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1. FEHEWNITOWT Campus Information

(1) ZHFLZOICOWT Counter Services

DAL v ¥A7 4 % Office of College
FXUNRATATDY K= T FANAL ZA%4THEN
Office to help you spend a fruitful campus life
LR FHIRER © - H9:00-17:00, 1-M9:00-15:30
Office Hours: 9:00-17:00 (Weekdays), 9:00-15:30 (Saturdays)

XEDHL v UVAT7 4 ACHET 20 AFREO A XV ATCHHEN D TE W TEL T L,
You will be instructed which office of college you belong to at the orientation.

@QF 4 —Fv 724V 7 4% —avErx— Teaching Qualification Center
BRI ICRIT 27 F N4 2 &(TH RN
Office to help you get qualification (Ex. Teaching)

(2) KEREICOWT  Libraries
UTDHR—2_= % ZELZX T4, Please refer the following webpage.
HP : https:/library.time.u-tokai.ac.jp/ (HAGE/Japanese site)
https://library.time.u-tokai.ac.jp/?lang=english (J5&/English site)

(3) HERAZEL ORFICDWNWT
Places for Meeting Japanese Students on Shonan campus

(MRt EOSE (MKE FFTEREICHERAL {23 w) ]
You can find following place on Shonan Campus:
(For information on other campuses, please ask to the office of your faculty)

D TICC (Tokai International Communication Club)
TICC (Tokai International Communication Club)
FrL VYRV R—DEOOE D, [FELE] [RUEig] TEERELR] o =205
20 %3ttt a0 EH 2 HiE S
One of the projects run by the Challenge Center.
Its aims at realizing the multicultural symbiotic societies by providing support of 3 different
areas, such as learning support, understanding of different cultures and international
communication.
F 74 ~X v} TICC Sports Festa, HASALARER, Communication Lunch (CL)7x &
Main events: TICC Sports Festa, Japanese culture experience,
Communication Lunch (CL) etc.
H P : http://deka.challe.u-tokai.ac.jp/ticc/index.html



https://library.time.u-tokai.ac.jp/
https://library.time.u-tokai.ac.jp/?lang=english
http://deka.challe.u-tokai.ac.jp/ticc/index.html

@ Zw—A7=7 (U5 BHE 1)
Global Agora (B-wing, 1% Floor, Building 1)
Z Dftigxid, HFEPLZ OthOINEREE S EE YR - L, YA SRR LT
L EREEE O DGHTT,
Global Agora is a learning commons. It provides support to students who are
learning languages and also provides opportunities to meet students of different
nationalities. This is a place where students can learn from each other
by conversing in English, other languages and Japanese.

2 24 A FRIT DO\ T Campus Life

(1) 24E4EFE0HER Basic Information

@O “FHAFE & FEFEES Student ID Card and ID Number
¥ GE T HBRFOPETHI L ERIAHT 0, IR LTwE T L,
?%ﬁ%ﬁ-%i\%ﬂ\77X%ﬁ\%:%ﬁ\ﬂkﬁﬁ%%%b?o
Ex. 2CPK1111
— [2 C(0225FEH A 22— A% [P KCULHEERILMA T 4 748 )
(1] 252 T1(A)] €3 11 @AAES)
Student ID Card: It certifies that you are a student of Tokai University.
You must ALWAYS take your ID card with you.
Student ID Number:
It shows your year of enrollment, department, class no., seminar no., and personal number.
(e.g.) Student ID: 1CPKI1111 means...

2C  =entering in Spring Semester, 2022
PK = School of Cultural and Social Studies, Department of Media Studies

1 = class no.
1 (A) =seminar no.
11 = personal no.

KFEALDEE > — v (BHERT) BHATTRE ST RnT L]

O LKEE —MICVHEL TlEBLCLEob..

Hy—%& e 5Tk %ﬁw%@v—»m;@m b9,

REFEBEE - FEE - ALy P74 R

AR« JIREH AGEHE AR Y

YeCaution!!!

Never peel off the sticker on the back of the student ID card by yourself.
If it comes off accidently, please keep it and exchange with a new sticker.

Graduate/Undergraduate Students: Go to Office of College you belong to
Japanese Language Course Students: Ask the person of Japanese Language Course



PRI QR v ic o [FE 1]
FHEMDICT — X A~— P 74 VIFHI N TV AHRICE Y T —2 82T LEVETOD
TIHEELSEI . T, 0720 uEREE2 52720 LanTl 230,

¥ [Caution!]

Data in Student ID card might be erased by magnetism of smart phones. Please do not
put it in the same case with smartphone. Further, please do not fold it or jolt it.

Yeb LA R Lzb. ..
—PEFERATIHY ~JE T 5 2 & FEKI2000M & A A GEF AT REDS A B, GF L < (X Tokai Inf
ormation Portal Site% 1,
XEBRH I 72 < U7z o PERERATIH Y CIR B Rt E AT, FEEHI100H THE A X2 — 1
[l D &,
YeIf you lose your student ID card...
—Go to the department in charge of Student ID card, and you need to inform the loss.
For re-issuing, you need 2,000 yen and application of student ID card re-issuance (to get
detailed information, please refer Tokai Information Portal Site).
If you lose it on examination day, you go to the department in charge of Student 1D card for

issuing a temporary student 1D card. It costs 100 yen, and you can request for a temporary
card only once for each semester.

@ #E L #HEFHES Classrooms and Classroom Numbers
HIAPREEZ T H2BEICIFTH T nFE T,
Examples:
c1A-306—-[1] 58 TA] E-T3]BT06] H=E
“2W-101— 2] 58 [W@E)) - 1B T01]) #HE
+6C-201—T6] SfHTCIM-T21T01] &HE
-Effi-101->TEf] -1 R T01]) &=
Please check your classroom locations beforehand.
Classrooms are numbered as follows:
(e.g.) 1A-306 — Building 1, A wing- 3" floor, Room 06
2W-101 — Building 2, West wing — 1% floor, Room 01
6C-201 — Building 6, C section, 2" floor, Room 01

Ef(kan)-101 — Building E, 1% floor, Room 01

@ 7 7 A{8{F - fEEZE Class Teacher and Academic Adviser
— 7 7 2T IR
HAGED R, k4 EIC O W THZRPLIEE - B %2 L T b4k,
STRERE [RFEpid - 54 - e ]
WP - ABEA e PR A 7B o THEARIRE - IS A LT B SRk,

*HHHELzWwEZE: OA 74 & - TV —%FH,
QAL v IF 7 4 ATHSHEZIRT 3,



AT 4R TV =1 PEPEBLART EANAREZITONS X ICHEEREEZ L L L
7S T D3RR & G & P THHRR IS U B, B 04 7
4 AT —DFIEIXTokai Information Portal Site (TIPS) @ % % ¢
Sy P —ETHAETEET, FOEHL T ZIn,

*BEDL T L ORAERFEL Cw iR kv X - EoHYBICHwEDE TS
ZX v, FEFEOFEICOBTIEAL Yy VF T 4 R uirbe
TLEIV, (REOHAERICOVTIIBEZTEEIHADT
THELLI W, )

For Japanese Language Course Students

A class teacher is assigned to each class-level. They are in charge of giving instruction
and advice regarding Japanese study and other various problems.

For Graduate, undergraduate and research students

An academic adviser is assigned to each student. They are available to provide advice
and consultation on studying, scholarships and other issues that may arise.
¥rConsultation:

- Available during “Office Hours”

- Make an appointment at Office of College beforehand

¥ Office Hours: The system in which your academic adviser and other teachers will have
consulting time with students at the certain time and place. You can reach the Office
Hours of every professor at TIPS.

YrEmergency: Please contact the Department or Center the professor belongs. If he or
she is not full-time professor, please ask Office of College. (Please note staffs cannot
give you individual information).

BT 2T Commuting

[HEzH] UToFhzz 2 bA LiThI T L,

(MR &0 E (MRE FFTEREICHRL <23 w) ]

a. WHEEMERRBIC A

b. [ HIHL @SS S| &%l

GEL CIZTIPSD * v v 4 v b ThEZ

c. iEoN7-FFrlaE% HERHIC A 2
<Bicycle> Shonan Campus (for other campuses, check with your faculty)
All students of Tokai University who use a bicycle on campus and for commuting must;
- buy liability insurance

- attend our special bicycle safety lecture

(For detailed information, please refer TIPS)
- put registration sticker on your bicycle

*UTON—NEEBLALLSTE I L,
a. HiZH IR ~—2Ic@EL L,
b. 1AMBM EFHICHOBEZ LRI &,



c. “AEY, R —FHLTE, E9EMA, BITJGEIRIIL 22 L,
d HEKcbEEBALPTE L, (CHuY 7235 TTOHTY)
Below rules must be kept:

- Park at designated bicycle parking areas

- Do not leave your bicycle in the campus more than 1 week

- Do not ride with another person

- Do not ride with high speed

- Do not ignore traffic lights

- Do not ride without turning on light in evening

- Lock your bike at the time of parking even for a short period of time. Double locking is
advisable.

(%5 - -~ 2] <Train/Bus>

EMZRE E D & R ICII AR O B0 EREAE R 5 2 L,

WBAELTEEA%Z X T 5 Fhixk T2 9 2 &, #FL < (ITokai Information Portal Site (TIPS)
e s

PR AN Z LA RIS 2 5 A I ZMNEBEOMTE, T 2745 2 &,

- When you buy commuting pass of train or Kanachu bus, you need to show the
certificate of commuting at the back of your student ID.

- Please make sure to get stamp of the train/bus office on the back of your student ID
card every year. (To get detailed information, please refer Tokai Information Portal
Site.)

YcFor other bus companies (Other than Kanachu Bus)

—Go to the window in charge for obtaining a pass.

(# - ~~4 2] <Car/Motorbike>
AIEHE I EE I,
* &) LTHhEFE LW EIL...

(B E OB (& IIFTERE ICHREL T LT W) ]
SHMRHEPSERFHE 21742V, SRz b 5 5,
TIPSO F Y vy P RSO L,

RIBICOWT A H S & 2 I TRICAL R ITIE7R ) AP, Z Dfhic b EE

RERICAZ Z L2l BT ITOLET,

BFRDONTE ZHIEFREZ LT, 2BV — A EDBALFLIIICLEL &9,
Students in the Japanese Language Course are not allowed to come to campus by
motorbike or car.

Students in either undergraduate or graduate school

—If you wish to commute by car, it is required to apply for permission. For more
detailed information, please refer TIPS.

*Insurance* At the time of purchasing a car, you must buy insurance. However, we

strongly advise to buy other voluntary insurance, too.
Please be sure to park at the designated area, and to follow the traffic rule.

G) FEERRE - HEIEREA R 212\ T Class schedule and Textbooks
HIRME  BERAA X v 2 THHT 5,



KEEBEE - 2230 WFSERE - RO A4 X v RIS THAT %, 5L L IITIPSA S84 5 2
&,

Japanese Language Course Students:

It will be announced at the guidance/orientation session in the beginning of semester.
Undergraduates/Graduates students:

It will be announced at the guidance/orientation. For more detailed information, please
refer TIPS.

® % Dfth Others
AP TAF - KFERED L X ORZEOHW - (R, XFE, KR L)
L TIPSO R D & — L=V %S,
For notification of absence, campus closure and class cancellation in the even

t of heavy storms, strikes of transportation and other emergency cases, please c
heck TIPS or University Official Webpage.

(2) EABROER - FEFEDRE)ICTONWT

Changes in Registered Information

[{E A& #HDZH] Change in Personal Information
OAERT « PRAEA - “ZBINTE D{EFTZE
— [#HEEE] 2RET 2 2L, TIPSEZH,

Chane of your address or address of your guarantor or person paying tuition
—”Notification of Change” (Henko Todoke) should be submitted.
Please refer TIPS.

@ S (hA) - EFER EOEE S ANAR = - AP efio CEEFRE 2T 22 L,
XTER 1 — FINBICEERE U BE b Rk, TIPSZ S,

Change of your family name (or given name) or nationality

—Bring your passport and residence Card to Office of College.

*Change in information on Residence Card

— you MUST inform Office of College also. Please refer TIPS.

[ D % #)] Changing the Enrollment Status
1EEHE L HHF-ITE QR ( TohE] )iIciE A—>fRAEAMNREA—
REHEMETLALTO L WAL Yy U F 7 4 R
Consult with your academic teacher — Fill out relevant application form — Obtain

the sign from your guarantor — Obtain the sign from your academic teacher — Submit
to Office of College

OR%  Leave of Absence

HrAZALZ—F 3Kk A 22 —HND220HU E6 AR, /4132 X 25—
(1K) DIHREICR S, REEZRDGE

You need to take leave of absence when you will be absent more than 2 months

(less than 6months) in Spring or Fall Semester, or 2 semester periods
(less than a year).



cRFREEZELZAMZ2E 2D 3 TERVDT, £ AR X —FIRRATIC TR 2 1TA
52 ¢,

You MUST apply for it before the semester starts.

- R IRIRES 2 2 L,

You MUST return to your country during the leave of absence.

KRR OFET, KFEOWIRIA 1 W TR Tichbz o T 3EICR Y 1 2#Wic > % 25,00
oM &3 5,

With regard to academic fees during leaves of absence, only if the period of
absence extends for a full semester, the academic fee for the
relevant semester shall be 25,000 yen.

@E% : KEHRIKRD Y. RECR S 5E
Re-enrolling (after the leave of absence)
RHARIRE T2, 2 2 HUWNICEZEAH S s WiEE L. BREEL & 5,

Students will be excluded from university if you don’t submit application for
“Notice of Re-enrolling” within 2 months after returning.

@Y : o 0BE (KAL) KXY RFEZEENS,
% 7013 1N RS A

Withdrawal: Students may withdraw from school when the student will
leave or will be absent for more than a year with some reasons.
(such as by undertaking compulsory military service etc.)

CHAMIGEEH I AR Z IR0 L D, £, kAR X =P TOEY.
BRI N TR TNITTE 2V,

The withdrawal date will be the start date of the semester, in principal.

