)
2 Fe@O oS Fr—L @ ERFoOHEE @ HLYOLHE @ EREAN Lkl
SWNST2Z DD T2 BAE~,
oPolice boxes and policemen/policewomen can be found in each community.
Police boxes are responsible for patrolling the area, taking care of lost children,
handling lost property and suchlike. You can seek directions from a police box.

Wi & Earthquakes
ARIFHEOZWETT, #IED L XIIHOTRWVWT, UTOZ EITERE LTI,
T =T NDTFREICAST, BOONSTEESFY . HbTTIMTH R,
s HARA N—=T 72 EDKETET,
CHFEVER . X BT, ER)IOE NGRS,
T LR, FUAREDERE LR LT, BEEMRLITEIT S,
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- BEIEIZIIR O T, BV TR 5.
* T L AR—=F— IR LTI AR D,
oJapan is prone to earthquakes. When an earthquake occurs, do not panic. Instead,
take the following actions:
* Go under the table to protect yourself. Do not leave the house in haste.
* Turn off the gas, stove and suchlike
+ Avoid narrow streets, walls, cliffs and rivers.
* Follow directives issued by TV, radio or other means
* Do not use a car. If you need to evacuate the area, walk.

* Do not use an elevator
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11. FEAE~OEEBE

Cautions for International Students

(1) BADOEEZSFV EL X 9 ! Follow the Japanese laws and rules:

O FEHHRCERERRBREEZMA LT LEY LRV &
Do not borrow or lend commuter pass or National Insurance Card.
[FER] 4% 1 OFELUT
[Crime of Fraud] =Under 10 years of imprisonment.
@ HAWle LEFHHMRVI &, Do not carry knives around.
(BE)iEER] —#% 2 LT £7213804: 3 0 HHELF
XAW) : RO 6 cnbh b (BT « By Z—1TKRIKELH T 5)
[ Violation of swords and firearms control law}
=Under 2 years of imprisonment or fines of less than 300,000 yen.
X knives of over 6¢m long (most of cooking knives * paper knives fall under this. )
@ MADBEEZBEFICEDRN &,
Do not use other person’s bicycle without the owner’s permission
[T IR] - 1 LT UEETE (B 1 0 LT
[Theft] = Under 1 year of imprisonment or fine of less than 100,000 yen._
@ FHrlELARWZ &, (HFEIZIEFLFETT!)
Do not lift goods at shop (Shoplifting is a crime!)
KLU BTN Z D Db AW,
[G5%IR] -8 1 O4ELUT T 5 0 THELT OF4:
%It 1s not allowed to eat food before paying at cashier.
[Theft] = Under 10 years of imprisonment or fine of less than 500,000 yen.
® ELWMIBRIEILHIL,
If you find any lost properties, you take it/them to the police office
(& REESE] — 1 FELL T OB E 721350141 0 THELT
[ Embezzlement of Lost Properties]
=Under 1 year of imprisonment or fine of less than 100,000 yen.
KEFAENAAROERZER L CEHSNLE, miERIC Rt bd ) T o THoEEx
LELXD!
X If you violate the Japanese Law, there will be a possibility of deportation. Therefore, you have
to be fully aware of those laws and pay attention not to violate.

(2) &Y HIzOWT Vehicles

- HERHL Bicycle

QOEHEEZE - bR BREREZTHZ L,

If you buy a bicycle, please register it for crime prevention.

REBHIEHEEZE STZJE TR TN D, BEWZITGEITE ORBEE T — 2 OEEFH & &
1792 &,

Usually, it will be done in a shop you buy the bicycle. If you obtain one from other
person, please change the registered data at the nearest bike shop.

VERbO  OAEHE ORI —F  @BEEB00M@RTOFTA & DX — F
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KA WSHHIME) TORERLITR O Z &,

<Things you need for bicycle registration>

(Dbicycle @Resident Card (3 Registration Fee 500 yen
@Bicycle registration card of previous owner

*In addition, you need to register your bike at Student Services Dept.
(1F, BId. 4), too.

@ B onizBEricfEDd 5 &, Park your bicycle at bicycle parking areas.

FiES T2 GENED 5 LHiE SN D, BLTH B 5 2OITEeE D2 T TR bR,

FHHOSE 20001 (HERH) 4000H (AT 31 27)

If you park it at the wrong place, it will be removed. You need to pay fine to get
it back.

Hiratsuka City : 2000 yen for a bicycle / 4000 yen for a motor bike

- HEhELEHRIZO\ T Driving a car
OEEAFFFEIOVWT (HFAP AR THELER T H-OICITIRD 2 ODFERH Y ET, )

Driving License (There are 2 ways for international students to drive a car in Japan)

O BATEGRIEZERET S,
Obtain a Japanese driving license
© BETERE L IEEATEY B AROEBATRECE Y H 2 5,
FHRNRERT A~ OANEDOEEETF D HADBEAT~DUEFHRICOVT) BRLTLE
S,
Convert/exchange your foreign driver’s license into the Japanese license.
For the procedures, please refer to the web site of Kanagawa Pref. Police
(https://www.police.pref.kanagawa.jp/eng/e _mes/eng83000.htm)

CBEENELRER Car Insurance

HEZELRT 2856347 TERRRR (BBERERERERR) | TNMALRTIERY £EA,
ERERELIZ, BEREFSICLVHEFEZERSELVEC IV LEGEICEOEESE A
HOTY, FEBRRICOLTMATELICLTILESNY,

If you wish to drive a car in Japan, the motor vehicle liability insurance is mandatory.

It is for paying the compensation in case of damaging others by car accident.

Also, please make sure to buy voluntary insurance, too.

(3) [E#ELABSIEIZ DWW T] Caution of Drug Abuse

BT LETHOHESN TV D £ 912, 20z Ful & LIZHFEBOFEWELN OO - LSD - %R
Al - o ~ABE) BEHE SRV | RIRERHEERIC L0 RFPEDFEH SN D &0 ) FESFHER O TY
EJERS

FWELTIZ, SLRFEOHK  AmifaF 2 LI L, FELZ bMESE, 513 B BekFEEE
REHFDOFRICEH 20 | ek ~OfMBEE R LE T, EEWE2EF - 552 &%, ERT
FELSEHI SN TEY, BRLIEGAICITEDFIL L L TREZRIZOAE b ET,

THLEEMIT, —ETOHEMT L KFERLOTEEZE Z$ I L1220 —E LRV AER
BDIELODNHRNED L7 5,

FEMEHOHWFENICKRZ DT L L L BT, FONTHMDBER LR > T EIV,
ZOXIBRFEMEMOBEA LS 2+l KERFOR-FEOESATELEL 21THE2 LD X
NPT TLTEE VY,

Although Japan is a comparatively safe and secure country, crime has been on the rise
recently. It is necessary to take adequate care so that you do not to become a victim of
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crime. Of course, you should also not engage in criminal activity yourself.
As it is reported by newspapers and TV, the problem of drug abuse by young people of
mainly around 20s years old are noticeable these days in Japan. (e.g.) cannabis * LSD -

stimulant drugs * opium etc.

Many college students have been arrested by violating the Cannabis Control Law. Drug
abuse will damage the abuser’s body and life.

It will break the family relationship, and it will also be a cause of serious crimes like
murder and arson.

It will lead to a serious problem of the whole society at the end.

In addition, possession or usage of drugs are strictly controlled by Japanese law, and if
you are violating the law, you will be sentenced as a drug offence. If you use those
drugs even just once, you will be addicted to it, and your life will be ruined forever.
Therefore, we ask you to be very careful with temptation of drugs.

And, you need to be strong and have courage to turn down the temptation. Please study
the danger of drug abuse, and act consciously as a good responsible student of Tokai
University.
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