Also, if you withdraw in the middle of semester, the full tuition fee must be
paid prior to the withdrawal.

I BFOHMIKRFEDPRFFEEZ T o 72 RDE AR =00 L5,
B+ 2018412 H T IEFFH % KFE D352 T HL 5 —20194F4 H1HBH# L 7r 5,

The withdrawal date will be the start date of following semester of submitting
the notice of withdrawal. For example, if you submit the notice of withdrawal
in December 2018, the withdrawal date would be April 01, 20109.

XA EZTEL T AR, REZHNSANICHTREFRE 217749 2 L,

If you are expecting to participate in compulsory military service, you MUST do all
the necessary procedures of withdrawal before leaving the school.

OFALE 1 BELEZED 5 VIIREINAZZEFBUVRZEICE > THEELMH L
7=\ & Readmission: Readmission is possible if the student wish to go ba
ck to study after withdrawal or exclusion.

6 AR/ 2ARECIC THAYE] ZRIBT 22 LMRTES, vAXZX—IHOICFHE
HEDICHER S 2 2 &,
Student must submit “Notice of Readmission” by the end of June/December.

7



Please check with the window in charge about the procedures
before starting the semester.
- FFA NG E I, BRI YR O - AR - B R - BB A XX —ICHAE

5,

If the notice is accepted, the student can readmit to the faculty, department,
major, course of which the student was in at the time of withdrawal/exclusion.
CBFOBAIE I A RL— (620 1]) &, BREOHAIR2 A X2 — (14) RO
ANED D TR vlhe L 72 5,

Notice of readmission will be accepted after 1 semester (6 months) in case of
withdrawal or after 2 semesters (1 year) in case of exclusion.

®FR%E L HHEE Exclusion and Returning
CBREE  FEAMIHE CIREML TSR, FEERE T,
Exclusion: Student will be excluded if the tuition fee is not paid in full

before the payment deadline
CEEE BRI N AR —NDOTH3 1H (FtxAx%—) £72131H31H

(Fke A 22 —) $TIC¥ELERES (500 01) 2MATHIZEESREL 4 5,
Returning: Student may be able to return to school if the full tuition fee and
returning fee (5,000 yen) is paid by the following dates :

Spring Semester: July 31 / Fall Semester: January 31

®FFE - B2FL  Transferring
- FFAE10 H ICEE R
S L Y EICHKT 2 2 L,
The examination for transferring school or department takes place every October.
—Consult with the window in charge.

@% Dfti  Others
- BUHRRSE © KRB T EH CHE 2 RIHICRE T 2 56

a FHIC 3 ETEFE L T 5,
b. WELHAL & 4 TELRH &
c. FMT L ORI ORHE R 2 LT\ 5,
d. FHEZTEML T2,
Early Graduation: Student who will go on to our graduate course can graduate
faculty earlier than the expected date. Such students must:

*have been enrolled in the undergraduate course more than 3 years

*have obtained all necessary credits
*have fulfilled the requirements of criteria of faculty’s academic achievements

*have completed the payment of full tuition fee.

C RRIEGEM : AT E B IS bbb T R EEE LGS
a F8 e ARLZ—LIEICTEZEL TS, (EFRLUIL
b. AT E - LT 5,
Cc. Gl EREAEY L CTHEEFER (Hix 6, BT 44, FEEIXSE) 2L



(3)

AR
d ¥#EzZ5EML T2,
Postponement of Graduation: For Student who is eligible to graduate but wishing

to continue studying. Such students must;
*have been enrolled in the undergraduate more than 8 semesters (excluding

medical course)

*have fulfilled the requirements for graduation.

*keep the limit of enrollment period (6 years for doctorial course, 4 years for

graduate course and 8 years for undergraduate course)
*have completed the payment of full tuition fee.

AFBHEIC DWW T Offices for Certificates

X B REEEIAZERIT I3 2R wECF, You will need student ID

to obtain certificates.

Fitl& Category F-HHIE Type of certificate TR Fee 124 Office in Charge fifiZ Remarks
REEBEAE - S£EE - | H gLz S HEIFITHICCOATR] | TH4MEc, FM1IALO
BIRHAE (FAEREEEE 5130 Free fig K< HIHZFET
All Students Student travel discount You can obtain by ven | Issued on the same day

ding_machines *Only 4 stckers at a time
*Only 10 stickers/person for a
year
JAEEIE ARy — v BIH ST
Commuting certificate Issued on the same day
R - Refbee TEAAEEBAE  Enrollment A13¢100M HVH 747
Undergraduate AR 3 FAGE ZE3L400H] Issued on the same day
and Graduate Expected Graduation Japanese: ¥100
students RFEAFAE  Graduation English: ¥400
B AE A BHEF Academic transcript
AEHE TEAAEEBAE  Enrollment F13C100H ARFH AGEHHE AR 3H
Japanese Language & T FEBHEE  Completion BE3L4001M Japanese Language Cou | Takes 3 days for issuing
Course students BT H AR Japanese: ¥100 | rse
Expected Completion English: ¥400
JEAE - R EERE
Academic Transcript &
Attendance
KRR - 0 - | R B A ekt
pillE a2 Receiving JASSO Scholarship Free
All Students [ESkE G ANESPN e e e
Receiving MEXT Honors
Scholarship
TEFIER B hEE A
Reason for extending the
enrollment




(4) BHEDF—LR—VHRERALELLS !

Utilize Our International Students’ HP

B SIEH R & o4 RGBT E T, 2RO TEMWICHEZREL T E X0,
MXHHERY— 7 0 — L4 b7 — 2 —hitps:/lwww.u-tokai.ac.jp/global/

Please check the international students’ home page regularly whichi gives us impor
tant and useful information.

BHAEEOFHZICONT

Residency Management System

(1) #FE®H — Fic oW Residence Card

ER A —F - pRIVEREE (32HULEHAICWHMEAN) 12 S h s & orREE
—EGE, EAER, EEERKR. SHROGER &,

A “Residence Card” will be issued to mid-long term residence (more than 3 months).
It contains a face photo, basic information, residence status and permission to work.

EE A — FRA Sample of Resident Card

L LA R ERH-F B9 AB12345678CD (LG

VSN U

%% TURNER ELIZABETH waenn | i i keam

e 2014312818} a S5TAS5430 P AEEARE
AN 0 1935‘51";13111» % F.0 nwﬂn AL Ll 3 :

DATE OF BIKTH J ’ s MTinu

et BT RAKESR I TH LS USRS 22029
s B
sru! 5 Callege
ot REMREO N R
EME (AT
EERREIN smap (2018&100200) |
ATE OF EXPIRATION ] . ) . » |
oMy FERRNERNT (KoARRAER  OYIEITO
R0 2014906 100 2oy 201449906)1 101
omri 2018810820 BETHY <

¢ IR
o, . =R
RI00 oF YALIMTY OF ™IS Ou &”ku D /

fAnibpue ANEREONPRsNE

GERBRENTNAD

&« SAMPLE

I$5]: M 28 ML REERFORPERL

LEE]

b TEIRLTCnE L, »FfoTwhawne 2 0 FHAUTOEE,

(XBEREREPLICREL LI ICvbhzt & Rehwe TEUTOBEE-132 045M
LIFoS4) (ANEE2342HE 754%03)

(Caution)

You must ALWAY'S carry your Residence Card with you, and you must present it when

formally requested by an officer of the Ministry of Justice, a police officer or suchlike. If
you cannot show it at the time of request,

—Under 1 vear of imprisonment or fine of less than 200,000 yen will be charged.

wle L7z - L7256 1 4 HUNICAEEHR IS THRMN TR E HTHZAM)
oW O EE1K @ NAF—F @ HRMNFHE (AEEBRCH2)
@ 72 Lz bzt 258 (BEELAE L) (R LGB0 H)

10


http://www.vnm.jp/jp/life/2012%e5%b9%b47%e6%9c%889%e6%97%a5%e3%81%8b%e3%82%89%e6%96%b0%e3%81%9f%e3%81%aa%e5%9c%a8%e7%95%99%e7%ae%a1%e7%90%86%e5%88%b6%e5%ba%a6%e3%81%8c%e3%82%b9%e3%82%bf%e3%83%bc%e3%83%88.html/attachment/%e5%9c%a8%e7%95%99%e3%82%ab%e3%83%bc%e3%83%89%e8%a3%8f%e9%9d%a2%e8%a6%8b%e6%9c%ac%ef%bc%89-2
http://www.vnm.jp/jp/life/2012%e5%b9%b47%e6%9c%889%e6%97%a5%e3%81%8b%e3%82%89%e6%96%b0%e3%81%9f%e3%81%aa%e5%9c%a8%e7%95%99%e7%ae%a1%e7%90%86%e5%88%b6%e5%ba%a6%e3%81%8c%e3%82%b9%e3%82%bf%e3%83%bc%e3%83%88.html/attachment/%e5%9c%a8%e7%95%99%e3%82%ab%e3%83%bc%e3%83%89%e8%a1%a8%e9%9d%a2%e8%a6%8b%e6%9c%ac%ef%bc%89-2

If you lose your Residence Card, you must go to the local police office.
Ask them to issue Lost Property Report.

Necessary documents for re-issuing :

1) Face photo 2) Passport 3) Application form for re-issuing (given at the immigration
office) 4) Lost Property Report issued at the police office

With above documents, you must go to the immigration office for re-issuing within 14 days
after losing.

New residence card will be issued on the same day.

(2) EREDERKIC 2T Certificate of Residence

HRIATERE S . H&pTic < MMEAMER] & L CTEREZER I NS, FIRICE RIERHR R~
DIIAD FH5 & 725,

— FFER 1 4 HUWICH&AcimAEz i3 2 &,

All mid-long foreign residents:

Need to register yourself as the foreign residence at the local city office within 14
days of moving into the place of residence.

After registering your address, you are obligated to enroll into the National Health
Insurance at the same time.

X E REEEIC D CLLli20m LA I3 S W23 5 2 232f A TR ) 25HI R BE,
SHERAOESHLYBROCTR E 217748 5. FAEMPLE,

National Pension System (NPS) are for:

people who are residing in Japan and aged between 20 and 59, including foreign
nationals holding a Residence Card.

However, college students can file for the general exemption system at the city
office (You need to present your student ID card at the time of filing.)

11



(3) BB —FIEBEIN -HABCEERE L L &

Change in Residence Card Information

If any of details on your Residence Card (such as the address, resident status, period of stay or
nationality) changes, you must report it to the immigration office_within 14 days of the change.

ZEHENZE  Details

Fhe % 3 2 57T Where to go

Fite = HIMR
Reporting deadline

B L T2 e | fhodieXicd - | O #EHFkEE Moving-out Procedures L LT1 4 HUW
% R H A (EA T =T KB FT) EX0
Change Move to a different |  (at city office of previous address) DG 7 — 1
of Address city [intifE ] 25— T EEAE @R
Submit Moving-Qut form 3 BL AT IE R S —
— Obtain Moving-out Certificate L
FIZECA
@ #iz AFH¢E Moving-in Procedures ] R it R R PR GIE 72 & D
ChT L < O IXHTAHZ AT IR AT
(at city office of new address) Within 14 days of
[FRHHEEIHTE ) Z5F o CTHIRAF-Hic % moving
— Process will be done with your [Necessary documents]
“Moving-out Certificate”. 1) Residence Card
[H] Ui X ET AT © | OiisfEFie & (7 X TR 3T *New address will be
FiDsZEb 24 Moving out Procedures stated on the back of
Move within the (The same city office) your Residence card
same city after reporting. B
2) Moving-out certificate
3) National Health
Insurance Card
*Address of National
Health Insurance Card
will be also changed.
K4 - A4 | MAEERERR X 72 13 MR EHLTHD
H - 5] - Immigration Office (or its branch office) 14 HUA
FE /s Within 14 days of
Change of change
Name, date
of birth, sex,
nationality,
region
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(4) =4 F v "—fIEiconT
My Number System: Social Security and Tax Number

~ A F v ¥— (Social Security and Tax Number)

FRto T XN ORfoBACHEREREZ T 2L SMEATH-oTH, w4 F v -
(MAZFF) ZBH T 57— FBENEINE T, A4 F v —F, — AIC—27ZF DFHEFF T,
B & TR E 2 3 BRIC LTI,

12 fioH/FSTT, E-A— FICHMIN T 212 fioFS L IR 5,

A F v =it Ekoond 2B Y TFTOT AT TLENTH 2 [EA A — V]
2 MEANA— FJ I ZRUNCRE L T 230,

All residents including mid-long term foreign residents who have registered the
address at the local city office will have a social security and tax number,
known as “My Number”. Then, the letter containing “My Number Notification
Card” will be sent to your address via registered mail afterwards.

My number is required to do procedures at city office.

The number is consisted with 12-digit numbers but different to the number of
Residence Card. You may need to provide your “My Number” as an important
personal information. So, it is important to keep “My Number Notification Card”
and “My Number Card” safely with great are.

) EH WM EHRFIHEFSF

Extension of Visa Status

7 R PR T . . AR HARRGG 1 3 2> HFid> o vlgE, HMAETEREHFICTITR 5,
W Ledolet.  VEUT OB 7213 2 0 HFLLUT D i,
Application for extending visa status is accepted 3 months prior to the expiration

date of your period of stay.

If you fail to extend the visa status after the expiration date, you will be sentenc
ed up to 1 year of imprisonment or fined of less than 200,000 yen (under the
immigration law).

(E1EERG R ND)
O 7RI T ] B s
@ FTEBEBEE R A
@ NAFR—}F

@ fEFEAH—F

® FHEIK (4 cmx3 cm, IEF - BES 32 HETANICHER)
® FHEHIMNE (4 vE2T D)

@ FEFE4 00 0 (XAHHE, B 7213 A\EEERRIC e, )
PRSI R 2 BH(BHE 2 & DX EAE STEIED 2 v — 72 &)
XNV TTF e 'vIN -HEH Txve— RbFLRY TV F A LEHEOES
© $AEIAE Cot. XhiMsETH B L)

X424« Student LoanZZ#aE DG4
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The following documents are required when applying for the extension:

(O  Application for Extension of the Period of Stay
(Available at Tokai Information Portal Site)

(2 Request for Issuing “For Organization Part 1, Part 2”

(3  Passport

(@ Residence Card

(&  Photo
(size: 4cmx3cm/Must have no background/No hat/ Must be taken within 3
month/Must be different to the one used on current passport and resident
card)

(© Certificate for payment of fee (Requires your signature)

(@ Handling Charge of 4,000 yen

(Purchase the revenue stamp at post office or immigration office)

Financial Report
(Necessary for students from China, Bangladesh, Mongol, Myanmar, Vietnam,
Sri Lanka and Nepal) *A copy of bankbook, a copy of a remittance certificate
required

(@  Certificate of Scholarship
*Amount and period of scholarship should be stated

DR EDSE] LUT oEHE S L8 TT,
TEeFREE
@ mefEAEIE
<Japanese Language Course Students>
The following documents are also necessary in addition to above (D-©:
Certificate of Enrollment
@) Transcript

[REBEA - EEAEDHEAE] LT oFHS BE T,
eI &
@ BRI
@ [(BMHEH - KA RE] fREHEE (FEEHREMER)
@ [HEE - BHEARE] AANIC X 2HRFERIZ ORIEH GliEik L)
<Graduate and Undergraduate Students>
The following document are also necessary in addition to above-©):

Certificate of Enrollment

@ Transcript
(For those repeating year or not having enough credits)

@ A recommendation letter written by your academic supervisor

@) A letter of reason (It has to be written by the student) with evidence
document (e.g.) medical certificate
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[ oga] UNoEEb HECcT

WFEAAE2EEIHE (I L Y O F 7 4 2T THAT)

@ WIgEEHmE (A ofFk.  TWIZEHR) TSNS 25083 %)

@ [2% AL B2 i T 2356 ] A FE ARIGERA 2

WRJANESYN =St S P NI
X AENXIZALEIMERS 2205, HBERTICZAKE & HoIcdf Lawv, #E10
REfEI LA L DWFSE - 2B %2179 X 5 ICEHH 2 2T TL 23 0,

<Research Students>

The following document are also necessary in addition to the above (D-(9:

@0Certificate of Enrollment (Issued at Office of College

@DResearch Plan: Research period and contents should be stated.

*1t has to be written by the student

For those enrolled as a research student for more than 2 semesters, certificate of
registration as research student is also required.

@Academic Plan for the International Research Student: This document will be made

by an academic teacher. Under a careful consultation with the academic teacher, the
research student should make the academic plan which includes more than 10 hours
lessons pr. week.

MHAE DG EITUT OEHD LTI,

AR D& T AEHE (F3E4E T H - 7256 (IR FERIEE A )

@ ATRHRE D A RERH

@ RFIEREE D HEEEHE (H AR K D HAGEWHE SRR TR L T 2 56/)

@ (AR O HAGE AR CHEED8% U T Th o7z & & ] RAIC X 3 BBFH K UZ DR
wEHE (EBWEAx L)

<New Students>

The following documents are also necessary in addition to the above (D-(9:

Certificate of Enrollment of previous school/course
(If you were a research student, certificate of registration is required.).

@) Transcript of previous school/course

@ Certificate of Attendance of previous school/course
(For Japanese language school etc.)

@ A letter of reason with evidenced documents
(If your attendance rate of Japanese school was less than 85%).

¥ FEloFEHOMICD EF AR T 2 L) I ABEREHR» oI N LhRH Y £7,
Z ORI TP ICEHIHEZ HEf L CRRIBLEL 2 95,

Note: The immigration office may ask you to submit documents other than above.

In such case, you have to prepare the required document as soon as possible.

(6) — K H - B A (A7 LB AEZ)
Short-Term Exit and Re-entry (Special Re-entry Permits)

15



[ B0 LEAERFAT AR ANZAR = - -7 — Faffo T 2HE A HE T 2B, 1
FELNICHA~NHAE T 2 56 ZFF 508 L 25, L v il

Special Re-entry Permits: This is the system for foreign residence with valid
passport and residence card that the re-entry permit is not required, if you will
re-enter Japan within a year of departure.

[HEDE]

O »aoFTIHEE— F iR,

©® ED#— FEAEREZSY — o (2 LEAEZAATS ] M~F v 7,

XTERAWIR S thE R 1 F R DG ... 2 OWIRE CIcH AR, EFFmE 2745 2 &,

*—IREZ 52561327 7 21T - iIFEHBICH LT, IREOHEHPWOR S TEN,%

YL,

Yeh e LIFAERFAICHEL 25613207203 1TEMNICHAR S 2 2 &,

> 1F%2E2 2 LIEHEREKDNS O CHEBEKPFEZTabR e HAETE 2w,

(At the time of departure)

- Present your residence card at the immigration in port of departure.

- Tick the column for “Using a Special Re-entry Permits” in “The Embarkation and
Disembarkation Card”.

Note: If your resident card expires within a year, you need to return before its
expiration.

¥eYou must consult with your academic supervisor about going back home (reason,
returning date etc.,) beforehand.

¥Be sure to return to Japan within a year of departure if you use this Special
Re-entry Permit (if you fail to do this, you will lose the visa, and you cannot
re-enter to Japan without applying visa all over again).

(7)) B EB ZF aiconT (FAAL 2 LEVE )

Permission to Engage in Activity other than that Permitted under
the Status of Residence Previously Granted (Application for permission to work

part-time)

TANA L= LW EE T FREARERERRICT TERINEEIRFAT] % 6

If you wish to undertake a part-time job:

=Apply for the “Permission to Engage in Activity other than Permitted under the Status
of Residence Previously Granted” at the immigration office.

[ ZEEH ]
O EMINGERTAIHGEE © SAFK—-F @ EEA-F
A E NG LERA - FRAICRAZ Y 7 E N, NAF—-Mcd vy —Ailibns
Necessary documents for applying it:

1) Application Form 2) Passport 3) Residence Card
—If the application is granted, the stamp will be pressed on the back of resident card.
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And, a sticker will be given in your passport.

YofRefr - BREE  GRAARIZ T N A B AL

You cannot undertake any part-time job if you are taking a leave of absence
or are under the state of withdrawn/excluded from school.

KHIFRF & DD LTI ) TANA M IXERINEBIRF ] AE,
TA(T4—=F v 7Ty RZY ), RAMEMB)., Fa—%—%Y

You may not require the permission to work part-time, if you take part-time

jobs under the contract with Tokai University (e.g.) Teaching Assistant, Research
Assistant, Tutor etc.

Yo BURFIRE A A (X RGBT RTEUS D AT IC 6 3 KEERE UL Ic AR 35 2 &
If you are the government-sponsored student, you must consult with your embassy
Beforehand.

ERINE BT Al

Mo - 2 SR (e - BT 1 4 IFREILAN)

XORIBHARTH © JERK4 0 FERT (8 KifiIx 5 HE) LA

Hours Permitted for Undertaking Part-time Job

For Foreign Students: within 28 hours a week (For research students and auditing students,

within 14 hours a week)
*During a vacation period; Maximum 40 hours a week (8 hours a day x 5 days)

RIRIRGEE
T4 PRI T 2 RIMKRIBGERHIZ AL v 4 7 4 ATH Lo TL I 0,

“Long Vacation Certificate” for submitting to work place will be given at Office of Coll
ege.

(74 P ONE]

NORFF X ER O BRI 3 2 FIH - 121358 1E 3 5%,

—SN— KA 7 TT XFva EERERMREETOT AN, MEEE, & 5T,
I DJRIREFEZ 1T 5 5 TOERER b 51k,

[Cautions For Undertaking Part-Time Job]

It is prohibited to undertake part-time jobs that are contrary to public order or morality.
(e.g.) Part-time jobs in entertainment and amusement trade, such as bars, host and hostess
clubs, pachinko parlors, mah-jong parlors. Also, the cleaning jobs at above places are not
allowed.

XERINEBNFT ] D & IGER IO W T

BRAMEERF ] L CTANA 4T o7z, H D 0iE, FFal S8z x 7N
A V2T hoBGa. [REMIT] &b, SHloNRE 2D,

WEMINEBIFF I Z X CTT AN P a7 5 L. Y] OEREEKEGE L o nRel:»
B 5,

KEMAINEEIFA[ Z2 d TANA P R{TR S & REOLA, NEXREH chz2ztdd
%,

If you break the rules of undertaking part-time job
(e.g.) Undertake part-time job without permission or work more than the limited hours will
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be taken as “illegal work” and you will be subject to penalties.

»Your residence card status “student” may be taken away if you work more than limited
hours.

“You may be deported if you undertake part-time job without permission from the
immigration office.

(8) REAZFETI2HEED L FOEE

Extension of Visa Before Graduation

AR DRI ICIEE AR 235 7 3 32 854A For those whose visa expires before graduation
aFBEEMGET 2. Bk, EFETIEEIE ¥y OMBEEHIZITR 5,

bAAZEZ S A PEZ TV 2 GAIE. [T ~OEREHZ{TR I,

x [FHAVETE ] D5t OWBRES) (T4 FEL) & L7awv @90HLAN Tl

a. If you will continue studying or enter to the higher education, you are required to extend
your visa (status “Student”).

b. If you will return to your home country after graduation, you need to change the status to

“Short-Term Stay”.
Note: Conditions for “Short-time Stay” are: 1) not to undertake part-time jobs 2) return home within 90
days.

a. [E%] oHARBER
[ EEH
FREA & (FR A A )
FIT IR R BEE 1l FH T
A2 FLOAGEE
R - BEREE
B SCAFHGER 2 v —, AEFEHE. BEEIHELR L)
<Necessary Documents>
1. Application for Extension of the Period of Stay
(Available at Office of College you belong to)
2. “For Organization Part 1, Part 2”
3. Graduation Expectation Certificate
4. Attendance Certificate/ Transcript

5. Financial Report
(A copy of bankbook, a copy of a remittance certificate, certificate of scholarship etc.)

©® 0o

b. [FEHAHTE | ~DEKZEE Change to “Shot-Term Stay”
(@A)

O HEFEHEHEHFEAH)

@ FZEFLAGEHE(4 ~— Y ZH)

@ HIE - ORERER &

@ REIAEH
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® RN X 2HmE (KY2FELLT L, WOlRET % 2°)
<Necessary Documents>

1.

arown

Application Form

Graduation Expectation Certificate

Attendance Certificate & Academic Transcript

Financial Report (A copy of bankbook, a copy of a remittance certificate)

Statement of Reason (State that you wish to graduate and when you will return home)

TRERSEINE L 7285&  For those who have already found a job

BB EHP CHERD Z L,
http://www.moj.go.jp/ONLINE/IMMIGRATION/ZAIRYU HENKO/zairyu henkol10.html

LT (TSNS - ERRSERS) o TN 2 &) ~DEEZITR D,

Please check the details at below site.
http://www.immi-moj.go.jp/english/index.html

You need to change the status of visa from “Student” to the relevant status such as “Engineer/
Specialist in Humanities, International Services”, skilled labor etc.

a. ARADHEfR S 2 FH:
O TEREMAEF T HGES (LRLHP TX Y v u— FAljE
@ #HhE EEoHENX
(HA~D AEBH, AELT205ETL T2, SHoHESHE R H % )
©® JEIEE (IR, W)
@ A IEREHE (FEREHE X E, A2 RLABGEHE)
® BEREIE ., RO &
® XAFR— b
@ fEEA—F
FHOEL 4,000 - (IRAETHE)
@ FEEHAME (REHP XYy v e — Mg
Necessary documents prepared by the applicants:
1) Application form for changing visa status (Available download from the above site).
2) Statement of reason in free style. (The following information should be provided in the
statement: The purpose of entering to Japan, activity engaged since you entered to Japan,
reason you need to apply for the change of status).
3) Personal Statement/Resume (including academic history and work experiences)
4) Certificate of Graduation of the institution you have previously enrolled.
(or Graduation Expectation Certificate)
5) Academic Transcript/Attendance Report
6) Passport
7) Residence Card

8) Handing Fee 4,000 yen (revenue stamp)
9) Certificate for Payment of Fee (available to download at the above website)

b. JEMSEMBFE I HE 2 FHSEM L KCH#ET s
O ERZWED 2 v — (BENA, ERPE, H5HEOREEH 2 D)
@ EMHHE (HEADEMZHE L 3 28 H)

19


http://www.moj.go.jp/ONLINE/IMMIGRATION/ZAIRYU_HENKO/zairyu_henko10.html
http://www.immi-moj.go.jp/english/index.html

@ &ttoBEEA

@ REHEE (EREHER, BaRstiExz L)

® HEAMBEHAE 201, 202 (EI14ED)

® SHEEAN Y7Ly b

@ HEAREEED Y 2 b (EFE. KA. Wl oA B HE4ERES. 128 &%,

TERHAIR)

x SR RO, @, OoREZEL 2\,

x FESIHE:

- FAEAE I 3 2 HUNICHTI N2 b D,

c BEFHITHAGEUSN D b 0 IZFFTSCE RN T2 2 &,

SREEFHE T OEAL L, B - ARfMIchrb o3, —ULREE ke,

Documents prepared by your employer — Consult with your employer beforehand

1) Copy of employment contract (including details of job, period of employment, wage
amount)

2) Statement of reason for employment (The reason of recruiting the applicant).

3) Registration certificate of the employer

4) Financial statement of the company (balance sheet, profit-and-loss sheet etc.)

5) Certificate of Payment of Corporate Tax part 1 and 2 (of the previous year)

6) Corporate Profile (company leaflet etc.)

7) List of Foreign Employees (Nationalities, names, employed date(s), tasks in charge,
residence card information with expiration dates)

Note: 3),4) and 5) are not required for listed companies.

The certificates must be issued within 3 months prior to submission.

Each document needs to be translated in Japanese, if it is not written in Japanese.
All documents must be originals and will not be returned by any reasons.

ARZERICT| & bt E BRIRIEEN 2 9 2854 For those who will keep searching for a job
[ (ARG B D 72 0 OYFEETESE) | ~DTEREKDOLEH 21T 5,
(TERGWIRTIZ 6 A H C—FE 72 W B Al)

You need to change the status of residence card to “Designated Activities for job hunting”.
(The period of 6 months will be granted and you may extend only once).

[ ZEE%]

O EFEEWAEFHFESE (LFKHP T4 Y v — FHfE)

@ NAFR—}F

® HEFEA—F

@ EFFORE DL FAAESIGIHE ERTRICr 22 RE 2 XIS 2 L %iHT 2 b D)
® FEFEL T RFORE - ETiEE (BEL) /2135 - B TiHE

©® TEFE L T2 RZIC X B kB IIE B ic o W C O HEEIR (R £ 72 RIFERIE)
@ FBIEBI 2R L TiTo T w3 2 & 2L A icd 2 &R

FHOEE 4,000 1 (IAFEIAK)

© FHEHNME (EFRHPTX Y va— PR

<Necessary Documents>
1) Application form for changing visa status (Available to download at the above site)
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2) Passport

3) Residence Card

4) Financial Report
(Proof that you are capable to support yourself financially in Japan, for examples,
a copy of bank book or remittance certificate etc.)

5) Certificate of Graduation/Completion of the institution you have previously enrolled.
(Copy is acceptable)

6) Recommendation Letter from the institution you have previously enrolled

7) Evidences to proof your ongoing career activities

8) Handing Fee 4,000 yen (revenue stamp)

9) Certificate for Payment of Fee (Available to download at the above site).

WE L7228, AREDSRERE I o 288 FKAZOFIEEE)

For those who will start a new job from next fiscal year
% Students who entered in Autumn semester.

(NEE D7D DYFRFETEE) | ~DIE-EROEHE %1778 9

You need to change the status of residence card to “Designated Activities (for person who
already found a job)”.

Consult with your employer about necessary documents beforehand.

(HEFH] >NELXOSE KT 22
O (R EH AT AT
@ R E—F
@ fEfHn—F
@ TERPOREDOSITRENGEHE TER P2 B %I 5 T L ZitHT 52 3 @)
®© JEEE ERTAb. Y. B2 )
© BRHWNEBIE
@ MK OREENELCHEEAR S L OREREH
EHEHEN v 7L v b)
© FZEFEHZE S L < IZFZERLARGEAE
FHOEL 4,000 - (IRAETHK)
@ FEEHMAGE AWEOHPTX Y v — Faffg
<Necessary Documents: Consult with your employer beforehand>
1) Application form for changing visa status
2) Passport
3) Residence Card
4) Financial Report
(Proof that you are capable to support yourself financially in Japan, for examples,
a copy of bankbook or remittance certificate etc.)
5) Personal Statement/Resume (including academic history and work experiences)
6) Letter of Acceptance/Appointment from the company
7) Company’s financial statement
8) Corporate Profile (company leaflet etc.)
9) Certificate of Graduation or Expected Graduation

10) Handing Fee 4,000 yen (revenue stamp)
11) Certificate for Payment of Fee (Available to download at the above site)
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(9) FHREH X3 BAEOEGEROIE
Obtaining Visas for Family

MR X HRBRGEII TR E /A, HEGFEHIIAD TEITFRET 52 &,
=Tokai University cannot be your Japanese guarantor.
REZFOFE LI EICLX o TFRE IS ETIE,

- FIIRE O HAKRME IR WEDbE 2 Z &,

You have to prepare all the necessary documents by yourself.
The application procedures to obtain visas for short-term stay in Japan vary by each country.
Please consult the Japanese embassy of in your home country at first.

SBSEHP [HESVIERT - #7E] (HP of Ministry of Foreign Affairs of Japan)
URL: http://www.mofa.go.jp/mofaj/toko/visa/index.html

SRHE RGN 23 - FE (9 0 HBIR) oB&

T T RiRE - Hilk | < 20%NBEHP CifERT 5 2 &,

- FAFRBRE 2 &K H. RHKHC AR — P2 R TRAT 2 2 b,

- HAERRE T WG TEITE ] Y O S %3,

Short-term Stay (90 days or less) Visas

Check whether to require a visa to enter Japan with above site.

-Visitors from countries or regions that are exempted from applying visa will need to show
passport at the time of arrival

-Visitors from countries or region that requires visa to enter Japan will need to apply for the
“short-term stay” visa.

[FEHAREAE ] v DT E... O EiEHFEA CRHT 2 N) »EH % HiF
@ TEAMAEE (B H AL - #RHEFE) CFhi %
SERITEARWITHEIN AR ZZ DIGEICEH o TIIBEE TR 5 2 & b, FEWIRIL 1EM» 5
12HBZRDOTHRBE D > TThE 21T T &,
To apply for “Short-term stay” visa:
1. Person who will visit Japan needs to prepare the documents
2. Go to Japanese consulate-general or embassy: Evaluation will be conducted at the
overseas diplomatic mission in the applicant’s country but when necessary, the Ministry of Forei

gn Affairs Japan will intervene. Please allow adequate time for processing and evaluation of the
application (the evaluation period generally takes about one week to one month).

(@A)
a [H~v Al 2 BPEohs
O HAHAEICEES 2 MiZEfE - fhfEo THIGEHE
@ WTETER
@ H~VHEHE (HAIKW 2~ AMERD)
ANEHWZEMNT 2 ERB B NIRRT 25 2 L,
(Bl - fFE B D RSN ESEROZWE  AEX~ DD HF 2R O LN E)
@ B~ ANICB3 2 &R
- XHTR R 2336173 2 [ S8R S F S G733 »HUAD b 0)
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- {E“FRIEE

X2 F—roar— (K4, FEH, HAENOH 2 ~<—)

® HIFHFEALROPTHS KGR R 2 & EMRE SRR TH 5 2 L AT 5 XX
(BAEHFEAEN R E 2 HCAE ST 254

® B~V AOHXHTR R 54T 2 FifFatHE £ 72 (IR O S N B,/
ARFIRERAE (A~ AP ENRE 2 X T 5 56

@ Hrothitd (EEEFEOLE IAE, b ) ICEEZHAEAE O3 L2

® Hutrat A icBE$ 2 &R (A 1)

(FERE) KX BRI TE 2 A, BIUIEAIZED TIRLTL X v,

In Case of a foreign student invites relatives/friends;

<Necessary documents>

1. Certificate of booking of flights/boats (arrive in Japan and departing from Japan)

2. Itinerary

3. Letter of reasons for invitation (prepared by the inviter in Japan)
Attach any document to support your reasons for invitation, if any.
For example, a medical certificate in the case of inviting a relative for medical care/Inivation
of graduaction ceremony

4. Documents of the student (inviter)

- Certificate of registration issued by municipal office (within three months from issurance)
« Certificate of enrollment in university/institution

+ Copy of passport (pages of name, face photo and immigration stamps)
5. Documents to show that the applicant can pay the travel expenses of invitee such as applicant’s
certificate of deposit balance (in case the inviter pays travel expenses.)
6. Certificate of income or tax payment certificate issued by municipal office (in case the inviter pays
travel expenses)
7. Letter of guarantee
(Certificate of Japanese government scholarship if the applicant is a KOKUHI recipient. Ask staff at

Office of College your belong to)
8. Documents related to guarantor (same as the above)
Note: University cannot serve as guarantor

b. [~ Al 2° HEADGE
O ERFEA (RFEIEEH, RT&%32AUNDO b D)
@ WIS 230CE  (TEMGEENIE, HEFTEER L)
@ TXHENESFETLEUTOHEEHD S b, w1,
- EDEOFRBUANBEERTE - BUSE AT OMBEEEI &
- BB B L O B 5 et i F i
ST RIS T T2 b 0, FIREUEE XA,
In the case that the inviter is a Japanese person;
1. Certificate of residence (including all items on registration, within three month from issuance)
2. Documents to prove the occupation (e.g.) Certificate of employment or business license etc.
3. Any of following documents:
-The most recent certificate of tax payment issued by municipal office or tax office

- Copy of tax return form with a tax office’s seal
*Total amount of income should be indicated.
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*A withholding tax statment is not acceptable.

c. [HH~wALl PWHEANDOEH

(BRI Pl Re = TERA EAG <. TERR [ 347 DLECcEfho&ICR2)
O HXHREAFETT 2 [ S EICHEEIEAE ] (RT3 > HUHD b D)
@ WIS 230CEF (EWGEE., EEFEER L)
@ HXHNERRITLZUTOEHD I B, wihhr 1o,

- EDEOFRBUANEEERE - BOg5E ST O MBEEEIE

- BB EZ I O & 2 e &
—WINHRIEFSEHEILH I N TS S D, FHRBUINE AT,
In the case that the inviter is a foreign resident:
(He/she needs to hold a relevant working visa status with the period of three years or longer)
1. Certificate of registration issued by municipal office (within three months from issuance)
2. Document to prove the occupation (e.g.) Certificate of employment or business license etc.
3. Any of following documents;
- The most recent certificate of tax payment issued by mayor or tax office
- Copy of tax return form with tax office’s seal

*Total amount of income should be indicated.
*A withholding tax statment is not acceptable.

¥@O®D HTTRFEA O FE L, HIEHFEASLPEERE CH 2554 TRIEL 20 WE7%H Y £
o ZTOMOEFEEICOWTIE, TEANEED OHiEERE L TRk ONE Z B D
9,

x ME~WBEE] [HETER] [BoofkirE] 3rdH 0 £7,

xEHXOKA, BLERHFOHEHRICOVTIE, IMFEAHP THERL T2 & v,

- If the applicant is Chinese nationality, documents listed on (7 and must be submitted. For
applicants other than Chinese nationalities, Japanese Embassy/consulate may still ask for those as
supplemental documents.

- The deisgnated formats must be used for the “Letter of reason for invitation,” “Schedule of Stay” and
“Letter of Guarantee.”

- For details on theose formats and for the most recent information, please refer to the Ministry of
Foreign Affairs website.

d. [TEEEOHAELHGEL TR L E0FE O |

O HARENTERRoHEHLHEMT 2, BITHRI»AUNOb D THZ L)

@ TEENOEIFHFANCEMT 2, IVEE. HAKMEE - RiEE)

@ FILHFEANZEONTE EHE+ 2K — b, BEZ Ot LB 2 v [EE N C g 2
(BEHEFZ, HFEONRICX > TRA Y 3o T, FHalicPEENO HARKMEE - RIEFEA

CEBEMEbEL I, )

@ FTRCOFHRI - 725, HEEAE, AL U CHAKMER - MIESEEEE T 2 R
HHEERERE 20 U €. JEEH 2 E 9 2 HARKMRE - REFHE IS TEIE 2 H5ET 2,
(REHFEHBICOWTIE, BE A EET 2 HARKMEEE - RIEHEH T IR 23w,
HAKSEAE - RAEFA 2 D13, BTG U CHEERH 0| miEE2Z 072 v enEfEoRH %
Kooz 332 83H0FE3, )
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® FEMEREZMHFD, (FEENAICHENS 2 WIEGEIT 1 EBRRE CHEEM RS £ 3, )
® FFAI23h b AU, SkHAJRECTS
(CHFOHMMIFIZ. 32ATT, ERITEILADTIFEE(ZT )
Procedure for_international students of Chinese nationality to invite their relatives:
1. All documents must be prepared in Japan
(Required documents must have been issued within 3 months).
2. Send the required documents to the applicant in China
Please be aware that you should not send the documents directly to the Ministry of Foreign Affairs,
the Japanese Consulate-General, or the Japanese Embassy.
3.The applicant need to prepare their application form, passport, photograph and other necessary
documents in China
*The required documents differ depending on the type of visa applied, so consult with the Japanese
Consulate-General or Embassy in China.
4.When all materials are prepared the applicant will be subject to the application process via a
designated visa application office designated by the Japanese Consulate-General or Embassy in their
jurisdiction. For details of the proper visa application office, please consult with the Japanese
Consulate-General or Embassy in applicant’s jurisdiction. If necessary, the Embassy or
Consulate-General may ask the applicant to attend an interview or submit additional documents.
5.Wait for examination results
If there is not any problems with the application, the result will be determined about a week or so.
6. If the examination is successful, entry will be granted.
-The visa period will be three months.
-Visa extensions will not be granted.

@K HB A [RWMZ2iE (B &b Iicdim) | o5t
If the objective is long-term stay (to live with international student)
KL ITHETE L 7oL TSRIERTE ] E 03l
—IFR 3 O FEEE - T H
R b BIHEN T ERE PN o H 1 72 i E)
 [EMINEEIFT ] 25T T A4 FIFATRE GE 2 8 BELAN)

If a foreign student studying in Japan under the residence status of “student” wishes to bring family
members to Japan to live together, only his/her spouse and children are eligible.

In that case, the resident status of the family member will be “dependent” and the activities permitted
while in Japan will be limited to those related to daily activities like childminding.

The category of ‘daily activities’ does not extend to any paid activity.

However, if the permission to engage in activity is permitted, they may engage in part-time work under
the same conditions as the college student (only up to 28hours a week).

In order to obtain the “dependent” status of the holder of a ““ student” visa, the following procedure must
be followed:;

(. EESE] Necessary documents

(In case a foreign student apply for the Certificate of Eligibility for Status of Residence in Japan)
O HPLELPELRTBREO Y DBEREZIET 5 D

—PFEREAR, SRR Z AR, SIRGERAE . HAESEIHE O WA 1 DM |
@ EFERNOHER-H—FDar—

@ MR WFEEDAZFE—FDa v —

@ FRESTEHA
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(THS AR, ESiHE, @ik o v —, EESRHEAHEFE R L)
® PEHCTH ZHEFEOEFAAE., BEREHE
©® FEXWER-DOHAE GEAMERZ W, RN 0, WO L WD FE TW5 D)
@ TRIEmTE] FeEH CRHI #2505 oHFHE 2 (t4 ¢ mx# 3 ¢ m)
REMHERE (EREFEICsEEHE oL, (BESHEEH) 2L 0 158

1. Documents that prove the relationship between the student making the application and his/her family
member(s) being brought to Japan. At least one of the following:

+ Family registeration certificate
« Certificate of Acceptance of Marriage Report
*+ Marriage certificate

- Birth certificate

2. Copy of resident card of the foreign student

. Copy of passport of the relatives

. Documents verifying the income of the applicant (certificate of deposit balance, certificate of
remittances, document verifying the receipt of a scholarship, etc.)

. Certificates of enrollment and transcript of the foreign student

. Other supplementary materials such as a letter of reason etc.

. Two photographs of family member(s) being brought to Japan as “dependent.” (4cm x 3 cm)

. One self-addressed standard-size envelope with stamps affixed (for recorded delivery purpose).

A~ w

o N o O1

(10) TEEEKICHR S %DM

Other matters related to change of visa status

© R B - BREE - TEAYZ & O

Periodic reporting of students who have graduated, withdrawn, been expelled or whose
whereabouts are unknown

SHENBEAEDRZE BT - B - BREE - FTEARIH L 7 o Z2BRIC i3 3 CICSCER R - AEE
HR~EEE 273 0wEd,
TERA B DZEE - AEHBIR OB 21T 5 HA I T I B R FRE 21Th o TR I Vv,
Tokai University undertakes periodic reporting of our international students who have graduated,
completed, withdrawn, excluded or whose whereabouts are unknown to the Ministry of Education,

Culture, Sports, Science and Technology and the Immigration Bureau. If you are planning to revise or
renew your resident status or period of stay please perform the necessary procedures as soon as possible.

TEEE B EGEHIE Revocation of Status of Residence

TERHEIC D o 7iEB 2 THh T ICHAIC 3 2 HLA RIETE L 256, TER &S & B D 3 3 HIEE,
Y H I NG5G, BEASEZIHBHERE. P& 5 FHEAEARA]

YORY - BREE - KER EDOTEDR D 255G IS4 T HANCHART 2 2 &,

KA TR, FETR R o bE-EKRE P AL TEHET L L,

When a foreign national staying in Japan with the status of residence has failed to continue to

engage in the activity corresponding to that status for three months or more, their status of
residence will be revoked.
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Please exercise caution, as if this happens, there is the possibility that the foreign national will
be deported from Japan immediately, may not be able to re-enter Japan for five years and will
not be able to continue their studies.

*Please inform in advance if you will take leave of absence, or be

excluded or withdrawn.

YPlease change your visa status after graduating or completing your study without fail.

@ HEFEARNC X 2 Pl (EBh)REBE SR < B9 2 s

Submission of information about affiliated institution (and activities) by the international student

HELUE. .. S N E CORTEIERY ORY: - HAGEYERD) 2 DN (A3 - B - [REE) L7zL %
BHEIE.. W7 Pl U~ (A% - IBA) L7z & ¥ 1 4 HUWIC AEERR~JEH
“Notification of left organization”:

In the event that the name or location of your affiliated institution (university) changes or in the event
that you are no longer affiliated at the institution (graduation, withdrawal, etc.), it is necessary to report it
by submitting “Ridatsu Todoke” to the Immigration Bureau.

“Notification of transfer”:

If you are enrolled in a new institution (new enrollment or transfer), it is necessary to report it to the

Immigration Bureau within 14 days of the change prior to the enrolling, and you must submit “Iseki
Todoke”.

TEENBEEEE 1CBE 3 % JEH Document Types

/£ Reasons Jei %8 Documents to submit
AFE BT - BY - BREEC. RBRY RN 56 - sEKERX 102 (EE)
When leaving Tokai University Graduation, completion, -HEEA—-FEL

withdrawal, or expulsion. - Form 1 and 2 <Ridatsu Todoke>

* Copy of resident card

fh DK - KFEBE - HARGE AL - PV ERED» DR FICA | - Z2EKEX1 03 (%5E)
R T AER A — FFL
When enrolling in undergraduate, graduate, Japanese language - Form 1-3 <lIseki Todoke>

course of Tokai University from other school in Japan. - Copy of resident card

FiRFx#iNn7H L HRENOM O REPRAFTFICAYE | - ZEKRK1 04 (il - 55
T 556 -TEBA—-FEL
When enrolling in another university/graduate school/language - Form 1, 2 <Ridatsu Todoke>,

school etc. in Japan after leaving Tokai University. . Form 1-3 <lIseki Todoke>

+ Copy of resident card

B - e BAEREREMRHOHP XAy vye—FCc& ¥,
You can download the forms from their website.
http://www.moj.go.jp/isa/applications/procedures/nyuukokukanril0 00014.html
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http://www.moj.go.jp/isa/applications/procedures/nyuukokukanri10_00014.html

KA OBA

[XAT5]

[Postal address for submission]

(For students of Shonan, Shibuya, Takanawa, and |

sehara campus)

T160-0004
B ERHTE X U 1-6-1 PO & 7 — 145

HU A L £ e 7 R A B T

Jig A2 A+ 24 17

xERoRMICAEE CEEEES] Lit#lT 5,

% Write [JEHZEZES] in red on the surface of

the envelope.

A viz—%v FMIHOEAE
%%Emyx?A%ﬂ%Lf4Vﬂ~%vF#
D NE~EZ 13 2 L A3A[HET
ﬁﬁ;owfiuT@HPT%ELT<téw

[Submit through the Internet]

You can use electric notification

system using the below immigration
website:
http://www.immi-moj.go.jp/i-ens/index.html

(11) REFFEICONWT

Before returning home (after completing your study)

IRESRE D E L0, UTOFHEEZL T 23,
Please complete following procedures before returning:
1. #xHiJE Move-out procedure

XEPrC (i T ] #LEL 9, RETAIHD 2EMAICOVWEHRICITWEL X 9,
EBH—F, =4 F v =@ JAN) #—F, “2FE—r2HoTcunzxEL x5,

Please go to ward/ municipal office with your Residence Card, My number (notification) card,
National Insurance card and passport. You are advised to do this about 2 weeks prior to the departure

date.
2. EEREFERBOBEFF Withdrawal from National Insurance

X&EFrC (i@ T ] #LEL x99, RETZHD 28ERICOWERZHZITTWEL & 5,
EBH—F, =4 F v —@ia JAN) #—F, “2FE—r 2otz EL x5,

You will need to settle the payment of National Health Insurance at the time of returning the card to
the ward/municipal office, if there is any unpaid payment.
3. EENHIEICES 9 % Jm M Submission of BEliE (Accepting Organization: left the Organization)

FEMET LS 14 HUNICHS REBREBEICBI 3 2@t (B | i A L. AEER)E
CRHLEL x5, FHRAEEHREETRE 274 (NEEHREEFEH Y AT 4
(https://www.ens-immi.moj.go.jp/NAO1/NAAO1SAction.do) #FIH. F 7213 AEEHFIC
HELEL &I,

565%/Postal Address T160-0004 HRESHTE XPUAL-6-1 PUR X 7 —14[#
564 /Addressee B H A EI7E B8 5 PR F B 8 BRAT AR P e HE 32 A H 2
XEfFoBd T

cRFET HEEED] LEFH XE- - FOoERDa v — 2 IKFAHRT 2

Within 14 days of graduation or completing the study/course, you must submit “Accepting
Organization: left the Organization” to the Immigration office. You can either submit by yourself or
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http://www.immi-moj.go.jp/i-ens/index.html
https://www.niigata-u.ac.jp/wp-content/uploads/2018/11/c59d2edbb6abc01bbf003b7b2d9b9e3b.pdf
https://www.ens-immi.moj.go.jp/NA01/NAA01SAction.do

posting or using the electric notification system (http://www.immi-moj.go.jp/i-ens/index.html) (see
details in section 10).

Please note that you need to attach a copy of your resident card (both front and back) with the
document. For immigration postal address, please refer the above box.

Z DAt D FHIFFFIIZ D T Other Contracts

Tox— 1, Eif, BR, AR, K#E, 4 vEx—3v FEREFEOMNFHE - BT - HER (O
JiE) D) (BEFEZRE IR DOIRIAL DBZRITIToTLZE v, )

You need to cancel the contract or services of following before returning home: your flat, telephone,

electricity, gas, water, internet services, bank account, post office account etc. (If you are receiving
any scholarship, please do so after receiving your last payment).

A = T Large-size refuse/Bulky rubbish

AU D, ECICHRITAZETIHEAIE, BID o TPRABETT, & XETA oK
THhZf ey 2 —ICEET I A V2 =3y P THIAAZLEL X ),

You need to make a reservation with the city office to dispose those rubbish.

FEH Y =2 794 b TR AR HAA | (Hiratsuka city office HP)
http://www.city.hiratsuka.kanagawa.jp/kankyo/page-c_01174.html

EH B DIFERE. Be aware of your visa status

WK AR, BT, BY, BREICR 56, E8A—Vich 2 [HY) ok
FEEoTCTH, HRICHAET D Z LIETE LA, EHEN ["Y) OFEWAET L
CITEBICR D T TOTITERELZI W,

After graduation, completion, withdrawal and exclusion, you cannot continue to stay in Japan even

there are some time left until the expire date of your visa. Staying in Japan as a “College Student”
will be illegal.

TER] 77— F @iRH1 Return of Residence Card
HAR% £ 22280 A\EREE ICHRAIL 9,

You are to give back your residence card to the immigration officer at the airport when you go back to
home (in case, you are not returning to Japan again).
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https://www.city.niigata.lg.jp/kurashi/gomi/gomishigen/niigata/discard.html
http://www.city.hiratsuka.kanagawa.jp/kankyo/page-c_01174.html

APt - ERBOBEEAERIC OV T Income Tax a

nd Resident Tax Exemption Scheme

HfRiZHIcd & onC, FEOHFERT AL P LEE TR OWTIE, B hkz 2
FroeMncETT, M, BARCIFEU EEET 2HEARAERCHFE LT, BkoXh
ZF 256, HRNLRUEF TSR I N, B3, LarL, FE» LD EICD
WClE, HHRMHB ERICB O CREBDRRHRELH Y £3, Thbb, PEOHAERKREFETD
TEFHIR I, RIEBPFBICRKECE20, TANAL M % LEBEAOBBEME0REE2ZT5 L
BTEET,

Chinese Students

Based on the Japan-China Tax Convention, Chinese students are exempted from the obligation of
paying income tax.

Generally speaking, foreign nationals who stays a year or longer and who have earnings by
working in Japan will be obligated to pay taxes as same condition as Japanese national.

However, it is not the case for Chinese students. This means, the income and resident tax will not

be deducted directly from wage that Chinese students earned by working during studying in
school/university etc. for tuition fee or living expense etc. []

K P DR AEZ T 21 BRI 2 AT 2 HoRTH £ < [THHBSAICEE T 2 i tE ] i
SHEIA A 308 L AP ES 2 6 L CUER At S oE 2 EiET 2 i E Icii+ 35
LIl o TnET,

In order to use this scheme, you are to fill out and submit the “Application Form for
Income Tax Convention” with certificate of enrollment issued by your school/university
To the tax office of which in charge of the area of your employer’s company address
until a day before receiving the first wage.

* 2 DRBRHIEEZH S T T AN A FEDITRHC D W TRRBIN S 256, BN S W7 IR PSR
DERMERT 2 TEE T, ZoGEIciE, THBISEAICE T 2 IURBUIEH O E MK E ] 1ca
SR 2 fUH L R FRE S 2 AT L CRTiER 2 Ic e L £ 9

If the tax is deducted from your wage without knowing about this scheme, you can have
reimbursement of withholding tax. Is such case, you are to fill out “Application form for refund
of the overpaid withholding tax”, and it should be submitted with certificate of enrollment issued
by your school/university to the tax office of which in charge of the area of your employer’s
company address.

X ZDHEIR.HLETH HEPEPETE L FEICKETCDIEZDICTANL, V4% LEBAICRZT 5
TENRTEZDHDTY, Lo T HHOKEER 1 MO FEINSEERIGE ICII e Riis 2T
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ZENTEIRHADTHEELZLTLEI Y,

This scheme is available only when Chinese students undertake part-time job for tuition fee or
living expenses. This means, if the monthly wage or yearly earning is high, you are not entitled to
apply for this scheme.

532224122 \»T Scholarship

g ofiE Types of Scholarships

D% #4 Tokal University Scholarships

RO E DO EE, W TR, RPEICTER,

Tokai’s own scholarship programs. No need to apply. Screened by Tokai University.
Screening results will be given at: bulletin board, International Student HP, Tokai

Information Portal Site.
Bank Account Registration: Go to window in charge as soon as the results are given.

@44 Off-Campus Scholarships (Private foundations)
ENHERS - FEZ D D,
HWANGEHER « M ~EREICEE, FPEE R L,
[HEHTE] TIPS=>F v €4y bR F2—F YV FTF =T AV by X ——>RPERNRE
SES T T

(&S] JEHEEE K b 2 &,

[fEEFEK] Tokai Information Portal Site2» > AF-HRE, (Y HFEBLEALAELH 2)

[FEEVER]) HEREIEAFEEICGEA L, LB AEEZ IR IChE > THH.

DEEain] FHE A, FEalalln (—mEEE. S icB 3 2 MEk. HAGEREISE) |
HEAPIRHIE, HA L HEE - Hil & o LA~ D EikE) 7 &

CEEZHR] M2 oERE, b L <I3RY 2 LAl

MH PRI ARIC OV THIFR AR EERESENA P2 TS E I v,

1. Indirect Apply: Submit application documents to university for screening.

2. Direct Apply: Submit by students directly.

- Information can be obtained from: bulletin board, International Student HP, Tokai
Information Portal Site.

- You have to read through the eligibility carefully.

- Application forms: You can obtain at Tokai Information Portal Site. (Some scholarship
may need to ask for sending application forms).

- You need to fill out the application form and submit by yourself

- Screening will be based on: examination of documents, a written examination (on
general education, knowledge in major field, Japanese language competency), or
interview. At the interview, the applicant’s personality and their ability to contribute
to the cultural exchange between Japan and their home country may be taken into
consideration.
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- Screening results will be given either from the private foundation directly to the
applicant or through Tokai University.

6.F 2 — X —HIEEIC2\\T Tutor Program

FHLCRT2—2—FL{EHEZ TSR3 0,
For our tutor program, please refer to “Tutor Application Form”.

F 2 — X% —#llE  Tutor Program
14k A R 2 — (JFH| FE1 - 24ER) DA T KEBEDS Y F— b+ 3,
HUA XA EEH DB,

This program is for international students of undergraduate course
(1% and 2" year students, in principal) to provide support given by graduate students.

[H#] Objectives of the Tutorial Program

Fa—2z— (FHI K¥ERid) 2R LT, [iNcEIMEE - B2 TR0,
Mo Hom E2 X5 2 L,

EX.) xFa—Z =L K- F%2{bhIicEL

OF 2 =2 =L F—rDEZIHPEROPT R E2HEZ L. HERICESD

The tutors to provide individualized tutoring services and course support for
international students in order to support their academic endeavors.

For example: Tutors will NOT write reports for international students.
Tutor will provide advises on writing report and conducting research.

[F =2 —%—] Tutors

JRAR EBEE, BAEDRAFGEL O HEDH Y 5

Graduate students are eligible for tutors, in principle (including international graduate
students).

[#%4:] Eligible Students for Tutor Program

Fa—Z—00b0fEEAHEL, FHldt A A X — (FA] FH5 1 2480 ICTERET 2 |54,
* KRBT 2 — X —DIFERBELRTTDOH, HiAZ L TLZI v,

* HRAANBBL WA IRHEEFICIY, F2— X 1580 0B ZHERT 256050 £7,
International Students who belong to 1% grade and 2" grade (basically)

- Please think about the necessity of tutor thoroughly before applying.

- If a great number of students apply for tutoring, we may carry out a screening
process based on the necessity.

[$53E - $&BINZ] The Contents and Aids Given by Tutors
B ENZT 5 RYEHE - HARGE - HEAECET 5 b0,
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Those will be related to studying, Japanese language and daily life.

(%% ] Expense
FOERFE A AT 2 O Tk,
Tokai University will be responsible for payment to tutors.

[F 2 —%— L offliébE] Tutor match-ups

KA <T 2l Hh G b THK,

X CTELZZTFLCEMPTCORFELZFEL £32, RERELTRT 256, H2VITHF
BEDECEGEIFEMPEOE S Kl bl b H 5,
We will pair up undergraduate international student who have submitted tutor
request and graduate student.
We plan to match up pairs that have similar areas of study, but in cases where

graduate students of a particular specialization are not available, the student may
be paired up with a different graduate student.

[7Ex 5] Cautions
O F 2 —Z —FFEBETTIL 7% CHBMEF T,
@ Fa—x—LITEMMIC (KT ILHIc1E) &5 2L,
XA VWA VICELEEZ{TR Y 2 &,
1) Tutors are not private teachers but someone to consult with.
2) It is important to meet up regularly with your tutor (at least once a month).

In cases where you cannot meet up for a certain period of time, both tutor and student
should try to communicate  with each other by emails/calls etc.

[HE5] How to apply
@ HEAFICEA
@ HBEHBOHA v ed b ) (FEEHEFHEYEOICUERTE )
(3 FormsiZ THIA
I H - HEEHSR

1) Fill out the application form
2) Obtain sign/approval from academic adviser (only tutors).
3) Submit the documents by Forms

*Submission deadline will be written on Guideline.
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7. KRE» b OEfg & FHRREtic oW T

Obtain Information from University

(1) TIPSEFEALEL x5 !
Let’s use the TIPS

Tokai Information Portal Site (TIPS)
CAERIERE. A VX =%y P EREL TRET ERY v R0 L,
—EMMICHEEE S 2 2 &,
e Xy 2 —VEOABOE] TLT AT OWNERS ICIREARESERT 2 2 &,
S RO A EFR— L=V L Db TCHERT L &,
TIPS is an information service system that supplies students with useful information, notice a

nd mails through the internet.

— Check the site regularly

— Use message forwarding setting to receive the message to your mobile mail address etc.
By doing so, you can receive mails from university on time.

— You also need to check the notice board and International Student home page at the same

time.

[FIF /73 Method of access]
O F—=LX=TITT 7 &R : https://tips.u-tokai.ac.jp/campusweb/
X Internet Explorer2» & (ZF] A ]
@ BAEWERE Y 2 —BRITT BIDENRT — FicTr 7 4 v (ANFHFAEEICEEH)

Access from campus computers : https://tips.u-tokai.ac.jp/campusweb/

% You cannot access from Internet Explorer
Log in by using ID and password issued by the Information Technology Center

(Written on Letter of Acceptance)

(=24 R OEE] (=24 v o]
[Before logging-in] [After logging-in]
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(37 #%HE  Main functions)
{87~ Message Board
R— T 7+ Y4 Portfolio
¥ 73X Syllabus
J& &% % Course Registration
HUS %R Attendance Information
k&« 2472 2 — ) Cancel & make-up classes
LR — MEH Report
Bk Examination
#& Academic Results
¥ ¥t 4 v b - FAQ Cabinet & FAQ
. AR Student Post
. KTEEEE Applications
7 v — b} Enquete

O ® N o g b~ wbdRE

—_ A A
w N = O

(2) MER(WIi-F)ILANDOESRZ LEL £ 5 |

[HilF R & 05 a (RE B & ICHERL T EE W) ]

Wi-Fi Area : 15ff, 5582 A L, 658, 8581 (XTL AT Z v 8, HALEIIRE)
1352k, 14567, 1658 (AB5FR<) | ERELIMY. 22227 = 72R, REFRE, h 7 =7 7 %
(B € 77]

http://www.cc.u-tokai.ac.jp/FAQ/Wireless/WPA/index.html

Register for wireless LAN (Wife) on Shonan campus
(for other camapuses, please check at Academic and Student Services Department)
WIFI Area :Building 1, 2F entrance of Building 5, Building 6, Building 8 (Hab Restaurant 8,

CLIC), 2F Building 13, Building 14, Building 16 (except 4F), 1F Building E, 2F Com Square,
REFRE, Café Terrace (Coffee shop)

35



http://www.cc.u-tokai.ac.jp/FAQ/Wireless/WPA/index.html

[Setting Method]

http://www.cc.u-tokai.ac.jp/FAQ/Wireless/WPA/index.html

S S IcO\WT Healthcare

(1) f@EREfEE+ % — Health Promotion Center in Tokai University

1A

D JER IR ELZE 2B FY
@ fEEZE & - fcErlcE e, WHWIcZgd 2328, )
S>ZITBeEMELZAFTEXS (1100

The center provides:

1. medical treatment when a student gets ill or injury for free of charge.
2. students’ health checkup twice a year (Spring/Fall) for free.

* If you undertake this medical checkup, you can obtain a medical certificate at a cost

of 100 yen per certificate.

B L ARG %

Campus Building no. Information on health checkup available at

bitlEatieds i BiAeat 1575 A 20 &7~ 4 Bulletin board or below site

Shonan 2F, building 15 http://www.tsc.u-tokai.ac.jp/pubhome/hokenc/
index.html

e i PR A A 15 fH1RS BV

Takanawa 1F, building 1 Bulletin board

A KIEREHEER | 45 AELRS L E7Y

Yoyogi 1F, building 4 Bulletin board

VR REHEE R | 35 AELRS AN

Isehara 1F, building 3 Bulletin board

T /K R B A == 25 ff2Rs {87~ 4 Bulletin board or below site

Shimizu 2F, building 2 http://www.scc.u-tokai.ac.jp/hoken/

FLWSE el e S =5 25 RH1RE L E7Y

Sapporo 1F, building 2 Bulletin board

REAN R e = W1 R LR L E7Y

Kumamoto 1F, new building 1 Bulletin board
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http://www.cc.u-tokai.ac.jp/FAQ/Wireless/WPA/index.html
http://www.tsc.u-tokai.ac.jp/pubhome/hokenc/

(2) HEEf@EHFBKIC oW National Health Insurance

Sample of Health Insurance Card

= B mmmR  FmOO%7AZ1H ] BB EWEE Fm00F7Ha18
R G e 00 #S 0000000 BIEREIQ == 00 BE 0000000
G 2

K& 00 OO o2 e
K& 00 OO

AR BHOOEFO0R008 43 O
FHRAERE BHO0HE00 /008 $E AR BHOOFO0OH00H 5% ©
=+t#EAE FEOOFOOH00H s AR FEOO0FOOH00H8

=4 AR FFOOFOOR00B

HEERE OO0 Aa
00 AA
1% PR EEMOOFEOOBIOTHO&HO S e

7 E&MOOROOROTHO®OS
weaBs  [»]»]a2[«[a]o]ofofRRuE omeds (] r[a]q] a] o] o] o] BRREE
T8 62-000-0000 (O0R) EET | ED T8 B2-000-0000 (OO ‘L&

== N /K IS TR

HRICIPAUEREST 258 EBI—F2RoTw3BA) RMARED Y
—SIRAR T % L & 2 iRt o2 % - iz 3ElECAE TR I NS,
Under the National Health Insurance Law, any foreign students who are staying

over three months in Japan (and holding a resident card) are obliged to registe
r

National Health Insurance.

If you will only be responsible for paying 30% of the costs of consultation and

treatment for illness.

@O MmAFHE How to register for National Health Insurance
a. R ATFHEE 0B LT XHTR 5T O E RAIEF ORI 23 T TRt %,
—[EREFREIMADE +EE A — P2 hd 5,
b. % H. EREBRMRMREESES N TL 5,
Go to national health insurance section after moving-in procedure in t
he ward/municipal office of the area where you live.

—You will need to represent your resident card.
You will receive the national health insurance card by post after few

days.

@ fREEkEO &
R ORI TE CPETo%G
TRBEEE
= FrfSEIAR [(RTAERE 1 4R o T34 48-330,000F9)%6.39% | (%S08 72 WG & 13 70% E 5 1) + 3595
HIFE [27,120M(1 Ad 72 0 )<IMAFE] + FEEEIRE [24,240M(1 5 H 72 0)]
XRTEEFS D o 122413, Fifsd o7zl b2 EbALHET B L,

@ FEREFERE R ESE National Health Insurance Card

MATFHEE 5 7. BXIT TR,
HMEFT DAL D o 7z b-Hn - BiE OPRICRIBAEO LT FHE E 2177 9,
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MEES 2 L 2 oipEE T L FICERMBEREEZ LD 2 FiRE 21780 2 &, Kbyl
EbALh-oTIREZ L,

L WIER 1 — F 2R T - 72 D iEF Y Ol ATIC THed L, B L W ER @R PRIRGEE %2 %
JHLE C &,

*REEEHIZ A LN I T L, WM L ELHIZAFHREEZRITIZ L35, SHEROEH
HIEEF L SICHEPEL L b D5, BEPD > T AR WHS IITHIXETNZATICHER %
528,

National Insurance card will be posted after registration.
In the event of address change, submit your National Health Insurance Card to
your new municipal office and obtain a new card.
*When leaving Japan...
— Prior to leaving, you must report to your municipal office and complete
paperwork necessary to terminate your National Health Insurance membership.
You are also required to settle all the payment of National Health Insurance before
leaving Japan.
*When you get a new residence card, please go to city office and receive a new Nat
ional Health Insurance Card.
*Please be sure to pay National Insurance fee. If you do not pay it for a long tim
e, the government might file a lien. In some cases, it will influence the inspection
of your visa status. If it is difficult for you to pay the fee, contact your municip
al office.

- EREEERIRIERL -
AIE RN A O R 24 o6 (40iAkRn) « [figmEE] 2R3 5 2 &L Tlf
SI2XERE R SR R (I
S>RAEFELEIC D W TIIHATR R T ~2-3HICHCHE X 35 2 &,
(e | ] ERERAREZ bR e EHER ) TTOTITEELSE I Vv,

All International Students who stay in Japan over 3 months have to join National
Health Insurance.

FHhe & 217 0 5T« T IXHETRA AT
MR b0 OEFEHE OE™EH—F Q4L
b Lo TR WRER R -7-6 b AN 2 &,

<Place> City office
<Things you need> 1.Certificate of Enrolment 2.Resident Card 3.Student ID Card

@ mEEERERS  High Cost Medical Treatment System

 EAEE A BREE - RO BT o 2B, Ir AT -EHEEBA LA I
T SRS B I
This is a system that any amount that exceeds the fixed monthly limit will be

supported in order to ensure that the financial burden on the patient does not
become too great.
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PR 0% In Hiratsuka city
- EFREE O a3 CAHRE 2B 2 7286 IR A Re
JRBE D> O TP~ g — T 2> © BH S 4 23 <
[ACABEREHE] CFHRT05A © 201591 ~)
{E R BB R —35,400M/H  (4[E1H 2> & 24,6001)
ERBIEEBIN R  —57,600M/H (4[E1H 2> & 44,400F7)
* Possible to apply for it when the medical expense exceeds the fixed monthly
limit.
* The hospital will contact the ward/municipal office
—The notice will be sent out to your postal address.
[Fixed monthly limit] * Hiratsuka city case : from January, 2015
Those who are exempted from paying resident tax
—35,400yen/month (from 4" payment, change to 24,600yen) .
Those who are edible to resident tax — 57,600yen/month
(from 4™ payment, change to 44,400 yen)

[% For your information]
FE L X TETAT BT o E R BRI Address and contact no. of municipal offices;

REFhi%AT . REHRHET 1 — 3 — 2 TEL:0463-82-5111
Hadano City Office : 1-3-2 Sakuracho, Hadano city TEL:0463-82-5111
PRI ¢ SRR 9 — 1 TEL:0463-23-1111
Hiratsuka City office : 9-1 Sengencho, Hiratsuka city TEL:0463-23-1111
AR TR « (HEAJEEH 3 4 8 TEL:0463-94-4711
Isehara City Office : 348 Tanaka, Isehara-city TEL:0463-94-4711

(3) ARG (FEr v F)
Student Health Insurance Mutual Union (Gakusei Kenpo)

PR ORI A B A
RIEERE % 7z & T IcHCAE L 7= 3H o EBRE Z a3 2 6,
X772 LERAFRICN 3 2483 L
It is a system to help over 30% of costs of medical expenses.
X Dental care is NOT covered.

[FREE%H Maximum Limit to the coverage]
40,000F9/H. 480,000F/4 40,000yen/month, 480,000yen/year

[IMAJi# How to join the union]

2 e s HEIICHA

BIEHE REMA (N2 HBAN ©62» HIRIE) —62> HZICIER A]
A (6 » H1,500M)

39


tel:0463-82-5111
tel:0463-23-1111

For graduate and undergraduate students, it is compulsory to join to the union

(entered automatically).

For Japanese Language Course Students, it is voluntarily participation
(You can join within 2 months after entering the course, and it will cover

R
B BE R B g AN
e m%“”‘ HOH | FETVE ERSEE AN V75
Student l\;e;j\ical 4 (70%) |  Gakusei %A How to join to Gakusei
Status . Kenpo Kenpo
Health Expense
Insurance
A - Bk
PRI Jic
Undergraduate /G | y10000 | ¥7,000 | ¥3,000 ¥0 AFRIC AR CIA
raduate Automatically joined
students
¥3 000 MAZHBE, AT 256
AR AGEHE Gl L 7 AR 2 20 AP IC T L
SHFH N -
EL ¥10000 | ¥7000 | 5 onlyif | ¥O B,
Kenpo) . o;t it Wlthllln 2 months
after enrollment.

6 months) — Possible to extend the period after 6 months

Apply at Student Service Department at 1F, Building 4 on Shonan campus.
Fee: 1,500 yen for 6 months.

[EEZ 5 Apply for Coverage]
PRET oA 030 HUWICITR ) T L, #E 2 LHBITE Ry,
Fik s TIPS

—RHZENAPE->TL 3

You must apply for the coverage within 3 months after the medial treatment.
To get the detailed information, please refer TIPS.
You cannot get the coverage if it is after 3 months of medical treatment.

(4) #EFEECOEZEHZ Medical consultation by foreign languages

NEFECOBIBEFRLET 2L HIIUTOVA P2 ISFE LTI,
If you wish to have medical treatment in foreign language, please refer to the
below site:

- AMDAFEIFREZE & #H £ » % — AMDA International Medical Information Center

(BZfThefE - A~ XSBRBICXVEL2)
(Opening hours : Monday to Friday 10:00-15:00  Differ to each language)
TEL:03-6233-9266
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URL: http://amda-imic.com

- REUEREIRERRE - RENY —e X [0Eb Y ]

“Himawari”: A medical agency and a pharmacy in Tokyo Metropolitan area
You can search for medical function information and pharmacy function
information

ZATIRE ¢ A H 245 (EFREBAZE M)

Available time: Every day for 24 hours (Information on medical institution )
ZATRE ¢ A H9:00~20:00 (fREEERRALAHES)

Available time: Every day 9:00~20:00

(Consultation for insurance medical treatment and welfare)

MISERE - TERE - WERE - GE - 2455 - AA VEE

Available languages : Chinese, Korean, English, Thai, Spanish

TEL:03-5272-0303
URL: https://www.himawari.metro.tokyo.jp/aal13/ggport/tomintop/

% SiklE#ERZ%  Multilingual Medical Questionnaire
%tt@llﬁ@ﬁﬁ%ﬁié*aﬁ@%ii

(ZLRICHEEELTY) VLSBT 23 RL—RCBEYZT LN TEET,)

You can teII your symptoms in your language.
(Print out the questionnaire and take it with you when you see the doctor)
URL : http://www.kifjp.org/medical/

(5) EIR4 National Pension

- HRERKEHAI 3 22 AU EiTET 2 T X COHNEANIZ20E A Eic 7 - 72 b B R
BEXDDRTNE R DR, 2720, FEOEEE [HEMMAREIRE ] Z2HH 3

WX FEDORITRREI NS,
All Japanese and international residents who stay in Japan over 3 months have to pay

National Pension when they come up to 20 years old. However, students can postpon

e the payment by “Payment Postponement System”.

Fie & 217 9 5P ¢+ M IXETA AT
b o OEFENE QOEMA—F  O%4dtE

<Place>
<Things

City office
you need> 1.Certificate of Enrolment 2.Resident Card 3.Student ID Card
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9. H A TOFBIEEN IO\ T
Career Activity in Japan
- BB =R NEE LT S, AN LTOEERAZX — |

The first job you obtain after graduating university is an important starting point for
you as working adult and can greatly impact the rest of your life.

- HARCOMBIES) « H2E S HARNEAE S TR T,
Career Activity in Japan: Job search process is same for foreign students and
Japanese students.

- BBIE B R DR — [H> Ot Z X R L C. FAEAEO T w2 b HIYER

ERio CTITEIT 5 2 L3 CTE 25
Key to successful job search: Understand your strengths and act while you are a
student with a clear sense of purpose in order to obtain your goals.

<PABIEBIDHED F How to conduct the job search>
The job search process for international students is basically the same as Japanese
students but there are some differences.
O HA4#r Self-analysis
HARICHE AL 728, HRCTHAZZ ., HRCTEHIEREZHE Z 5,

The job search process begins with a self-analysis.
Ask yourself why you came to Japan to study, what you learned in Japan, and why you

want to work in Japan.
@ fF#kaxat Future Plan
HERICHRDBE ) T 200 %EZ 5,
(HET@<, #EICF S, E¥T5..) xHRTIEMHE L LG
SEWEHETOAMBREZZ L T30 TEL @t 2kdbns,
Please think about your future plans: for example, whether you plan on working in Japan

for the rest of your life or if you plan to return to your home country.
Companies hiring full-time (regular) employees are making personnel decisions based on

the company’s long-term plans.
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@ _¥5t5E Research of industries
a. Ej—é_ﬂ:%@*@ FH /U%?%Jb%f L?’Llﬂﬁ:% DNTEZ B,
b. IEENEFEICED XS RIHFFEZ LT dh] 2HI5,
ShEOFEEMOTHA L hEDEHRET VADE S,
BRSO TH IR S,
Think concretely about what type of work you would like to do at the desired company.
Further, it is necessary to bring your ideas close to what the company desires from
international students. To do this, it is necessary to pay close attention to hiring conditions
and compensation.
@ {L=#7E Research of types of work
HAIC 3513 5 #2448 O il
> KL BT 22008 L OBEME % H 3 5 6550 FHERE 2 2 L 3 2 B2 KA
(NERZRDTEABEREHZ 2T Y R W& X2 OBZE BT R 720, )
SICHAERETOMHENETOMRZE LA LITR I,
PE £ 13 AR E IR I E S D el 2 (KIS 2 D3 H B,
International students conducting a job search in Japan must obtain work in a field that is
directly related to their area of specialization at university or one that requires specialized
language skills. Following the receipt of a job offer and before beginning work it is
necessary to change your residency status from “student” to “specialist in
humanities/international services,” “engineer,” etc.
In order to prevent the rejection of this change in residency status, it is necessary to confirm
the content of the work and request the preparation of necessary documents from the
company.
You also should check the job details thoroughly, as it is required to obtain all the necessary
document by yourself after successfully obtaining a job.

mHARBELE A2 AT 2B
Reasons that Japanese companies hire international students

O EFEICBIR R S EF R AMEHERT 2729 ]

@ [7m—V N\MEfERT 2722 ]

@ [HHfRICLREL S 722 5729 |
REPEFEEFRHATIHEBO -l LRI TWET,

The main reasons given for Japanese companies to hire international students include most
commonly, “in order to secure talented personnel regardless of nationality,” “in order to
internationalize our endeavors,” and “obtain the diversity in the organization.”

MBIk b s HARGERES
Japanese language ability required of international students

[HREERPEVARALZ—REDOXERERTE L] T 540%25686%., [ F & F
DY L OVRTELL_IL] 23262%, 2F VHI95.0% L 13 & A EDMEIHESERE 22
LD HARGERZ RO TnE T,

Required Japanese language abilities: 68% of companies answered “the ability to crea
te reports and business letters” and 26.2% answered “the ability to communicate in
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business.”. This means 95% of companies are requiring a Japanese language ability
that exceeds daily conversation levels.

HPHEE Centers

XA - HP

NENERY — e R2 v % —
Employment service center for for
eigners

JERTEROfRMAE, WM, 4 v 2 —v oy 7D
Frfedt « S - KB - A E

Providing job information, career consultation and
internship information.

Places : Tokyo, Osaka, and Nagoya
URL @ B
KB Osaka http://osaka- foreigner.jsite.mhlw.bo.jp
%12 Nagoya http://aichi- foreigner.jsite.mhlw.bo.jp

Tokyo http://tokyo-foreigner.jsite.mhlw.go.jp/

NEANEEREA v 7+ A=Y a v
v R —

Immigration bureau Information
center

ANEFHi & 7E- Fie 2 55 1B 3 2 FHE

FRPEH < Ailis - BT - BifE - Bads - AdE - KRB - o7 - JRE -
i i

Consultation on visa procedures

Places : Sendai, Tokyo, Shinjuku, Yokohama, Nagoya, Osaka,
Kobe, Hiroshima, and Fukuoka

URL : http : //www.immi-moj.go.jp/ingo/i_main.html

FRAZATEGE N H A2 SCh b
JASSO

et D 7= 0 Ok
Employment support for foreign students
URL : http://www.jasso.go.jp/job/index.html

HELAFER S v 20—
TL R

(Foreign Residents Support
Center: FRESC)

SEDTRAICA—T Vv LI DX vy 2 —12it, ANET 2 BRE
BAEEHR., BEE. /s, EE7EE. HAESHK
# (JETRO) )7z & 23 UGAT I/ L. @l L CHE A D TEH

CIIRICEA T 284 B A LT\ 3, This center newly

opened in July 2020. The consultation service of immigration of
fice, Ministry of Justice, Ministry of Foreign Affairs, Ministry
of Health, Labor and Welfare, and JETRO are available. This
center conducts initiatives that include support for counseling
requests from foreign nationals, support for companies that want
to hire foreign nationals, and support for local governments eng
aged in supporting foreign nationals.

URL:
http://www.moj.go.jp/nyuukokukanri/kouhou/fresc01
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10. % DD IO WT Other Information

(1) $R{TOEEDORZyIc >\ Bank account

)5 - 1T ChARX T RE,

— MHRA T340 T5l2%e L] BEDHMBTE %,

Br SO I RIAICTHR/T2d0bH 5,

You can open your account at post office or banks.

=You can use the account for money transfer, payments and withdrawal etc.
=Some scholarships are paid through bank account.

[Fhe&]
MFEIRH D NRKR— b, EEA—-F, & (1HME) . HE
7k
O HAFICHERHZTLA -4 J7-0EES 2k 5,
@ WK HL2HEST S — [THBER] BT, FHHBIC [Frvrah—F] PEFEICCGES
nas,

WBEEICHKEE A 0022 d BB L, FFHICRIBEZR> CTFERE2ITRI T &,
WHIEER R WE &, ¥4 v TRELRE DI GEDH Y £925,. HARENTIXAEOHEAI
koonsGangvwoc, HlExE2 () cazsd33DL T,
FE:WEETZRO2E2F 1111 11234] REOHMARK, #AEHZLICL
RN TL 2Ty,

{Necessary documents,

- Passport
- Residence card
- Hanko (Name stamp)
- Some money
*Fill out the application form and decide your password of 4 digits number.
Please avoid simple number like 1111, 1234, and your birthday.
*Put some money into your new account.
*1t is necessary to have a seal (Hanko) when opening a bank account. If you do not have
one, it is advisable to have one made or buy one beforehand.

(2) #EHEEORK > vC Mobile phone
[524977 ]
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¥ v ) T EEDBREHTZEEIECKEY 2 v TICTERNHIALIBEANRTE 5,
You can purchase mobile phone at mobile phone agents shop or home appliances store.

<FAh#EEREF ¥ V7 The major Japanese mobile phone companies are: >
NTT F =& NTT docomo : http://www.nttdocomo.co.jp/

au : http://www.au.kddi.com/
Softbank : http://www.softbank.jp/mobile/
ORMERLDD
O E-A—F
@ F Trr7Lyy batoFryiah—F
@ “FAEGE

@ FHEERIER (1 8RR A) % EitHP T4 v u— FAl#E,
¥ v v v ah— P27 0EEIIRITER L B#Ec b e i3 TEE
(Necessary documents:)

- Residence card

- Bank Card or Cash card issued by credit card company

- Student 1D card

- Parent Consent Form (age under 18) *The form can be downloaded at the above sites.
*Y ou can use bank notebook or Hanko (if you don’t have a cash card).

(3) BE L FHRIcOWT (BEFO<—271XT)
Mail and Post Offices (The post office symbol is T)

T EAER NI L & KA KEDHHER X FICAND
hEEHT LR, BEXFHE XS L E LR A~TL
When sending a letter, place it in a red mailbox.

When sending a package to a foreign country, or when sending registered mail,
it is necessary to go to post office.

O BHERTDOHLY PR

¥ H 9:00-17:00 g - HIE - $LH XK A,

<EFBESARF., DR, XRICX->oTRERIGARD Y T,
Office Hours: 9 a.m. to 5 p.m. on weekdays

Closed on Saturdays, Sundays and Holidays

<Note> The hours of operation may vary between main and branch offices.

@ EMNEEOMESE Types of domestic mail

a I x Fl63H,

b. # F& (& &) 509% TO T &,
c. # & CE & 4 ) kg ¥ TOHMR L,
d /N & 30kg £ T Y,
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e. T, Koy 7Ly b BEBMF/NE, FaxTiks L & v 7 2 (BFHEEHE) L

Post card Postage 63 yen

Sealed letter (standard size) Letters up to 50g etc.
Sealed letter (non-standard size) Documents up to 4kg, etc.
Package Up to 30kg, etc.

There are also book packages for sending books and pamphlets, Letax for
sending message via facsimile or email.

@ EPE(E Types of international mail

a. MZEfE Bl 359 72 233-6 H AR CRGERTRE,

b. it :1-32H 222 LK EHET X 5,

c. EMSIERR v ¥ ZABfE: 2-4HRE CHEFICH <. XEIC X o TRMAART %2 0 THE,
d. SAL{E : fR{E X b B CAEE X 0 220 25 SE 08 Bl B 2 B R

Several alternatives are available when sending a letter or package from Japan to
overseas. They are:

a. Airmail: It may be expensive but it takes about 3-6 days to be delivered.

b. Surface mail (mail by ship): It is relatively cheap but it takes 1-3 months to
be delivered.

c. EMS (Express Mail Service for rapid and reliable delivery): It is more

expensive than airmail, however, it takes only 1-3 days to be delivered.
% Some countries do not accept the EMS service.

d. SAL (Economy Air): It is cheaper than airmail and faster than surface mail.
% Some countries do not accept the SAL service.

@ BEEF—CREYX— EENIGH)
<HEEH - KlE >

FH 8:00~22:00
+/H/#LH 9:00~22:00
WEEIC X 29— v RAEEEE S 0570-046-111

saomEEEHI AR URL:  http://www.post.japanpost.jp/question/index.html

Customer Service Center (Available in English)-

Weekdays 8:00~22:00 o
Saturday, Sunday, and Holidays 9:00~22:00 il MO
Telephone no. (Service in English) 0570-046-111 (e MO

xYou have to pay the charge of the call OB
URL: http://www.post.japanpost.jp/question/index.htm PASMO

(4) =@t Ic>\wT Transport

NHAEPEBEIILE R 7 — 1 (Suica.
PASMO) %ZAIM¥ % & fEfc3,
HEcF ¥ =L LS Bz 27
U ~A PRI T,

PASMO and Suica are rechargeabl
e/prepaid card. It is useful for payi



http://www.post.japanpost.jp/question/index.html
http://www.post.japanpost.jp/question/index.html
http://www.post.japanpost.jp/question/index.html

O ~2oFM T

a. MK ZITINS »FEH — F (Suica, PASMO) #HIFHT 5,

b. ENBEETENETNDANZER, TFTVRAINEDT, HHDOKED 720N 258208
D7z b N OIFHE 7% — 23,

Cc. BILEDLE FICREBERN TV ENRRINEDT, HHDD > T3 HEMEOHFS %
MR L, Yo" 2Rz BESHIcwnThrb, THT S,

<FE>SHRE (ECTTHLTHHEURE) o5aid. FTERFCORE 2 REHICA
o, THEA—-FTHILET,

How to use buses:

a. Collect a numbered ticket or use Suica or PASMO card.

b. When traveling on the bus, an audio announces the next stop. When the

bus approaches your destination, push the buzzer to get off at the next
bus stop.

c. The bus fare is displayed digitally at the upper left of the driver’s seat.
Check the number on your ticket to see the fare and drop the exact bus
fare into the fare box before getting off (or use your Suica or Pasmo).

Note: In cases where the bus fare is the same no matter how far you
travel, deposit the bus fare in the box when you board.

@ BHEOHHMHICOWT
a. HEVEFTH YT 2AT 227 — F (Suica. PASMO) %Rl 3 2
b. YAz ¢V hk— A TEHEEES BTAAFERHIILEZ N L, )
—SEHEORFHE L. — LNORLRCHERT 2, RolEldY = 7% 4 b TH MR AHE,
YONHZAKE (BT CTHIBRSAATER 2 & #i1E £ Ti3#98057, )
How to use trains:
Automatic ticket vending machines are installed at the entrances to train
stations. Or, you can buy and use Suica or PASMO card.
The arrival and departure of trains can be confirmed on displays in the
station.
Do not rush into carriage when you getting on a train.
We can check train timetables on the internet, too.
(Odakyu Line)
Approx. 80 min. by express from Tokai Daigaku-mae station to Shinjuku.
For details, refer to the Station Guide for the Odakyu Line.
URL: http://www.odakyu-group.co.jp

(5) 8 &2 o84 In an Emergency
nkF - AR - U0 L FIIRER L O119%
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Fire, sudden illness or injury — Dial 119, without exchange number.

KFEDL % ..
O KEAamEEFRONCEI 25 X511 TkEFE] 2Hb5E 5,
@ [119]) «cEFE, HHEZIES,
SKETHDZZ L, fE. BRATWEH D, BYOARI A O 5,

oln the event of fire, call out to alert the neighbors and call 119 (Fire station)
to ask for fire engine. When your call is answered, report that a fire has broken
out and state your address, what is burning, the name of the building and a
nearby landmark.

YR N YRR S
@ [119] &G, BEHEZITLR,
@ ¥BTHB L, UBPHADKRT. HA. AHl. BEHSZHNOE 5,
XHDTHBEICIT 28 TE 2 REBTHITHESFELIFIE N2 &,
oln the event of sudden illness or serious injury, call 119 (fire station) to call
an ambulance. Do not call an ambulance if your injury is minor and you can
go to hospital by yourself. When your call is answered, report that there is an

emergency, describe the details and state your address, name and the phone
number from which you are calling.

mZE E B - R - G, BT - SSEFER D & FITRER L DOL10%
Theft and traffic accident — Dial 110, without the exchange number

WEDOL x .
@ l110] i, B2,
@ wo, T, MrbotzrikHbE S,
YWD, EZT, FDXIRBEHELCHI 2o T, EEAI— FIFEICEFEL WS
&,
oln the event of damage caused by theft or violence or in the event of a traffic
accident, call the police on 110. When your call is answered, report what has
happened, the time/place, and other details.

Please always take your resident card with you, as you may be involved with
accident anytime/anywhere.

nic% (JRHIFT) Police boxes (Koban)
2 FK..O Mo e = ©Q EKFOHEE @ ELYOWHE @ EFREAN L
W22 BB o7 LR~
oPolice boxes and policemen/policewomen can be found in each community.
Police boxes are responsible for patrolling the area, taking care of lost

children, handling lost property and suchlike. You can seek directions from a
police box.

with = Earthquakes
HAREIHEOL WETT MHEOL ZIHDTHAVWT UTDOZ LITEELTLZI W0,
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T NDTFREICAST, BAO»LREEZSFY ., HbTTIHTH R,
cHARPA =T HREDKEHT,
R EVIER . X BT RO Z XD b S,
s TLY, IUALREDOERE I KMEEL T, KREHERLITEIT 5,
- HEHICIIES 37, vt 2,
I L R— X —EES TR NS 5,
oJapan is prone to earthquakes.
When an earthquake occurs, do not panic. Instead, take the following actions:

+ Go under the table to protect yourself. Do not leave the house in haste.

* Turn off the gas, stove and suchlike

- Avoid going to narrow streets, walls, cliffs and rivers.

- Follow directives issued by TV, radio or other means.

- Do not use a car. If you need to evacuate the area, walk.
- Do not use an elevator
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11. BE24E~DFE Mk

Cautions for International Students

(1) HARDZEEEZ5FY L x5 ! Follow the Japanese laws and rules:

O EHHFCERERRREIZMALELEY Lince
(FEHIR] #4810 ELAT
Do not borrow or lend commuter pass or National Insurance Card.
[Crime of Fraud] =>Under 10 years of imprisonment.
@ MU LieFbHrhnz e,
(Hi)iFE K] -8 2 LA £ 7213814 3 0 HHLAT
AP A0S 6 AL (BT - Ay X —IFKEFZYT2)
Do not carry knives around.
[Violation of swords and firearms control law]
=Under 2 years of imprisonment or fines of less than 300,000 yen.
*knives of over 6¢cm long (most of cooking knives * paper knives fall under this).

® fADHEHEZBTCHbERVW L,
[GidE] % 14EDL T RS S (BHED 1 0 7 MT
Do not use other person’s bicycle without the owner’s permission.
[Theft] = Under 1 year of imprisonment or fine of less than 100,000 yen.

@ FilELAwz e, (F5lxi3LsEcT!)
XL YHRBIRNICEMEZRENS DDA,
[F755R) B 1 OELIT XX 5 0 FHLT o &l

) mm

Do not lift goods at shop (Shoplifting is a crime!)

%It is not allowed to eat food before paying at cashier.
[Theft] = Under 10 years of imprisonment or fine of less than 500,000 yen.

® ELYRIERICEIB L,
GEAYIRERETE] - 1 EUT OB E 721354 1 0 TFUT
XHELEVPHADERZER L Gl 1256, MillhX&Eic k2 /igtEd» V30T
T EELEL LD !
If you find any lost properties, you take it/them to the police office.
[Embezzlement of Lost Properties]
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=Under 1 year of imprisonment or fine of less than 100,000 yen.
% If you violate the Japanese Law, there will be a possibility of deportation. Therefore,
you have to be fully aware of those laws and pay attention not to violate.

(2) Ty PicoWT Vehicles
<<HERH Bicycle>>
OHEEZE > boiREHE TS5 L,
KEBHEREZH o 72 TP o T Nd, BRI ZGEIZIEL OHEEHEIETT — X DL HEF4
TxRITHOT L,
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XOPAERR (WSEELRS) ToBRbITARO Z &,
If you buy a bicycle, please register it for crime prevention.
Usually, it will be done in a shop you purchased. If you obtain one from other
person, please change the registered data at the nearest bike shop.
<Things you need for bicycle registration>
1.Bicycle 2.Resident Card 3.Registration Fee: 500 yen
4.Bicycle registration card of previous owner

*1In addition, you need to register your bike at Student Services Dept. on Shonan
Campus (1F, Bld. 4), too.

@ ‘o HFicEDs L,
M- 2 GATciE® 2 LB ENs, BLTH LI 20ICBEEETLbARFNIEARS R,
IR 086+ 2000M (HERH) 4000F (FfF-34 2)

Park your bicycle at bicycle parking areas:
If you park it at the wrong place, it will be removed. You need to pay fine to

get it back. Hiratsuka City : 2000 yen for a bicycle / 4000 yen for a motor bike

<<HEjE&E#RIC 2\ T Driving a car>>
EEATRELICOWT (HRENHEACTHELERE T 22D ICIIRD 2205 ERHV T, )
1. AR CEERREFTREZ T 5.
2. BEITHUS L 7 EiE % ital # H AR DEIR SR tic V) V &z 5,
(FR)NRER T 1 + OHEDEEEFF P > HARDER R~ ) BXFHticowT) ZHL
TR7ZE W,
Convert/exchange your foreign driver’s license into the Japanese license.

For the procedures, please refer to the web site of Kanagawa Pref. Police
(https://www.police.pref.kanagawa.jp/eng/e_mes/eng83000.htm)

Driving License (There are 2 ways for international students to drive a car in

Japan)
1. Obtain a Japanese driving license
2. Convert/exchange your foreign driver’s license into the Japanese license.
For the procedures, please refer to the web site of Kanagawa Pref. Police
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(https://www.police.pref.kanagawa.jp/eng/e_mes/eng83000.htm)

BB Car Insurance

BErERT 286147 [BEERER (BBEEEREREME) | KMAL2dniEh) ¢
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If you wish to drive a car in Japan, the motor vehicle liability insurance is
mandatory. It is for paying the compensation in case of damaging others by car
accident. Also, please make sure to buy voluntary insurance, too.

(3) EREFERE - EREL IO\ T
<<EBRfEREHFR% National Health Insurance>>
« BARIZ 3 A LU EHET 3 T X COBEFAIXERBRERERICMA L2 ITiER 520,

All International Students who stay in Japan over 3 months have to join National
Health Insurance.

Tl & %47 5 5P ¢ XA RT
MRS D ONRE—F QUERA—F @4
LI > TR WRBEIA S o2 b ¥ b AL KIS T L,
<Place> City office

<Things you need> 1.Passport 2.Resident Card 3.Student ID Card
XIf you have not paid all insurance fee, please pay at the procedure.
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All International Students who stay in Japan over 3 months have to join National
Health Insurance.

<<ER44 National Pension>>
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All Japanese and international residents who stay in Japan over 3 months have to
pay National Pension when they come up to 20 years old. However, students can

postpone the payment by “Payment Postponement System”.

Fili & 2 AT 5 BT - W IXETR AT
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<Place> City office

<Things you need> 1.Certificate of Enrolment 2.Resident Card 3.Student ID Card
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(4) [EEELABIEic o] Caution of Drug Abuse

HEP 7 L ThIEI N T2 X5 e, 2000l & L2 EE oYL Ok - L SD - ®ie
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As it is reported by newspapers and TV, the problem of drug abuse by young people

of mainly around 20 years old are noticeable these days in Japan. (e.g.) cannabis * LSD -

stimulant drugs - opium etc. Many college students have been arrested by violating the C

annabis Control Law.

Drug abuse will damage the abuser’s body and life. It will break the family
relationship, and it will also be a cause of serious crimes like murder and arson.

It will lead to a serious problem of the whole society at the end.

In addition, possession or usage of drugs are strictly controlled by Japanese law, and if
you are violating the law, you will be sentenced as a drug offence. If you use those
drugs even just once, you will be addicted to it, and your life will be ruined forever.
Therefore, we ask you to be very careful with temptation of drugs.

And, you need to be strong and have courage to turn down the temptation. Please study
the danger of drug abuse, and act consciously as a good responsible student of Tokai
University.
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